Workers' Compensation Insurance Rating Bureau of California®

California Workers' Compensation
Uniform Statistical Reporting Plan—1995
Including Miscellaneous Regulations for the Recording and Reporting of Data

Effective January 1, 2010

WCIRBCcaiifornia®



© 1995-2010 Workers” Compensation Insurance Rating Bureau of California. All rights reserved.

No part of this work may be reproduced or transmitted in any form or by any means, electronic or mechanical, including,
without limitation, photocopying and recording, or by any information storage or retrieval system without the prior
written permission of the Workers’ Compensation Insurance Rating Bureau of California (WCIRB), unless such copying is
expressly permitted in this copyright notice or by federal copyright law.

Each WCIRB member company (“Company”) is authorized to reproduce any part of this work solely for the following
purposes in connection with the transaction of workers’ compensation insurance: (1) as necessary in connection with
Company'’s required filings with the California Department of Insurance; (2) to incorporate portions of this work, as
necessary, into Company manuals distributed at no charge only to Company employees; and (3) to the extent reasonably
necessary for the training of Company personnel. Each Company and all agents and brokers licensed to transact workers’
compensation insurance in the state of California are authorized to physically reproduce any part of this work for
issuance to a prospective or current policyholder upon request at no charge solely for the purpose of transacting
workers’ compensation insurance and for no other purpose. This reproduction right does not include the right to make
any part of this work available on any Web site or through any computer or electronic means for any purpose.

Workers’ Compensation Insurance Rating Bureau of California, WCIRB, and the WCIRB California logo are registered
trademarks of the WCIRB. The Workers’ Compensation Insurance Rating Bureau of California logo, the WCIRB logo,
WCIRB California, and WCIRB Online are service marks or trademarks of the WCIRB (collectively, the “WCIRB Marks”).

WCIRB Marks may not be displayed or used in any manner without the WCIRB’s prior written permission. Any permitted
copying of this work must maintain any and all trademarks and/or service marks on all copies.

To seek permission to use any of the WCIRB Marks or any copyrighted material, please contact the Workers’
Compensation Insurance Rating Bureau of California, 525 Market Street, Suite 800, San Francisco, California 94105-2767.



California Workers' Compensation Uniform Statistical Reporting Plan—1995 Effective January 1, 2010

Memorandum

Regarding the January 1, 2010 Revision to the California Workers’
Compensation Uniform Statistical Reporting Plan—1995

Revisions Approved Effective January 1, 2010

Amendments for January 1, 2010

Part 1, General Provisions

1.

Part 1, General Provisions, Section |, Introduction, Rule 3, Effective Date, was amended to
show that the effective date of the amended USRP is 12:01 A.M., January 1, 2010.

Part 2, Policy Document Filing Requirements

Part 2, Policy Document Filing Requirements, Section |, General Instructions, Rule 1, Policies,
Subrule a(2)(d), was amended to eliminate the optional Social Security Number reporting
requirement for policyholders that do not have a FEIN, due to privacy concerns.

Part 3, Standard Classification System

Part 3, Standard Classification System, Section V, Payroll - Remuneration, Rule 1, Payroll -
Remuneration, Subrule j, Executive Officers, Subrule k, Partners, Subrule |, Individual
Employers, and Subrule m, Members of a Limited Liability Company, were amended to
adjust the minimum and maximum payroll limitations for executive officers, partners,
individual employers, and members of a limited liability company to reflect wage inflation
since the minimum and maximum payroll limitations were last amended in 2009.

Part 3, Section VII, Standard Classifications, Rule 1, Classification Section, Subrule a, Industry
Groups, was amended to reflect the proposed establishment of Food Packaging and
Processing as an industry group and to renumber the subsequent listings in the Rule.

Classification 9181, Athletic Teams or Parks — all players on the salary list of employer,
whether regularly played or not, was amended to increase the annual payroll limitation for
players from $94,900 to $97,500 per year per person to reflect wage inflation since the
threshold was last amended in 2009.

The footnote for Classification 8324, Automobile Gasoline Stations — retail, was amended for
clarity and consistency.

The footnote for Classification 8393, Automobile or Automobile Truck Body and Fender
Repairing and Painting — all employees including estimators, service writers and customer
service representatives, was amended to direct that towing, roadside assistance, and
freeway service patrol operations when conducted on vehicles not owned by the employer
shall be separately classified.
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Memorandum

10.

11.

12.

13.

14.

15.

16.

17.

Classification 8391, Automobile or Automobile Truck Dealers — all employees other than
automobile or automobile truck salespersons, was amended to direct that the classification
includes the transporting of vehicles that are owned by the employer. In addition, the
classification footnote was amended to direct that towing, roadside assistance, and freeway
service patrol operations when conducted on vehicles not owned by the employer shall be
separately classified.

Classification 3821, Automobile or Automobile Truck Dismantling — including the salvaging
or junking of parts and store operations, was amended to direct that the classification
includes the transporting of vehicles that are owned by the employer. Also, a footnote was
added to direct that towing, roadside assistance, and freeway service patrol operations when
conducted on vehicles not owned by the employer shall be separately classified.

The footnote for Classification 8389, Automobile or Automobile Truck Repair Shops or
Garages - no retail gasoline sales, was amended to direct that towing, roadside assistance,
and freeway service patrol operations when conducted on vehicles not owned by the
employer shall be separately classified.

The footnote for Classification 8387, Automobile or Automobile Truck Service Stations — all
employees, was amended to direct that towing, roadside assistance, and freeway service
patrol operations when conducted on vehicles not owned by the employer shall be
separately classified, and for clarity and consistency.

The footnote for Classification 8392, Automobile or Automobile Truck Storage Garages or
Parking Stations or Lots — no repair, was amended to direct that this classification does not
apply to the storage of impounded vehicles that the employer tows to its premises. Also, a
footnote was added to direct that towing, roadside assistance, and freeway service patrol
operations when conducted on vehicles not owned by the employer shall be separately
classified.

Classification 7227, Automobile or Automobile Truck Towing, Roadside Assistance or
Freeway Service Patrol — for vehicles not owned by employer, was established. The Towing,
Roadside Assistance and Freeway Service Patrol industry constitutes a distinct and
identifiable industry of sufficient size to generate a statistically credible pure premium rate.

A cross-reference was established to indicate that Classification 2003, Bakeries and Cracker
Mfg., is listed under the Food Packaging and Processing Industry Group.

A cross-reference was established to indicate that Classification 2163, Bottling — beverages, is
listed under the Food Packaging and Processing Industry Group.

A cross-reference was established to indicate that Classification 2121, Breweries or Malt
Houses - including bottling or canning, is listed under the Food Packaging and Processing
Industry Group.

A cross-reference was established to indicate that Classification 4717, Butter Substitutes
Mfg., is listed under the Food Packaging and Processing Industry Group.
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18.

19.

20.

21.

22.

A cross-reference was established to indicate that Classification 4683(2), Cottonseed Oil Mfg.
or Refining — during both active and dormant seasons, is listed under the Food Packaging
and Processing Industry Group.

A cross-reference was established to indicate that Classification 2063, Creameries and Dairy
Products Mfg., is listed under the Food Packaging and Processing Industry Group.

A cross-reference was established to indicate that Classification 2142(2), Distilling — N.O.C., is
listed under the Food Packaging and Processing Industry Group.

A cross-reference was established to indicate that Classification 2113, Fish or Seafood
Products Mfg. — including packaging, is listed under the Food Packaging and Processing
Industry Group.

An industry group was established for food packaging and processing and the classifications
in the new industry group were amended as follows:

a. Classification 2113, Canneries - fish, was amended to clarify its intended application.

b. Classification 6504, Confections and Food Sundries Mfg. or Processing — N.O.C., was
amended to clarify its intended application.

c. The footnote to Classification 2108, Fruit — citrus fruit packing and handling, was
amended to clarify the distinction between Classifications 2108 and 2123, Fruit or
Vegetable Processing — fresh — ready-to-eat.

d. Classification 2107, Fruit — fresh fruit packing and handling, was amended to indicate
that it is a “not otherwise classified ” classification. Also, the footnote was amended to
clarify the distinction between Classifications 2107 and 2123, Fruit or Vegetable
Processing — fresh — ready-to-eat.

e. Classification 2111(1), Canneries — N.O.C., was amended to clarify its intended
application.

f. Classification 2123, Fruit or Vegetable Processing — fresh — ready-to-eat, was
established to indicate that the “ready-to-eat” produce industry constitutes a distinct
and identifiable industry of sufficient size to generate a statistically credible pure
premium rate. Also, several related classifications were amended for clarity and
consistency.

g. Classification 2117, Vegetable or Fruit Processors — frozen, was amended for clarity and
consistency.

h. Classification 2095, Meat Products Mfg. — N.O.C., was amended to remove the “not
otherwise classified” indication and to clarify its intended application.

i. Classification 0096, Nut Hulling, Shelling or Processing, was established to indicate that

nut processing constitutes a distinct and identifiable industry of sufficient size to
generate a statistically credible pure premium rate.
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23.

24,

25.

26.

27.

28.

29.

30.

31.

32.

33.

34.

35.

36.

j- The footnote to Classification 8209, Vegetables — fresh vegetable and tomato packing
and handling, was amended to clarify the distinction between Classifications 8209 and
2123, Fruit or Vegetable Processing — fresh — ready-to-eat.

A cross-reference was established to indicate that Classification 6504, Food Products Mfg. or
Processing — N.O.C., is listed under the Food Packaging and Processing Industry Group.

A cross-reference was established to indicate that Classification 2108, Fruit — citrus fruit
packing and handling, is listed under the Food Packaging and Processing Industry Group.

A cross-reference was established to indicate that Classification 2109, Fruit — dried fruit
packing and handling, is listed under the Food Packaging and Processing Industry Group.

A cross-reference was established to indicate that Classification 2107, Fruit — fresh fruit
packing and handling, is listed under the Food Packaging and Processing Industry Group.

A cross-reference was established to indicate that Classification 2116, Fruit Juice or
Concentrate Mfg., is listed under the Food Packaging and Processing Industry Group.

A cross-reference was established to indicate that Classification 2102, Fruit or Vegetable
Evaporation or Dehydrating, is listed under the Food Packaging and Processing Industry
Group.

A cross-reference was established to indicate that Classification 2111(1), Fruit or Vegetable
Preserving — including packaging, is listed under the Food Packaging and Processing Industry
Group.

A cross-reference was established to indicate that Classification 2123, Fruit or Vegetable
Processing — fresh — ready-to-eat, is listed under the Food Packaging and Processing Industry
Group.

A cross-reference was established to indicate that Classification 2117, Fruit or Vegetable
Processing — frozen, is listed under the Food Packaging and Processing Industry Group.

A cross-reference was established to indicate that Classification 2014(1), Grain or Rice
Milling, is listed under the Food Packaging and Processing Industry Group.

A cross-reference was established to indicate that Classification 2002, Macaroni Mfg., is
listed under the Food Packaging and Processing Industry Group.

A cross-reference was established to indicate that Classification 2095, Meat Products Mfg. —
including packaging, is listed under the Food Packaging and Processing Industry Group.

Classification 9610, Motion Pictures — production, was amended to increase the annual
payroll limitation for actors, musicians, producers and the motion picture director from
$94,900 to $97,500 per person to reflect wage inflation since the threshold was last amended
in 2009.

A cross-reference was established to indicate that Classification 0096, Nut Hulling, Shelling
or Processing, is listed under the Food Packaging and Processing Industry Group.
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37.

38.

39.

40.

41.

42.

43.

44,

45,

46.

47.

48.

49.

A cross-reference was established to indicate that Classification 4683(1), Oil Mfg. or Refining
— vegetable, is listed under the Food Packaging and Processing Industry Group.

A cross-reference was established to indicate that Classification 2111(2), Olive Handling -
sorting, curing, packing and canning, is listed under the Food Packaging and Processing
Industry Group.

A cross-reference was established to indicate that Classification 2111(3), Pickle Mfg., is listed
under the Food Packaging and Processing Industry Group.

The footnote to Industry Group Property Management/Operation, Classification 8740(3),
Building Operation — N.O.C., was amended for consistency.

Classification 7610, Radio, Television or Commercial Broadcasting Stations — all employees,
was amended to increase the annual payroll limitation for players, entertainers or musicians
from $94,900 to $97,500 per person to reflect wage inflation since the threshold was last
amended in 2009.

A cross-reference was established to indicate that Classification 2030, Sugar Mfg. or Refining
— beet or cane, is listed under the Food Packaging and Processing Industry Group.

Classification 7365, Taxicab Operations — all employees, was amended to increase the
minimum annual payroll per taxicab from $26,500 per year to $27,300 to reflect wage
inflation since the threshold was last amended in 2009.

Classification 9156, Theaters — dance, opera and theater companies, was amended to
increase the annual payroll limitation for performers and directors of performers from
$94,900 to $97,500 per person to reflect wage inflation since the threshold was last amended
in 2009.

Classification 9151, Theaters — music ensembles, was amended to increase the annual
payroll limitation for performers and directors of performers from $94,900 to $97,500 per
person to reflect wage inflation since the threshold was last amended in 2009.

A cross-reference was established to indicate that Classification 8209, Vegetables — fresh
vegetable and tomato packing and handling, is listed under the Food Packaging and
Processing Industry Group.

A cross-reference was established to indicate that Classification 2142(3), Vinegar Mfg., is
listed under the Food Packaging and Processing Industry Group.

A cross-reference was established to indicate that Classification 4831, Vitamin or Food
Supplement Mfg. — compounding, blending or packaging only, is listed under the Food
Packaging and Processing Industry Group.

The footnote to Classification 8215(2), Warehouses — grain or bean, was amended to reflect
other recommendations.
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50.

51.

Part

52.

53.

54,

55.

56.

57.

58.

59.

A cross-reference was established to indicate that Classification 2142(1), Wineries - all
operations, is listed under the Food Packaging and Processing Industry Group.

Section VIIl, Abbreviated Classifications — Numeric Listing, was amended for consistency
with recommendations proposed elsewhere in the filing.

4, Unit Statistical Report Filing Requirements

Part 4, Unit Statistical Report Filing Requirements, Section |, General Instructions, Rule 5,
Hard Copy Reporting, was amended to eliminate all references to the Supplemental Loss
Report form for consistency.

Part 4, Section Il, Definitions, was amended to conform to the Workers Compensation
Insurance Organizations” WCIO Workers Compensation Data Specifications Manual for the
electronic reporting of unit statistical report data, as applicable to California, as well as for
consistency and clarity.

Part 4, Section lll, Policy Information (Header), was amended to conform to the Workers
Compensation Insurance Organizations” WCIO Workers Compensation Data Specifications
Manual for the electronic reporting of unit statistical report data, as applicable to California,
and for consistency with other recommendations proposed elsewhere in the Plan.

Part 4, Section IV, Exposure and Premium Information, was amended to conform to the
Workers Compensation Insurance Organizations’ WCIO Workers Compensation Data
Specifications Manual for the electronic reporting of unit statistical report data, as applicable
to California, and for consistency.

Part 4, Section V, Loss Information, was amended to conform to the Workers Compensation
Insurance Organizations’” WCIO Workers Compensation Data Specifications Manual for the
electronic reporting of unit statistical report data, as applicable to California, and for
consistency.

Part 4, Section V, Loss Information, Subsection B, Loss Data Elements, Rule 13, was
amended to eliminate the Social Security Number reporting requirement due to privacy
concerns, to be effective with respect to claims required to be valued on or after January 1,
2010, and to renumber all subsequent rules due to the elimination of Rule 13.

Part 4, Section V, Loss Information, was amended to conform to the Workers Compensation
Insurance Organizations’ WCIO Workers Compensation Data Specifications Manual for the
electronic reporting of unit statistical report data, as applicable to California, and to
renumber all subsequent rules due to the elimination of Rule 13.

Part 4, Section VI, Subsequent Reports, Correction Reports, and Reporting Methods, was
amended to conform to the Workers Compensation Insurance Organizations” WCIO Workers
Compensation Data Specifications Manual for the electronic reporting of unit statistical
report data, as applicable to California, and for consistency.
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Appendix |, Pure Premium Rate Section

60.

61.

62.

63.

Appendix |, Pure Premium Rate Section, was amended to reflect the pure premium rates
approved by the Insurance Commissioner to be effective January 1, 2010 with respect to new
and new renewal policies as of the first anniversary rating date of a risk on or after

January 1, 2010.

Appendix IV was amended to eliminate the Supplemental Loss Report Form as it is no longer
applicable.

Appendix V, Required Loss Fields for Particular Injury Types and Types of Claims, was
amended to conform to the Workers Compensation Insurance Organizations” WCIO Workers
Compensation Data Specifications Manual for the electronic reporting of unit statistical
report data, as applicable to California, and for consistency with other proposed
recommendations. Also, amend to eliminate the Social Security Number reporting
requirement, due to privacy concerns, to be effective with respect to claims required to be
valued on or after January 1, 2010.

Appendix VI, Injury and Accident Description Codes, was amended to conform to the
Workers Compensation Insurance Organizations” WCIO Workers Compensation Data
Specifications Manual for the electronic reporting of unit statistical report data, as applicable
to California, as well as for consistency and clarity.
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Part 1 — General Provisions

Section | — Introduction

1. Purpose

This Plan contains the necessary rules and instructions for the filing of policy documents and
reporting of experience in connection therewith on the direct business written by insurers for
California workers’ compensation insurance and employers’ liability insurance incidental
thereto and written in connection therewith.

This Plan requires that separate unit statistical reports be filed for every workers’
compensation insurance policy written. The loss, exposure and premium data reported for
each policy is used to develop experience in standard classification detail.

Pure premium rates and experience modifications are based upon the data reported in
accordance with this Plan. It is therefore essential that the greatest possible care be taken to
furnish complete and accurate information and that the information be filed at the time and in
the manner specified in this Plan.

2. Authority

This Plan has been approved by the Insurance Commissioner of the State of California in
accordance with Articles 2 and 3 of Chapter 3, Part 3, Division 2, and Section 11658 of the
California Insurance Code.

3. Effective Date

The provisions of this Plan are effective at 12:01 A.M., January 1, 2010. When a change in this
Plan is approved, a notice summarizing the change and its effective date, as specified by the
Insurance Commissioner, will be published by the WCIRB.

This Plan and all amendments thereto, unless otherwise specifically provided, shall be applied
as of the first anniversary rating date of the risk, as established by the WCIRB, which is on or
after the effective date of the change but shall not otherwise be available to outstanding
ratings.

Section Il — General Definitions
The definitions set forth in this Section shall govern the construction and meaning of the terms
and phrases used in this Plan.

1. Audit

A report of the policyholder’s exposure by classification that is based upon either an auditor’s
examination of the policyholder’s books of accounts and original payroll records or upon a
signed payroll statement obtained from the employer. See “Physical Audit” and “Voluntary
Audit”.

2. Classification(s) or Standard Classification(s)

A classification of occupations, employments, industries and businesses contained in the
alphabetical listing of standard classifications located in Part 3, Section VII, Standard
Classifications, of this Plan. (See also “Insurer Classification(s)"”.)

3. Employee(s)

Every person in the service of an employer for whom the employer is obligated to provide
workers’ compensation benefits.
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4.

10.

11.

12.

13.

14.

15.

Employer

One or more entities meeting the combination of entities standards for experience rating set
forth in the Experience Rating Plan.

. Employers’ Liability

Any liability, other than for workers’ compensation, imposed by the laws of the State of
California upon an employer for damages on account of bodily injury to or death of
employees arising out of and in the course of employment.

. Employers’ Liability Insurance

The insurance of employers’ liability when such insurance is incidental to and written in
connection with the workers’ compensation insurance issued to and covering the same
policyholder or policyholders.

. Experience

The payroll, premium, and loss data for an employer or standard classification.

. Experience Modification

The modification factor that is published by the WCIRB in accordance with the Experience
Rating Plan and that is required to be applied to the policy premium.

. Experience Rating

(a) A rating procedure found in the Experience Rating Plan that utilizes past payroll and loss
experience of the employer to forecast future losses by measuring the employer’s loss
experience against the loss experience of employers in the same classification to produce a
prospective premium credit, debit, or unity modification; or, (b) the modification factor that is
published by the WCIRB in accordance with the Experience Rating Plan and that is required to
be applied to the policy premium.

Experience Rating Plan
The California Workers’ Compensation Experience Rating Plan— 1995, approved by the
Insurance Commissioner of the State of California, Title 10, California Code of Regulations,
Section 2353.1.

Exposure(s)
The basis against which losses shall be compared or insurer rates will be applied and, unless
otherwise specified, shall mean payroll.

Final Premium(s)
See definition of “Final Premium” located in Part 4, Section ll, Definitions, of this Plan.

Insurer Classification(s)
Classifications of occupations, employments, industries and businesses used by an insurer in
connection with its workers’ compensation insurance coverage. (See also “Classification”.)
Payroll(s)

Synonymous with “Remuneration”. See definitions of “Payroll(s)” and “Remuneration”
located in Part 3, Section V, Rule 1, Payroll — Remuneration, of this Plan.

Physical Audit

An audit of payroll, whether conducted at the policyholder’s location or at a remote site, that
is based upon an auditor’s examination of the policyholder’s books of accounts and original
payroll records (in either electronic or hard copy form) as necessary to determine and verify
the exposure amounts by classification.
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16. Pure Premium Rate(s)

The loss cost per unit of exposure, including loss adjustment expense, for standard
classifications.

17. Voluntary Audit

An audit of payroll that is based upon a signed payroll statement obtained from the
employer.

18. WCIRB

The Workers’ Compensation Insurance Rating Bureau of California, a rating organization
licensed by the California Department of Insurance and designated as the Insurance
Commissioner’s statistical agent in accordance with the provisions of Sections 11750 et seq.
of the California Insurance Code.

19. Workers’ Compensation

The obligation imposed upon an employer by the workers’ compensation laws of the State of
California to pay the benefits prescribed by such laws.

20. Workers’ Compensation Insurance

Insurance for workers’ compensation liability and, except when otherwise stated, also refers
to employers’ liability insurance.

Section Ill — Submission of Information

1. Reporting Information

Information or documents required to be submitted pursuant to the provisions of this Plan
shall be filed either electronically or on hard copy with the WCIRB, as designated statistical
agent for the Insurance Commissioner of the State of California. The address of the WCIRB is:

Workers’ Compensation Insurance Rating Bureau of California
525 Market Street, Suite 800
San Francisco, California 94105-2767

2. Reporting Procedures

The reporting procedures and forms contained in this Plan may be modified by an insurer to
conform to its own recording methods, provided that such alternative reporting procedures or
forms: (a) yield all of the information required under the standard procedures of this Plan, and
(b) have been approved by the WCIRB as an acceptable alternative reporting procedure or
form.

Section IV — Corrections or Amendments

1. Notification of Non-Compliance and Evidence of Correction

If a policy as written or data as reported does not appear to comply with the provisions of this
Plan or applicable regulations of the Insurance Commissioner governing California workers’
compensation insurance, the WCIRB shall query the insurer, pointing out in what respects it
fails to conform and requiring the insurer to make any necessary corrections. In all cases
where an insurer is required to make a correction or amendment to a policy or the reported
data, evidence of such correction or amendment shall be submitted to the WCIRB within a
reasonable period of time. If such evidence is not received by the WCIRB in a reasonable
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period, it shall be the duty of the WCIRB's president to bring the case to the attention of the
Governing Committee of the WCIRB.

The WCIRB may, at its option, require the signature of the policyholder on any correcting
endorsement, evidencing acceptance of such correction by the policyholder. The signed copy
of such endorsement must be filed with the WCIRB.

2. Investigation

The WCIRB may pass any policy, endorsement or reported data subject to review or
investigation. If, after review or investigation, the WCIRB determines that it is required, the
insurer shall conform its policy, endorsement or reported data in accordance with the
provisions of this Plan or other regulations of the Insurance Commissioner governing
California workers’ compensation insurance.

Section V — Inquiries, Complaints and Requests for Action, Reconsideration and Appeals

1. Purpose and Time Limitation

This Section of the Plan explains how an insured employer may (a) request review if it
believes its workers’ compensation insurance coverage as written or experience as reported is
contrary to the rules of this Plan or any other regulations of the Insurance Commissioner
governing workers’ compensation insurance; and (b) request review of a decision, action, or
omission to act by the WCIRB. This process enables the insured employer to obtain review of
the matter by the WCIRB and, if necessary, the Insurance Commissioner.

An insured employer’s initial request for review must be received by the WCIRB within twelve
(12) months after the expiration date of the policy to which the request for review pertains,
except if the request for review involves the application of the Revision of Losses rule found at
Section VI, Rule 13, of the Experience Rating Plan.

2. Inquiries

An insured employer may commence the review process by sending the WCIRB a written
Inquiry. The Inquiry shall include (a) the names of the policyholder(s) and the insurer(s); and
(b) detailed information explaining why the coverage as written or experience as reported is
incorrect. If the Inquiry is not complete, the WCIRB may request additional information from
the insured employer. The insured employer shall respond to such a request within sixty (60)
days after the date of the WCIRB's request. If the insured employer fails to respond within that
time, the WCIRB will deem the Inquiry closed.

The WCIRB shall review and, as necessary, investigate all Inquiries. If the WCIRB sends the
Inquiry to the insurer for purposes of investigation, the insurer shall respond within sixty (60)
days after the WCIRB sends it the Inquiry.

The WCIRB shall issue a decision regarding the Inquiry. An insured employer, insurer, or other
aggrieved person who is dissatisfied with the WCIRB’s decision upon an Inquiry and who
seeks a further review of the matter shall, within sixty (60) days after the WCIRB's decision
regarding the Inquiry, serve the WCIRB with a written Complaint and Request for Action as set
forth in Rule 3 below.

If the WCIRB fails to respond within ninety (90) days after receipt of the Inquiry, the insured
employer, insurer, or other aggrieved person may pursue the subject of its Inquiry by serving
the WCIRB with a Complaint and Request for Action.
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Any change resulting from the WCIRB’s decision shall be applied in accordance with the rules
of this Plan or other applicable statutes or regulations. If a loss correction is required pursuant
to the Revision of Losses rule, the current experience rating for purposes of the application of
that rule shall be the experience modification in effect on the day the Inquiry was received by

the WCIRB.

3. Complaints and Requests for Action

An insured employer, insurer, or other aggrieved person seeking review of the WCIRB’s
decision, action, or omission to act, or review of the manner in which this Plan, or any other
applicable regulations of the Insurance Commissioner, has been applied in connection with its
workers’ compensation insurance shall serve the WCIRB with a written Complaint and
Request for Action pursuant to the regulations found at Title 10, California Code of
Regulations, Sections 2509.40 et seq. Complaints and Requests for Action must be served on
the WCIRB at the following address:

WCIRB

525 Market Street, Suite 800

San Francisco, CA 94105-2767

Attention: Complaints and Reconsideration

or at the following fax number:
415.371.5204

Upon receipt of a Complaint and Request for Action, the WCIRB shall respond in accordance
with the regulations found at Title 10, California Code of Regulations, Sections 2509.40 et seq.
Any change resulting from such response shall be applied in accordance with the rules of this
Plan or other applicable statutes or regulations. If a loss correction is required pursuant to the
Revision of Losses rule, the current experience rating for purposes of the application of that
rule shall be the experience modification in effect on the day the initial request for review was
received by the WCIRB.

4. Reconsideration and Appeals to the Insurance Commissioner

An insured employer, insurer, or other aggrieved person who is dissatisfied with the WCIRB's
decision upon a Complaint and Request for Action may request that the WCIRB reconsider its
decision. Requests for reconsideration must be (a) filed pursuant to Title 10, California Code of
Regulations, Section 2509.45(b); (b) set forth in detail the reasons why the WCIRB’s decision is
in error; and (c) include all available supporting evidence.

Alternatively, an insured employer, insurer, or other aggrieved person who is dissatisfied with
the WCIRB's response to or failure to respond to a Complaint and Request for Action, or the
WCIRB'’s decision upon or failure to respond to a request for reconsideration, may appeal
directly to the Insurance Commissioner. Appeals must be filed pursuant to Title 10, California
Code of Regulations, Sections 2509.40 et seq.

Any change resulting from the WCIRB’s decision upon reconsideration or the decision of the
Commissioner on appeal shall be applied in accordance with the rules of this Plan or other
applicable statutes or regulations. If a loss correction is required pursuant to the Revision of
Losses rule, the current experience rating for purposes of the application of that rule shall be
the experience modification in effect on the day the initial request for review was received by
the WCIRB.
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Part 2 — Policy Document Filing Requirements

Section | — General Instructions

The policy document filing provisions contained in this Part are necessary to facilitate experience
rating, the accurate and timely reporting of unit statistical report data, and the use of approved
policy forms.

Insurers shall provide the WCIRB with all Policy Documents (i.e., policies, endorsements,
cancellations and reinstatements) written to provide California workers’ compensation insurance
coverage. Policy Documents shall be filed with the WCIRB via either: (1) hard copy; or,

(2) electronic submission. Insurers must receive WCIRB approval prior to submitting data
electronically. Separate approval is required for electronic submission of each type of Policy
Document.

1. Policies
a. New and Renewal Policies

(1) The hard copy information page (and any extensions thereto) of every workers’
compensation insurance policy or electronic records of the data included therein shall be
submitted to the WCIRB no later than sixty (60) days subsequent to the inception date of
the policy represented.

(2) The policy information submitted to the WCIRB shall include:
(a) Name of the insurer providing coverage (not insurer group name).
(b) Policy number.

(i) The policy number, including prefixes and suffixes, shall be a unique number
applying to the one policy and shall not be used on any other policy with an
identical inception date.

(ii) The policy number shall be reported in a format that is approved by the WCIRB.

(c) Complete legal name of all policyholders. Insuring two or more legal entities on a
single policy is subject to the provisions and limitations set forth in Part 2, Section lll,
Additional Interests, of the Miscellaneous Regulations for the Recording and
Reporting of Data provided, however, if a policy providing coverage for the workers
leased by a labor contractor to a client is in the name of the labor contractor, the
phrase “Leased Coverage For” or the acronym “LCF” followed by the client’s name
may appear in Item 1 of the policy.

(d) Federal Employer Identification Number (FEIN). Report the policyholder’s nine (9)
digit FEIN. If the policyholder does not have a FEIN, report “000000000”.

(e) Type of entity insured. Indicate the legal nature of the insured entity, e.g., individual,
partnership, corporation, association, LLC, LLP, joint venture, etc.

(f) Complete address of the insured. The address should include the postal zip code for
the named insured’s mailing address.

(g) Dates of coverage.
(h) Applicable insurer classification code number(s).

(i) Applicable experience modification(s). If the WCIRB has not published an experience
modification, no modification should be reported. (Note: Tentative experience
modifications may be used; however, they must be clearly identified as such.)

(j) Office from which the policy emanated.
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(k) Previous policy number. This information should be provided if the same company
or affiliated company of an insurer group renews the business. For hard copy
information pages, if there is no previous policy number, report the word “new” in
the space provided for the previous policy number.

(I) Form number for every endorsement attached to the policy.
(3) The policy must be clearly identified as a continuing form policy if underwritten as such.

b. Annual Rating Endorsements

Annual rating endorsements represent a one-year extension of any original policy written
as a continuing form policy or fixed-term policy written in excess of one year and sixteen
(16) days.

(1) Annual rating endorsements shall be submitted annually for each continuing form policy
or fixed-term policy written in excess of one year and sixteen (16) days.

(2) Annual rating endorsements shall be submitted to the WCIRB no later than sixty (60)
days after inception.

(3) Annual rating endorsements shall be used only for the purpose of extending the policy
and showing the proper experience modification for the one-year extension period.
Annual rating endorsements cannot be used to make any other changes to the policy,
such as, but not limited to, modifying the name of the policyholder or adding or
eliminating locations or classifications.

(4) Each annual rating endorsement submitted to the WCIRB in hard copy shall be clearly
identified as an annual rating endorsement.

(5) Annual rating endorsements shall also indicate:
(a) Name of the insurer providing coverage (not insurer group name).
(b) Policy number. The policy number should include:

(i) All prefixes and suffixes of the policy that the annual rating endorsement is
extending.

(ii) A clearly identified suffix, not to exceed four characters, that is unique for each
annual rating endorsement period.

(c) Dates of coverage.
(d) Applicable insurer classification code number(s).

(e) Applicable experience modification(s). Report the effective date of the experience
modification only if it is not effective as of the inception date of the annual rating
endorsement. (Note: Tentative experience modifications may be used; however, they
must be clearly identified as such.)

c. Renewal Certificates/Renewal Agreements

An insurer renewing a policy may write and submit the renewal to the WCIRB as either a
renewal policy (see Rule 1a, above) or as a renewal certificate, also referred to as a renewal
agreement.

(1) Each renewal certificate or renewal agreement shall be submitted to the WCIRB no later
than sixty (60) days after its inception.

(2) Renewal certificates and renewal agreements shall be used only for the purpose of
renewing the policy and showing the proper experience modification for the renewal
period. Renewal certificates and renewal agreements cannot be used to make any other
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changes to the policy, such as, but not limited to, modifying the name of the
policyholder, or adding or eliminating locations or classifications.

(3) Each renewal certificate and renewal agreement submitted to the WCIRB in hard copy
shall be clearly identified as a renewal certificate or renewal agreement.

(4) Renewal certificates and renewal agreements shall also indicate:
(a) Name of the insurer providing coverage (not insurer group name).
(b) Policy number. The policy number should include:

(i) All prefixes and suffixes of the policy that the renewal certificate or renewal
agreement is renewing.

(ii) A clearly identified suffix, not to exceed four characters, that is unique for each
renewal agreement or renewal certificate period.

(c) Dates of coverage.
(d) Applicable insurer classification code number(s).

(e) Applicable experience modification(s). Report the effective date of the experience
modification only if it is not effective as of the inception date of the renewal
certificate or renewal agreement. (Note: Tentative experience modifications may be
used; however, they must be clearly identified as such.)

d. Rewrites
Rewrites may be issued to replace previously issued new and renewal policies, annual
rating endorsements and renewal certificates/renewal agreements.
(1) Each rewrite shall be submitted to the WCIRB no later than sixty (60) days after issuance.
(2) Each rewrite submitted to the WCIRB in hard copy shall be clearly identified as a rewrite.
(3) Each rewrite submitted to the WCIRB shall contain:

(a) All of the information required for the Policy Document that it is replacing (see
above); and

(b) The policy number of the original policy, annual rating endorsement, or renewal
certificate/renewal agreement, if different from the rewrite policy number.

e. Binders

Binders shall be subject to the filing requirements applicable to new and renewal policies,
except that a binder superseded by a policy effective as of the inception date of the bound
period and issued within sixty (60) days of such inception date need not be submitted to the
WCIRB.

2. Endorsements

a. Except as otherwise provided, a copy of every endorsement affecting California coverage or
amending the policy information referenced in Rule 1 above shall be filed with the WCIRB
no later than sixty (60) days after issuance. In no event shall endorsements be submitted
prior to submitting the electronic or hard copy information page of the policy to which the
endorsement is attached.

b. When submitting policy information, it is not necessary to submit a copy of each
endorsement attached to a policy, provided:

(1) The body of the endorsement does not require the insertion of any variable text;
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(2) The exact endorsement form was previously filed with the WCIRB and approved by the
Insurance Commissioner; and

(3) The form number of the endorsement is:

(a) clearly listed in item 3.D. of the hard copy policy information page filed with the
WCIRB; or

(b) reported in the “endorsement identification record” submitted electronically to the
WCIRB.

c. Each endorsement attached to a policy subsequent to policy issuance shall:
(1) Be submitted to the WCIRB in accordance with Rule 2a, above;
(2) Identify the name of the insurer (not insurer group) that issued the endorsement;
(3) Identify the policy number of the policy to which the endorsement is attached; and
(4) Identify the effective date of the endorsement.

3. Cancellations or Reinstatements
a. In all instances where a policy is cancelled or reinstated, the cancellation or reinstatement
notice shall be filed with the WCIRB no later than sixty (60) days after issuance.

b. The following information must be provided on all cancellation or reinstatement notices
submitted to the WCIRB:

(1) Name of the insurer providing coverage (not insurer group name).

(2) Policy number. The policy number should include all prefixes and suffixes of the policy
that is being cancelled or reinstated.

(3) The cancelled or reinstated policy’s original inception and expiration dates. For
continuing form policies or fixed-term policies written in excess of one year and sixteen
(16) days, if the policy is cancelled or reinstated during the period that an annual rating
endorsement is in effect, the inception date of such annual rating endorsement shall be
substituted for the inception date of the policy.

(4) The date of cancellation or reinstatement.

Section Il — Policy Period

1. Policy Period
a. The rules of this Plan are based on a policy period of one year.

b. Policies may be written and issued for periods of less than one year.
c. Policies may be written and issued for periods in excess of one year.

(1) A policy written for a period of not longer than one year and sixteen (16) days shall be
treated as if the policy were written for a period of one year.

(2) Any policy that is written for a period in excess of one year and sixteen (16) days must
be written as a continuing form or fixed-term policy, as indicated in Rule 2, below.

2. Continuing Form Policy or Fixed-Term Policy Written in Excess of One Year and
Sixteen Days

a. A policy that contains an agreement that the insurer will issue, and the policyholder will
accept, such endorsements changing the terms of the policy as may be required to achieve
conformity with subsequent legislation or with subsequent rules and regulations that may

10
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be approved by the Insurance Commissioner may be written on a continuing form or fixed-
term basis for a period in excess of one year and sixteen (16) days.

b. Such continuing form or fixed-term policy written in excess of one year and sixteen (16)
days must conform to all rules and regulations applying to policies written for one year or
less.

c. All rules and regulations approved by the Insurance Commissioner subsequent to the
inception date of a continuing form or fixed-term policy written in excess of one year and
sixteen (16) days shall apply to the policy as though it consisted of consecutive policies,
each for one full year, except in those instances when the insurer or the policyholder wants
to establish a different experience rating anniversary date. In such cases, the first period of
coverage shall be treated as a short-term policy, and the effective dates of the short-term
period must be endorsed on the policy at its inception.

d. The extension of a continuing form policy beyond one year and sixteen (16) days requires
the submittal of an annual rating endorsement. Pursuant to Section I, Rule 1b, Annual
Rating Endorsements, an annual rating endorsement shall be effective for one year and
shall be submitted annually for each continuing form policy or policy written for a period in
excess of one year and sixteen (16) days.

11
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Part 3 — Standard Classification System

Section | — Introduction

The objective of the classification system is to group employers into classifications so that each
classification reflects the risk of loss common to those employers. With few exceptions, it is the
business of the employer within California that is classified, not the separate employments,
occupations or operations within the business.

Section Il — Classification Terminology
The definitions set forth in this Section shall govern the construction and meaning of the terms
and phrases used in describing the Standard Classification System found in Part 3 of this Plan.

1. All
If a classification carries a descriptive phrase beginning with all, as in the expression all
employees, all other employees, all operations, and all work to completion, division of payroll
shall not be made for any employee or operations (other than the Standard Exceptions or
General Exclusions), without regard to the location of such operations, except for an operation
not incidental to and not usually associated with the enterprise described by such
classification.

2. Assembly or Assembling
Refers to the joining together of purchased prefabricated component parts to form a described
product. (See also definition for “Manufacturing or Mfg.”)

3. Clerical Office Employee(s)
See Section lll, General Classification Procedures, Rule 4a, Clerical Office Employees.

4. Companion Classification
Two classifications that together describe the operations that normally prevail in a business.
Businesses that are classified using related companion classifications, as identified by the
classification footnote, shall constitute a single enterprise.

5. Division of Payroll

The division of an employer’s payroll between two or more classifications is made in
accordance with the provisions of the “Multiple Enterprises” rule, or as directed by specific
classification footnotes or phraseologies. Division of payroll requires that the employer keep
complete and accurate payroll records, supported by original time cards or time book entries,
segregating the payroll earned in the various activities. (See also Section V, Rule 3, Division of
Single Employee’s Payroll.)

6. General Exclusions
See Section lll, General Classification Procedures, Rule 6, General Exclusions.

7. General Inclusions
See Section lll, General Classification Procedures, Rule 5, General Inclusions.

8. Governing Classification
That classification, or combination of related companion classifications, other than the
Standard Exception classification(s), to which the largest amount of payroll, exclusive of the
payroll of miscellaneous employees, is assigned. (See also Section IV, Rule 2b, Governing
Classification (Construction or Erection).)
9.Highest Rated Classification
The classification that carries the highest pure premium rate.

13
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10. Including

If a classification carries a descriptive phrase including certain operations, division of payroll
shall not be made for such operations, even though they may be specifically described by
some other classification or may be conducted at a separate location.

11. Interchange of Labor

Exists when employees, other than Miscellaneous Employees or employees engaged in
operations described by a General Inclusion, either: (a) alternate between two or more
separately classifiable operations, or (b) engage in a single activity or work in a single
department that is integral to two or more separately classifiable activities. The payroll for
such employees represents a blend of separately classifiable operations. In such cases, the
payrolls may be divided between two or more classifications provided (a) such division is not
prohibited by the classification(s) or rules contained in this Plan, and (b) the payroll earned in
the various activities is segregated in accordance with Section V, Rule 3, Division of Single
Employee’s Payroll. Otherwise, the payrolls are assigned to the highest rated classification
applicable to any part of the work performed by the employee.

12. Location

A place of business at which the employer controls the facilities and conducts operations. The
location may include, but is not limited to, buildings, rooms, suites, floors, structures, yards,
fields, lots or acreage. Two or more facilities constitute a single location for classification
purposes if they are located:

a. in the same building;

b. on a single uninterrupted property, such as adjacent buildings separated only by open
space;

c. in the same block;

d. in adjoining city blocks or separated only by a single street or right-of-way of a railroad; or

e. on opposite sides of a stream or canal that are connected by a bridge, highway or other
structure affording passage (other than by boat) across the stream.

13. Manufacturing or Mfg.

Refers to the fabrication, production and/or assembly of a described product. (See also
definition for “Assembly or Assembling”.)

14. Miscellaneous Employee(s)

See Section lll, General Classification Procedures, Rule 3d. (See also Section 1V, Rule 2c,
Miscellaneous Employees (Construction or Erection), and Section IV, Rule 3c(5), Miscellaneous
Employees (Farms).)

15. Multiple Enterprises
See Section lll, General Classification Procedures, Rule 3, Multiple Enterprises.

16. No or Not

A classification that carries a restrictive phrase beginning with no or not shall not be applied
to any employer, which conducts any operations described in such restrictive phrase. In
classifications applicable to mercantile or mining operations, this restrictive phrase shall apply
only to operations comprising each separate location. In construction, erection or stevedoring
operations, this restrictive phrase shall apply only to operations comprising each separate job
or location.
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17. N.O.C.

This expression is an abbreviation of not otherwise classified. No classification so qualified
shall be assigned in any case where another classification more accurately describes the
enterprise or where the language of any classification so qualified prescribes other treatment.

18. Or
The word or when used in the classification phraseology shall be understood to have the
same meaning as though expressed “and/or”.

19. Outside Salespersons
See Section lll, General Classification Procedures, Rule 4b, Salespersons — Outside.

20. Payroll(s)

Synonymous with “Remuneration”. See Section V, Payroll — Remuneration, Rule 1, Payroll —
Remuneration.

21. Physical Separation or Physically Separated

Physical separation between operational departments is achieved when operations are
conducted in separate buildings at a location, or on separate floors of a building. If the
departments are on the same floor, to achieve physical separation they must be separated by
permanent walls not less than eight (8) feet in height, and constructed from standard building
materials. Standard building materials include brick, block and concrete and, if framed with
wood or light gauge steel, the walls should be covered with wallboard, plywood, masonite,
sheet metal or other solid materials.

Stock shelves, chain link fencing, movable partitions, fixtures, office furniture or similar
partitions do not constitute physical separation.

An opening in the partition or wall to provide for ingress and egress of materials, equipment
or personnel is permitted.

Operations subject to separate classifications that are conducted on separate shifts but in a
common workspace are considered physically separated, provided the operations are not
conducted simultaneously.

22. Remuneration

Synonymous with “Payrol
Remuneration.

In

. See Section V, Payroll — Remuneration, Rule 1, Payroll —

23. Salespersons — Outside
See Section lll, General Classification Procedures, Rule 4b, Salespersons — Outside.

24. Shall Be Separately Classified

If a rule contained in this Plan or a footnote to a classification contains a directional phrase
specifying that certain operations or employees shall be separately classified, the payroll of
employees engaged in such operations shall be separately classified, provided proper payroll
records have been maintained. Unless otherwise required by the classification, this rule shall
apply even if the operations are not physically separated. The payroll of employees who
interchange between operations described by the classification and those referred to in the
footnote shall be assigned in accordance with Section V, Rule 3, Division of Single Employee’s
Payroll.

25. Single Enterprise
See Section lll, General Classification Procedures, Rule 2, Single Enterprise.
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26. Standard Exception(s)
See Section lll, General Classification Procedures, Rule 4, Standard Exceptions.

27. Standard Exception Employees
See Section lll, General Classification Procedures, Rule 4, Standard Exceptions.

Section Ill — General Classification Procedures

1. Classification Description

An alphabetical listing of classifications that describe most occupations, employments,
industries and businesses is contained in Section VI, Standard Classifications.

a. Any business or operation specifically described by a classification shall be assigned to that
classification.

b. Any business or operation not described by a classification shall be assigned to the
classification(s) most analogous from the standpoint of process and hazard. The limitations
and conditions of the classification(s) so assigned and all rules pertaining thereto shall be
applicable. In determining the classification most analogous from the standpoint of process
and hazard, consideration will be given to the following:

(1) When classifying the operations of a manufacturer, consideration should be given to the
industry type, finished goods, raw materials, types of tools and equipment, how
employees use the materials, tools and equipment in the manufacturing process, and
any other relevant factors.

When a specific assembly classification does not exist for a certain product, the
assembly of such product shall be assigned to the most analogous manufacturing
classification. (See Section Il, Classification Terminology, for the definitions of
“Assembly or Assembling” and “Manufacturing or Mfg.”)

(2) When classifying the operations of a store, consideration should be given to the types of
products sold, who purchases the products, how the products are sold, and any other
relevant factors.

(3) When classifying an employer that provides service(s), consideration should be given to
the type(s) of service(s) provided, who contracts for the service(s), where the service(s)
are provided, how employees perform the service(s), the raw materials or
instrumentalities used to perform the service(s), and any other relevant factors.

(4) When classifying an employer that performs construction or erection operations,
consideration should be given to the types of structures constructed or erected, the raw
materials and types of tools and equipment used, how employees use the materials,
tools and equipment, the type of contractor’s license required to perform such tasks, and
any other relevant factors.

(5) When classifying an employer that performs agricultural operations, consideration
should be given to the types of crops cultivated and animals raised, the method of
cultivating and harvesting crops, the method of caring for animals, the types of
machinery, tools and equipment used, how employees use the machinery, tools and
equipment, and any other relevant factors.

c. Any business or operation described by a classification defined as a Standard Exception
shall be classified in the Standard Exception classification. However, when a Standard
Exception is assigned to the basic business or operation, all employees not specifically
included in the definitions for such Standard Exceptions shall be separately classified, all
other conditions contained herein notwithstanding.
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Example

All operations of an investment firm are assigned to Classification 8810(1), Clerical Office
Employees, with the exception of an employee who maintains the facility. Facility
maintenance is not contemplated by the Standard Exception Classification 8810(1), but
rather, Classification 9015(1), Building Operation — N.O.C. The maintenance worker is
therefore assigned to Classification 9015(1).

2. Single Enterprise

If the employer’s business, conducted at one or more locations, consists of a single operation
or a number of separate operations that normally prevail in the business described by a single
classification, the entire exposure of the business shall be assigned to that single
classification. No division of payroll shall be permitted in respect to any other operation, even
though such operation may be specifically described by some other classification, unless the
applicable classification phraseology or other provisions contained herein specifically provide
for such division of payroll.

Operations that are classified using related companion classifications, as identified by the
classification footnote, shall constitute a single enterprise. Except as provided in the
classification phraseology or footnote, division of an employee’s payroll between related
companion classifications shall not be permitted.

Division of payroll for Standard Exceptions and General Exclusions shall be made pursuant to
the provisions of this Plan.

Example

The employer operates a restaurant. Employees are retained as chefs, bakers, dishwashers,
wait staff, hosts and hostesses, wine stewards, bartenders, janitors, car parking valets, coat
check clerks, manager and assistant manager. In addition, a storage facility is operated at an
additional location where restaurant supplies are stored pending use in the restaurant. The
activities, duties, hazards and pay scales vary among positions. Classifications such as 2003,
Bakeries and Cracker Mfg., 9008, Janitorial Services — by contractors, and 8392, Automobile
or Automobile Truck Storage Garages or Parking Stations or Lots, describe some of the
employees’ activities. However, the restaurant bakery only produces goods served in the
restaurant; the janitors only clean the restaurant; the parking valets only park the vehicles of
restaurant customers; and the storage facility only stores materials used in the restaurant. All
of these operations normally prevail in the operation of a restaurant and, therefore,
Classification 9079(1), Restaurants or Taverns, applies to all of the employees.

3. Multiple Enterprises

If the employer’s business, conducted at one or more locations, consists of two or more
distinct operations that do not normally prevail in the business described by a single
classification, then the distinct operations shall be separately classified in accordance with the
following rules:

a. If the distinct operations are physically separated and there is no interchange of labor, each
operation shall be separately classified.

b. If the distinct operations are not physically separated or if an interchange of labor exists,
the operations shall be classified as follows:

(1) If the operation that develops the most payroll (exclusive of Miscellaneous Employees)
is described by a classification that has the higher pure premium rate, then all
operations shall be assigned to the higher-rated classification.
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(2) If the operation that develops the most payroll (exclusive of Miscellaneous Employees)
is described by a classification that has the lower pure premium rate, then the higher
rated classification shall be assigned to all employees, except as provided below:

(a) The employees engaged solely in activities described by the lower-rated
classification and who do not interchange with activities described by the higher-
rated classification shall be assigned to the classification that carries the lower pure
premium rate; or

(b) The payroll for employees (exclusive of Miscellaneous Employees) whose activities
interchange with the higher-rated activity shall be divided between the applicable
classifications, provided complete and accurate payroll records are maintained
pursuant to Section V, Rule 3, Division of Single Employee’s Payroll.

(3) If the distinct operations are described by classifications having the same pure premium
rate, then each operation shall be separately classified.

c. The above notwithstanding, division of payroll is permitted only if:
(1) The operation is not described by any of the General Inclusions;
(2) The division is not contrary to classification phraseology; and
(3) The division is not contrary to any other provisions contained herein.

d. Miscellaneous Employees do not engage in operations that are integral to each classifiable
operation, but perform operations in general support of more than one classifiable
operation. Examples of Miscellaneous Employees include, but are not limited to,
supervisors, maintenance or power plant employees, laboratory researchers, security
guards, shipping and receiving clerks, and yard employees.

If, pursuant to this rule, the operations at any location are classified on a divided payroll
basis, the payroll of all Miscellaneous Employees who cannot properly be classified in
accordance with a specific classification shall be assigned to the governing classification of
the group of classifications to which their work pertains.

Example 1

The employer operates a factory that manufactures uniforms, described by Classification
2501(1), Clothing Mfg., with a hypothetical pure premium rate of $5.00. The employer adds a
distinct operation to manufacture pillows, described by Classification 2571, Pillow, Quilt,
Comforter or Cushion Mfg., with a hypothetical pure premium rate of $7.00. Interchange of
labor does not exist since employees do not alternate between the two separately classifiable
operations. Payroll for the uniform manufacturing department is $100,000. Payroll for the
pillow department is $25,000. Because the most payroll is developed in the lower pure
premium rated classification, the operations shall be separately classified whether or not there
is physical separation. This example is illustrated in the table below.

Hypothetical

Interchange Physical Assigned Pure Premium
Operation of Labor Separation Classification Rate

Uniform $100,000 No Not Applicable | 2501(1), Clothing $5.00 Section ll,
Manufacturing Mfg. Rule 3a or

3b(2)(a)
Pillow $25,000 No Not Applicable | 2571, Pillow, Quilt, $7.00 Section llI,
Manufacturing Comforter or Rule 3a or

Cushion Mfg. 3b(2)(a)
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Example 2

The employer from Example 1 reorganizes its staff so that all employees alternate between
the two separately classifiable operations. As such, an interchange of labor exists. However,
the employer maintains complete and accurate payroll segregations in accordance with

Section V, Rule 3, Division of Single Employee’s Payroll. Because the most payroll is

developed in the lower pure premium rated classification, the operations shall be separately
classified with no need for physical separation. This example is illustrated in the table below.

Hypothetical

Interchange Physical Assigned Pure Premium
Operation Payroll of Labor Separation Classification Rate
Uniform $100,000 Yes Not Applicable | 2501(1), Clothing $5.00 Section IlI,
Manufacturing With Payroll Mfg. Rule
Segregations 3b(2)(b)
Pillow $25,000 Yes Not Applicable | 2571, Pillow, Quilt, $7.00 Section lll,
Manufacturing With Payroll Comforter or Rule 3b(2)
Segregations Cushion Mfg.

Example 3

The employer from Example 1 establishes a separate department to cut fabric in support of
both the uniform and pillow manufacturing operations. As such, an interchange of labor exists
since the fabric cutting department is integral to two or more separately classifiable activities.

Assuming it is not feasible to accurately segregate the fabric cutting payroll between that
developed in support of uniform manufacturing and that developed in support of pillow
manufacturing, the fabric cutting department is assigned to the highest rated applicable
classification. The uniform manufacturing, however, remains assignable to Classification
2501(1). This example is illustrated in the table below:

Hypothetical
Interchange Physical Assigned Pure Premium USRP
Operation Payroll of Labor Separation Classification Rate Rule
Uniform $100,000 No Not Applicable | 2501(1), Clothing $5.00 Section llI,
Manufacturing Mfg. Rule 3b(2)(a)
Pillow $25,000 No Not Applicable | 2571, Pillow, Quilt, $7.00 Section IlI,
Manufacturing Comforter or Rule 3b(2)
Cushion Mfg.
Fabric Cutting $20,000 Yes Not Applicable | 2571, Pillow, Quilt, $7.00 Section lll,
No payroll Comforter or Rule 3b(2)
segregations Cushion Mfg.
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Example 4

The employer manufactures fiber reinforced plastic products to customers’ specifications.
These operations are described by Classification 4497, Plastics — fiber reinforced plastic
products mfg. — N.O.C., with a hypothetical pure premium rate of $8.00. The employer also
assembles fishing poles. These operations are described by Classification 3574(2), Golf Club
or Fishing Rod Mfg. or Assembly, with a hypothetical pure premium rate of $6.00. Interchange
of Labor does not exist since employees do not alternate between the two separately
classifiable operations. Payroll developed in the manufacture of fiber reinforced plastic
products is $200,000. Payroll developed in the fishing pole department is $50,000. Because the
most payroll is developed in the higher pure premium rated classification, the lower pure
premium rated classification may be used for the fishing pole assembly operation only if it is
physically separated from the fiber reinforced plastic products manufacturing and if there is
no interchange of labor between the operations. This example is illustrated in the table below.

Hypothetical

Interchange Physical Assigned Pure Premium USRP
Operation Payroll of Labor Separation Classification Rate Rule
Fiber reinforced $200,000 No Yes 4497, Plastics — $8.00 Section llI,
plastic products fiber reinforced Rule 3a
manufacturing plastic products
mfg. — N.O.C.
Fishing pole $50,000 No Yes 3574(2), Golf Club $6.00 Section llI,
assembly or Fishing Rod Rule 3a
Mfg. or Assembly

Example 5

The employer from Example 4 removes the physical separation between the distinct
operations. Absent physical separation, the smaller, lower rated operation must be assigned
to the larger, higher rated classification. This example is illustrated in the table below.

Hypothetical

Interchange Physical Assigned Pure Premium
Operation of Labor Separation Classification Rate

Fiber reinforced $200,000 No No 4497, Plastics — $8.00 Section llI,
plastic products fiber reinforced Rule 3a
manufacturing plastic products mfg.

— N.O.C.
Fishing pole $50,000 No No 4497, Plastics — $8.00 Section lll,
assembly fiber reinforced Rule 3a

plastic products mfg.

— N.O.C.
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Example 6

The employer from Example 4 maintains the physical separation between departments, but
reorganizes its staff so that all employees alternate between the two separately classifiable
operations. As such, an interchange of labor exists. The employer does not maintain complete
and accurate records segregating the payroll earned in various activities — thereby making it
impossible to determine which operation develops the most payroll. Accordingly, all
employees are assigned to the highest rated applicable classification in accordance with
Section V, Rule 3, Division of Single Employee’s Payroll. This example is illustrated in the
table below.

Hypothetical

Interchange Physical Assigned Pure Premium USRP
Operation Payroll of Labor Separation Classification Rate {11 [
Fiber reinforced $250,000 Yes Yes 4497, Plastics — $8.00 Section V,
plastic products | (Breakdown by fiber reinforced Rule 3
manufacturing operation is plastic products
not possible mfg. — N.O.C.
o because i .
Fishing pole . Yes Yes 4497, Plastics — $8.00 Section V,
there is no . .
assembly . fiber reinforced Rule 3
segregation of .
plastic products
payrolls.)
mfg. — N.O.C.

4. Standard Exceptions

Employees engaged in the clerical office or outside sales functions described below are
referred to as Standard Exception Employees. If a standard classification specifically includes
Clerical Office Employees or Outside Salespersons, such employees shall be assigned to the
standard classification, regardless of whether the work is conducted at the same or at a
separate location. Otherwise, the remuneration of Standard Exception Employees is subject to
division of payroll in connection with all other classifications in accordance with the following:

a. Clerical Office Employees are defined as those employees whose duties are confined to
keeping the books, records, or cash of the employer; conducting correspondence; or who
are engaged wholly in general office work or office drafting, having no regular duty of any
other nature in the service of the employer. The entire payroll of any employee who is
engaged in operations performed by clerical office employees and also is exposed (1) to
any operative hazard of the business or (2) to any outside selling or collecting work, shall be
assigned to the highest rated classification of work to which the employee is so exposed.
Supervisors and clerks, such as time, stock, or tally clerks, whose work is necessary,
incidental, or appurtenant to any operations of the business other than clerical office, shall
not be considered clerical office employees. The clerical office employee classification shall
be applied only to the payroll of persons herein described who work exclusively in areas
that are separated from all other work places of the employer by buildings, floors,
partitions, railings, or counters and within which no work is performed other than clerical
office or drafting duties as defined in this section.

(1) Where a classification phraseology specifically includes clerical office employees, such
employees shall be assigned to that classification regardless of whether their work is
conducted at the same or at a separate location.

Example
An employer operates as a physician at 1534 EIm Street employing doctors, nurses and
receptionists. All operations at this location are assignable to Classification 8834,
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Physicians — all employees — including Clerical Office Employees. At a separate
location, 3415 Oak Street, the employer maintains a clerical office that conducts all of
the billing and scheduling operations in support of the EIm Street operations. Since the
Oak Street operations support the employer’s medical office (assigned to Classification
8834), the operations at this second location are also assignable to Classification 8834.

(2) When an employer’s clerical office employees are engaged in operations incidental to
other operations performed by the employer and such other operations are assigned to
two or more classifications, one or more of which includes clerical office employees and
one or more of which does not include clerical office employees, the payroll of the
clerical office employees shall be assigned in accordance with the following:

(a) Compare the sum of the payroll (other than the payroll of miscellaneous employees)
generated by the operations assigned to classifications that do not include clerical
office employees to the sum of the payroll (other than the payroll of miscellaneous
employees) generated by the operations assigned to classifications that include
clerical office employees.

(b) If the sum of the payroll generated by the classifications that do not include clerical
office employees exceeds the sum of the payroll generated by the classifications that
include clerical office employees, then the payroll of the clerical office employees
shall be assigned to Classification 8810(1).

(c) If the sum of the payroll generated by the classifications that include clerical office
employees equals or exceeds the sum of the payroll generated by the classifications
that do not include clerical office employees, then the payroll of the clerical office
employees shall be assigned to the classification that includes clerical office
employees. When there is more than one such classification, the clerical office
employees shall be assigned to the one that generates the most payroll.

Example

At location 1, an employer operates a pediatric medical office — assigned to
Classification 8834, Physicians — all employees — including Clerical Office Employees.
At location 2, the same employer operates a convalescent home — assigned to
Classification 8829(2), Convalescent Homes or Convalescent Hospitals — all employees.
At a third location, the employer maintains a clerical and administrative office to conduct
payroll and billing activities in support of the pediatric medical office and the
convalescent home. Under scenario A (below), the convalescent home (which does not
contemplate the inclusion of clerical employees) generates more payroll than the medical
office and, therefore, the clerical employees working in support of both operations are
assignable to Classification 8810(1), Clerical Office Employees. Under scenario B, since
the medical office generates more payroll than the convalescent home, the clerical
employees working in support of both operations are assignable to Classification 8834.

Assigned Classification for

Location 1: Location 2: ) ..
. .. ) Clerical Employees Working in
Scenario Pediatric Medical Convalescent Home ) )
Office P I P I Support of Both the Medical Office
i ayr ayr
S A U and the Convalescent Home
A $200,000 $655,000 8810(1), Clerical Office Employees
B $750,000 $655,000 8834, Physicians — all employees —
including Clerical Office Employees
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b. Salespersons — Outside (Outside Salespersons)

Salespersons — Outside (Outside Salespersons) are defined as those employees who are
engaged exclusively in sales, collection or public relations work away from the premises of
the employer or who are engaged in such work for any portion of their time and devote the
balance of their time to clerical office duties.

The statement of payroll shall include the entire remuneration of all Outside Salespersons,
including those whose duties take them outside the State of California.

When salespersons are required to pay their own traveling expenses out of their
remuneration, not less than two-thirds of such remuneration shall be included as payroll.

5. General Inclusions

The operations listed below are included in all classifications other than Standard Exception
classifications. Except as provided in Section VI, Standard Classifications, general inclusions
shall not be separately classified, all other provisions contained herein notwithstanding. Any
operation described by a general inclusion shall nevertheless be subject to division of payroll
if conducted as a separate and distinct enterprise and having no relation to the operations
described by any other classification.

a. Aircraft travel by employees, other than members of the flying crew, including employees
whose payroll is assigned to the Standard Exception classifications.

b. Commissaries.

¢. Manufacturing of containers, such as bags, barrels, bottles, boxes, cans, cartons or packing
cases.

d. Plant dispensaries.

e. Maintenance or ordinary repair of the employer’s buildings or equipment when performed
by employees of the employer.

f. Printing and lithography.

g. Stamping, welding, drilling and blasting.
h. Research laboratories.

i. Drivers and their helpers.

j- Supervisors whose work is necessary, incidental or appurtenant to any operations of the
business.

6. General Exclusions

Subject to division of payroll rules, the following operations are excluded from all
classifications, including Standard Exceptions, unless specifically included in the language of
the classification. Operations described by general exclusions shall require division of payroll,
notwithstanding that the classification wording may include the term all as in such phrases as
all employees, all operations, etc.

a. Aircraft operation — all members of the flying crew.

b. Maintenance or repair work if performed by contractors, and all new construction or
alteration work whether done by the employer’'s employees or by contractors.

c. Foundry operations.

d. Asbestos abatement.
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e. Day care services if provided by the employer primarily for the use of its employees’
dependents.

Section IV — Special Industry Classification Procedures

1. Aircraft Operations
a. Members of the Flying Crew

Members of the Flying Crew are defined as all personnel engaged in the operation of
aircraft or the care of passengers or cargo in flight. This includes, but is not limited to,
employees designated as airplane commanders, pilots, check pilots, co-pilots, flight
engineers, navigators, technical or other observers, flight technicians, radio or radar
operators, hosts, hostesses, stewards, stewardesses or pursers.

Air travel by employees who are not members of the flying crew is classified in accordance
with Section Ill, Rule 5, General Inclusions.

b. Members of the Flying Crew — Assignment of Payroll

Except as noted in the following paragraph, the total remuneration of all employees who
are members of the flying crew shall be classified in accordance with their actual flying
operations.

The total remuneration of employees who are members of the flying crew of an aircraft
engaged in the transportation of personnel in the business of an employer not otherwise
engaged in aircraft operation (Classification 7421, Aircraft Operation — transportation of
personnel) and who perform no other operations for the employer shall be classified as
7421, Aircraft Operation. If such employees also perform other operations for the employer,
their remuneration shall be classified as follows:

(1) If the records of the employer clearly indicate the weeks in which employees have
engaged in flying operations, the remuneration of such employees for each week during
any part of which the employees have engaged in flying operations shall be assigned to
Classification 7421, Aircraft Operation, unless the classification applicable to the
employees’ non-flying operations carries a pure premium rate higher than Classification
7421, Aircraft Operation, in which case the appropriate non-flying classification shall be
assigned.

(2) If the records of the employer do not clearly indicate the weeks in which flying
operations are performed, the entire remuneration shall be assigned to the highest rated
classification applicable to any portion of the employees’ duties.

2. Construction or Erection Work

This rule applies to the construction and erection classifications listed in Appendix Il,
Construction and Erection Classifications. Division of payroll shall be made for each separate
and distinct type of construction or erection operation that is specifically described by a
classification, provided separate records of payroll are maintained and provided the use of
any such classification in connection with a separate job or location is not restricted by
classification phraseology or footnotes. Operations for which separate records of payroll are
not maintained shall be assigned to the highest rated classification applicable to the job or
location. Operations that normally prevail in connection with a classification shall not be
subject to division of payroll, but shall be assigned to such classification, whether or not
separate records of payroll are kept.

In addition, the remuneration of employees assigned to construction and erection
classifications is subject to the following:
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a. Determination of Dual Wage Construction or Erection Classification

A classification that requires the regular hourly wage to equal or exceed a specified amount
may be used only upon verification that the employee is paid an hourly wage that equals or
exceeds the specified amount.

(1) Records of Payroll

For all employees, other than salaried employees, determination of the regular hourly
wage must be supported by original time cards or time book entries for each employee
indicating the operations performed, the time the employee started and ended each
work period throughout the workday, and the total hours worked each day.

For all employees, other than salaried employees, the payroll for which an hourly wage
determination cannot be reconciled to time cards or time book entries as specified
above shall not be assigned to a classification that requires the regular hourly wage to
equal or exceed a specified amount.

For the purpose of administering this rule, a salaried employee is an employee who is
remunerated at an established level of compensation on a weekly, monthly or annual
basis, without regard to hours worked, sales volume, production levels or similar
variables. (In addition to a base salary, salaried employees may also receive bonuses or
commissions.)

(2) Total Remuneration for Regular Hourly Wage Calculation

The remuneration used to calculate a regular hourly wage shall be determined as
follows:

(a) The following remuneration shall be used to determine the hourly wage, without
regard to whether such payments are included as payroll:

(i) Hourly wages
(ii) Piecework
(iii) Salary

(iv)] Commissions and incentive payments that are calculated and paid each pay
period

(v) Fringe benefit payments made by the employer. However, when such payments
are excludable from payroll, they shall be excluded from the hourly wage
calculation. (See Section V, Payroll - Remuneration.)

(b) The following remuneration shall not be used to determine the hourly wage, without
regard to whether such payments are included as payroll:

(i) Allowances
(ii) Reimbursed business expenses
(iii) Premium portion of overtime pay

(iv) Compensation, such as quarterly or annual bonuses, that is not calculated and
paid each pay period

(3) Regular Hourly Wage Calculation

(a) Except as provided below, an employee’s regular hourly wage shall be calculated by
dividing each employee’s total remuneration by the number of hours worked. As
necessary, the number of hours worked for one or more pay periods shall be verified
by reconciling the indicated hours worked with original time cards or time book
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entries that record the time the employee started and ended each work period
throughout the workday, and the total hours worked each day.

(b) An employee’s regular hourly wage may be separately calculated and payroll
separately classified for work performed in connection with:

(i) Each job that is subject to federal, state, or local prevailing wage laws; and

(ii) Each separate and distinct type of construction or erection operation that is
specifically described by a classification.

(c) For salaried employees, the regular hourly wage shall be determined by dividing the
total annual remuneration by 2,000 hours. If an employee is salaried for less than 12
months, the regular hourly wage shall be calculated for the salaried period on a
prorated basis.

Example 1 — Combination Hourly Pay and Piecework

An employee of a roofing contractor is paid as follows: $15.00 per hour for work performed
at the contractor’s equipment yard; $25.00 per hour tearing off old roofs; and piecework
rates when installing or repairing roofing.

The employer maintains time cards for each employee indicating the operations
performed, the time the employee started and ended each work period throughout the
workday, the total daily hours worked, and remuneration earned by each employee. During
the pay period the employee worked 16 hours in the yard, 4 hours performing roofing tear
off, and 20 hours installing or repairing roofs. The roofing piecework totaled $585.

Weekly Payroll Journal: J. Smith

Activity Hours Hourly Rate Piece Units Piece Rate Earnings
25-Feb Yard 8 $15.00 n/a n/a $120.00
26-Feb Yard 8 15.00 n/a n/a 120.00
27-Feb Tear-off 4 25.00 n/a n/a 100.00

Roof - bitumen 4 n/a 4 $50.00 200.00

28-Feb Roof - tile 8 n/a 4 55.00 220.00
1-Mar Roof - shingle B n/a 1 65.00 65.00
Roof - patch 5 n/a 4 25.00 100.00

Total 40 $925.00

Determination of the regular hourly wage:

Employee Gross Pay Hours Worked Regular Hourly Wage

J. Smith $925.00 40 $23.13

Example 2 — Commission

An employee of a plumbing repair company is paid commissions based on billed hours
and product sales. The employee earns 20% of the billed hours (hourly rate charged the
customer) for each repair completed. The employer’s labor rate billed to customers is $80
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per hour. The employee earns 40% commission on the sale of water heaters and plumbing
fixtures. The employer maintains time cards for each employee indicating the operations
performed, the time the employee started and ended each work period throughout the
workday, the total daily hours worked, and remuneration earned by each employee. During
the pay period the employee worked 65 hours, although only 43 hours were billed to
customers. The employee also sold plumbing fixtures totaling $1,500.

Bi-Weekly Payroll Journal: M. Jackson

Hours Billed Commission on Fixture Commission on

Day Worked Hours Billed Hours Sales Sales Earnings
18-Mar 0
19-Mar 8 5) $80.00 $100.00 $40.00 $120.00
20-Mar 6 3 48.00 45.00 18.00 66.00
21-Mar 7 5 80.00 350.00 140.00 220.00
22-Mar 8 9 144.00 50.00 20.00 164.00
23-Mar 8 4 64.00 50.00 20.00 84.00
24-Mar 3 3 48.00 600.00 240.00 288.00
25-Mar 0
26-Mar 7 5] 80.00 75.00 30.00 110.00
27-Mar 7 4 64.00 85.00 34.00 98.00
28-Mar 6 3 48.00 85.00 34.00 82.00
29-Mar 5 2 32.00 60.00 24.00 56.00
30-Mar 0
31-Mar 0

Total 65 43 $688.00 $1500.00 $600.00 $1288.00

Determination of the regular hourly wage:

Employee Gross Pay Hours Worked Regular Hourly Wage

M. Jackson $1288.00 65 $19.82

Note that in the above example, if the hourly wage calculation were based, incorrectly, on
billable hours, the regular hourly wage would be overstated. Therefore, if time cards or time
book entries to verify the hours worked are not available, the payroll shall not be assigned to
a classification that requires the regular hourly wage to equal or exceed a specified amount.
It is incorrect to base the regular hourly wage calculation on billed hours.

Example 3 — Salary

An employee of a sheet metal contractor is retained as project supervisor at an annual salary
of $60,000. The employee was retained for only three months during the policy period. As
the employee was salaried for 3 of 12 months or 25% of the annual salary period, the regular
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hourly wage is calculated based on the prorated salary ($60,000 x 25% = $15,000), divided by
the prorated number of hours (2,000 x 25% = 500). The regular hourly wage calculation is
$15,000 / 500 = $30.00 per hour.

b. Governing Classification (Construction or Erection)

The governing classification shall be determined on the basis of the job within the policy
period if payrolls are kept separately by job within the policy period; otherwise, on the basis
of the entire policy period. Two classifications distinguishable only by the regular hourly
wage of employees shall be combined to determine the governing classification.

c. Miscellaneous Employees (Construction or Erection)

If the construction or erection operations at any location are assigned to two or more
classifications, the payroll of all miscellaneous employees who cannot properly be assigned
to specific classifications shall be assigned to the governing classification, except that when
the governing classification is determined to be the combination of two classifications
distinguishable only by the regular hourly wage of employees, the payroll of a
miscellaneous employee shall be assigned based on the regular hourly wage of such
employee. Miscellaneous employees include, but are not limited to, supervisors,
watchpersons, traffic control flagpersons, drivers, construction or safety engineers,
construction debris cleanup employees and job-site equipment maintenance and repair
employees.

d. Executive Level Supervisors

Executive level supervisors oversee the insured’s construction operations through second
level (or higher) supervisors. In addition, on job sites where the insured subcontracts all
operations to licensed subcontractors, executive level supervisors may oversee operations
through subcontractors. Notwithstanding any other provisions contained herein, it is not
permissible to divide a single employee’s payroll, within a single policy period, between
Classification 5606, Contractors — executive level supervisors, and any other classification.

Executive level supervisors over construction operations wherein the insured develops
payroll in one or more construction or erection classifications shall be eligible for
Classification 5606 provided not less than two levels of supervision, as defined below, are
retained between the executive level supervisor and the workers performing the actual
construction operations.

(1) First level supervisors generally work at a job site with a single crew of workers
performing a single trade and do not travel between concurrent job sites to supervise
different crews. While first level supervisors may engage in construction activities
alongside the crew, as supervisors they have the authority to direct and control the
crew’s work. This control includes training, evaluating, and disciplining crewmembers.
Employees who assist with training or leading a crew, but who do not have the
authority to direct and discipline crewmembers, or are not accountable for the work
performed by the crew, are not considered first level supervisors.

(2) Second level supervisors generally have broad authority over the work crews at one
or more job sites. Second level supervisors direct and control the work of first level
supervisors. The duties of second level supervisors are exclusively supervisory in
nature.

e. Idle Time, Strike Pay, or Other Payroll Paid for Hours Not Worked

If an employee’s payroll is segregated among classifications based upon the hours worked
in each operation, the payroll for idle time, strike pay, or other payroll paid for hours not
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worked shall be apportioned among the classifications applicable to the employee’s payroll
based on the earnings for time actually worked in those classifications.

Example

A construction worker engages in fence construction and conduit construction. The worker is
paid $12 per hour for fence work and $15 per hour for conduit work. The number of hours
recorded for fence work, conduit work and idle time is shown below. The earnings for time
actually worked in Classification 6400 is 63.8% of the payroll for Classifications 6400 and 6325
combined ($264.00 / $414.00 = 63.8%). The idle time apportioned to Classification Code 6400 is
therefore 5.1 hours (8 hours idle time x 63.8% = 5.1 hours), the payroll for idle time in this
classification is $61.22 (5.1 hours x $12 per hour idle time = $61.22), and the total payroll in
this classification is $325.22 ($264.00 payroll + $61.22 idle time payroll = $325.22). The
earnings for time actually worked in Classification 6325 is 36.2% of the payroll for
Classifications 6400 and 6325 combined ($150.00 / $414.00 = 36.2%). The idle time apportioned
to Classification Code 6325 is therefore 2.9 hours (8 hours idle time x 36.2% = 2.9 hours), the
payroll for idle time in this Classification is $34.78 (2.9 hours x $12 per hour idle time =
$34.78), and the total payroll in this Classification is $184.78 ($150.00 payroll + $34.78 idle time
payroll = $184.78).

Work Record

Operation Hours Rate per Payroll % of Payroll for
Hour Hours Worked
Fence Construction — Code 6400 22 $12.00 $264.00 63.8%
Conduit Construction — Code 6325 10 $15.00 150.00 36.2%
Subtotal 32 N/A $414.00 100 %
Idle Time 8 $12.00 96.00 N/A
Total 40 N/A $510.00 N/A

Apportionment

Operation Hours Rate per Payroll % of Payroll for
Hour Hours Worked
Idle Time — fence 5.1 N/A $61.22 63.8%
Idle Time — conduit 2.9 N/A 34.78 36.2%
Total 8.0 N/A $96.00 100 %

Reconciliation

Code 6400 Payroll ‘ Code 6325 Payroll
Payroll for hours worked $264.00 Payroll for hours worked $150.00
Idle time payroll 61.22 Idle time payroll 34.78
Total fence construction payroll: $325.22 Total conduit construction payroll: $184.78

Total Payroll ($325.22 + $184.78) = $510.00
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3. Farms
a. Definition

A farm, for classification purposes, shall be defined as any parcel or parcels of land used for
the purpose of agriculture, horticulture, viticulture, dairying, stock or poultry raising as a
business or commercial venture. This definition does not include the operation or
maintenance of properties that feature growing and/or raising of crops or farm animals for
non-commercial purposes.

b. Payroll Division

Division of payroll shall be made for each separate and distinct type of commercial farm
operation, provided separate records of payroll are maintained, notwithstanding any other
provision contained herein.

Payroll may be divided based upon acreage, an employee’s time, or other reasonable
methods.

c. Payroll Inclusions

(1) In addition to the inclusions specified in the language of the classification, each
classification also shall include all normal repair and maintenance of buildings or
equipment performed by employees of the farm.

(2) Notwithstanding any other provisions contained herein, when lodging is provided by the
employer, the market value of such lodging to the employee shall be included as payroll.

(3) Payroll for all employees performing any type of farm work for a price per unit, contract
or measure shall be based upon the total remuneration earned by such persons, and in
the absence of adequate payroll records substantiating such earnings, the total contract
price shall be deemed to be the total earnings; however, if the entire contract involves
the use of motor vehicles or farm machinery with drivers and their helpers, not less than
one fourth (1/4) of the total amount paid for the hire of such equipment and their
operating crews shall be deemed to be the total earnings of such drivers and their
helpers.

(4) Incidental Crops

Such activities as the maintenance of a cow, hogs or chickens for family use, a family
orchard or truck garden, a hay or grain crop raised for the purpose of maintaining work
animals on the farm, shall be considered usual and incidental to the operation of any
type of farm.

(5) Miscellaneous Employees (Farms)
The payroll for fence repair, road building, general supervision, chore workers or drivers
not connected with any particular crops is incidental to any type of farm. Where
adequate records showing labor cost distributed by crops are maintained, the payroll of
such miscellaneous employees shall be assigned to the various crop classifications in
the same proportion as the allocated crop payroll bears to the total allocated payroll.

d. Payroll Exclusions (Farms)

The payroll of employees engaged in the following operations shall be segregated and

separately assigned:

(1) Maintenance or repair work by contractors.

(2) New construction or alterations, whether done by the employer’'s employees or by
contractors.

(3) The operation of farm machinery away from the farm premises by the farmer for others.
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(4) The grading, sorting, packing, pre-cooling or otherwise preparing of vegetables or fruit
for shipment when conducted in buildings or sheds located on or away from farm
premises, whether conducted for others or in connection with the employer’s farming
activities.

4. Mining

Payroll Basis

No reduction in payroll shall be made on account of powder, explosives, detonator,
blacksmithing tools, care of lamps or other materials or services furnished by the operators.
Where employees work on the basis of a share in the future profits, their earnings must be
included upon a definite agreed wage basis, which wage basis in no event shall be less
than $12.00 per shift of eight (8) hours per employee. Where the actual remuneration is less
than $12.00 per shift of eight (8) hours per employee, a wage of not less than $12.00 per
shift of eight (8) hours per employee must be used.

Notwithstanding any other provisions contained herein, when lodging is provided by the
employer, the market value of such lodging to the employee shall be included in payroll.

. Supervision Employees

Mining engineers, general superintendents and forepersons should be assigned to
Classification 1122, Mining — surface, or Classification 1123, Mining — underground,
depending upon the type of mine.

. Standard Exceptions

Draftspersons engaged exclusively within the office of such work and Clerical Office
Employees engaged exclusively in keeping the books and records shall be treated as
Standard Exceptions, and their payroll shall be assigned to Classification 8810(2),
Draftspersons, or Classification 8810(1), Clerical Office Employees.

. Definition of “Surface Employees” as used in Classification 1124, Mining —

Surface Employees of underground mining

Only those employees of underground mines whose work is exclusively on the surface
shall be assigned to Classification 1124. These employees include, but are not limited to,
hoist engineers, top persons, blacksmiths, compressor persons, and employees engaged in
land clearing and the construction and maintenance of all buildings, roads, ditches and
flumes.

. Shops

Machine shop, blacksmith shop, sawmill or mine car repair shop shall be assigned to
Classification 1122, Mining — surface, or Classification 1124, Mining — Surface Employees
of underground mining, depending upon the type of mine.

5. Stores

b.

For store operations, the classification shall be separately determined for each type of store
that is conducted as a separate operation without interchange of labor.

The applicable store classification is determined based upon the type of merchandise sold
and whether the operations are wholesale or retail. In the absence of specific instructions
found in the classification phraseology or footnote, the following definitions apply when
determining the applicable store classification.

(1) Type of Merchandise Sold

If a store sells more than one type of merchandise, each of which may be subject to a
different classification, the store classification shall be determined based on the highest
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rated category of merchandise sold, provided that category exceeds twenty-five percent
(25%) of gross receipts.

Examples
Assumptions:

Classification 8008, Stores — clothing, wearing apparel or dry goods — retail, carries a
hypothetical pure premium rate of $6.00.

Classification 8013(1), Stores — jewelry — wholesale or retail, carries a hypothetical
pure premium rate of $4.00.

The employer operates a store engaged in the sale of clothing (50%) and jewelry (50%).
The store has a single entrance/exit. A department is maintained wherein employees
exclusively engage in the sale of jewelry. However, in view of the common entrance/exit,
the jewelry sales and clothing sales are performed as departments within a single store,
not as two individual stores, and therefore all operations are assigned to Classification
8008, Stores — clothing, wearing apparel or dry goods — retail.

At a shopping mall (single location), the employer operates two stores: a clothing store
and a jewelry store. The stores are operated from separate suites in the mall, each with
its own entrances/exits. Employees do not interchange between store operations.
Customers cannot move merchandise from one store to the other to make a purchase.
Since each store is operated independently and without interchange of labor, separate
classifications are assigned to the clothing store and the jewelry store.

(2) Wholesale vs. Retail
For purposes of classifying stores, the term wholesale is defined as the selling of
merchandise to the following:
(a) Retailers;
(b) Manufacturers, builders, or contractors;

(c) Industrial, agricultural, commercial, governmental, institutional, or professional
users;

(d) Other wholesalers; or

(e) Firms acting as agents in buying merchandise for or selling merchandise to such
persons or companies as those previously listed.

For purposes of classifying stores, the term retail is defined as the selling of
merchandise to the general public for personal or household consumption or use.
Warehouse operations incidental to the retail operations of the employer shall be
assigned to the retail classifications.

A store that sells merchandise on both a wholesale and a retail basis shall be assigned
to the appropriate store classification, depending upon whether the gross receipts are
principally (more than 50%) from wholesale or retail sales.

c. The payroll of store employees engaged in the preparation and sale of hot foods shall be
assigned to Classification 9079(1), Restaurants or Taverns.

d. If a store maintains a department for the service or repair of automobiles or automobile
trucks on a fee basis, the payroll of employees engaged in such service and repair
operations shall be assigned to the applicable automobile or automobile truck service or
repair classification.
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e. If a store engages in the sale of gasoline or automobile services, the appropriate store
classification shall apply at each location wherein the sale of merchandise in the store,
other than gasoline or automobile services, exceeds twenty-five percent (25%) of the total
annual receipts for the location. Employees engaged in the fueling, service or repair of
automobiles or automobile trucks shall be assigned to the applicable gasoline station
classification. Cashiers that work within the store and accept payments for store
merchandise and automobile services shall be assigned to the applicable store
classification.

Examples

An employer operates a combination convenience store and retail gasoline station with
30% of gross receipts developed in the sale of store merchandise. The store occupies 3,000
square feet and is open 24 hours per day. All gasoline sales are controlled from inside the
store. The operations of this employer are assignable to Classification 8061, Stores —
groceries or provisions — retail.

At a second location, the employer operates a similar store; however, only 20% of the gross
receipts are developed in the sale of store merchandise. The operations of this employer
are assignable to Classification 8324, Automobile Gasoline Stations — retail.

Also at this second location, the employer opens a service bay to perform automobile oil
changes and smog checks in addition to gasoline and store sales. The operations at this
location are now assignable to Classification 8387, Automobile or Automobile Truck Service
Station, due to the automobile service operations provided.

6. Wrecking or Demolition and Building Raising or Moving

a. In classifying wrecking or demolition work where a building or structure is razed or where a
floor or exterior wall is removed, the entire operations performed at the wrecking or
demolition site, including the removal and loading of debris, concrete foundations,
sidewalks, or floor slabs, and the welding and cutting operations conducted in connection
with the wrecking or demolition work shall be assigned to one of the classifications listed in
(1) through (5), below.

(1) Classifications 5403/56432, Carpentry — N.O.C. These classifications shall be assigned to
wrecking or demolition and raising or moving of wooden buildings or structures.

(2) Classification 5213, Concrete Construction — N.O.C. This classification shall be assigned
to wrecking or demolition and raising or moving of buildings or structures that are
constructed of concrete or concrete encased steel.

(3) Classification 5057, Iron or Steel Erection — N.O.C. This classification shall be assigned to
wrecking or demolition and raising or moving of steel buildings (not concrete encased
steel), structures, tanks, towers or ships (of any size).

(4) Classifications 5027/5028, Masonry — N.O.C. These classifications shall be assigned to
wrecking or demolition and raising or moving of masonry buildings or structures.

(5) Classification 6003(1), Pile Driving. This classification shall be assigned to wrecking or
demolition and raising or moving of all piers and wharves.

b. In classifying the raising or moving of buildings or structures, all operations involved in the
raising or moving of such buildings or structures, including incidental shoring and the
removal of walls, foundations, columns, piers or other structural members, shall be
assigned to one of the classifications listed in 6a(1) through 6a(5), above.
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c. All wrecking, demolition, raising or moving work not specifically described in the
classifications listed in 6a(1) through 6a(5), above, shall be assigned by analogy to one of
those classifications. No other classification is applicable.

d. Exceptions

(1) With respect to the raising or moving of buildings or structures, the rebuilding of walls,
foundations, columns, piers or other structural members shall be assigned to the
appropriate construction classification.

(2) If a subcontractor is engaged to conduct mobile crane operations in connection with a
wrecking, demolition, raising or moving job, and performs no other type of work on the
job, the mobile crane operations of said subcontractor shall be assigned to Classification
7219(3), Mobile Crane and Hoisting Service Contractors — N.O.C.

(3) If a subcontractor is engaged for the hauling of debris from a wrecking, demolition,
raising or moving site, and performs no other type of work on the job, such hauling
operations shall be assigned to Classification 7219(1), Trucking Firms.

7. Labor Contractors

The classification of workers provided to a client under any type of employee leasing
arrangement (temporary or otherwise) shall be determined as though the workers are
employees of the client. The limitations and conditions of the classification(s) so assigned and
all Standard Classification System rules pertaining thereto shall be applicable.

Clerical office staff retained by the labor contractor to conduct its internal office functions shall
be assigned to Classification 8810(1), Clerical Office Employees, notwithstanding that
temporary or leased workers are assigned to classifications that specifically include Clerical
Office Employees.

Examples

A labor contractor provides a shipping clerk to a client that operates a woodworking shop that
produces furniture and cabinets. The woodworking shop operations are assigned to
Classifications 2883, Furniture Mfg. — wood, and 2812, Cabinet Mfg. — wood. The shipping
clerk works exclusively in the cabinet department (2812) preparing cabinets for shipment. The
shipping clerk is assigned to Classification 2812.

A labor contractor staffs an administrative office for a client operating a hospital. The hospital
operations are assigned to Classification 9043, Hospitals — all employees — including Clerical
Office Employees and Outside Salespersons. Normally, an administrative office would be
assigned to Classification 8810(1), Clerical Office Employees; however, the phraseology of
Classification 9043 includes Clerical Office Employees. Therefore, the administrative office
staff provided to the hospital is assigned to Classification 9043.

Section V — Payroll — Remuneration

1. Payroll — Remuneration

As used in this Plan, payroll and remuneration are synonymous and mean the monetary value
at which service is recompensed. Except as provided herein, remuneration includes gross
wages, salaries, commissions, bonuses, vacation, holiday and sick pay, overtime payments,
the market value of gifts, and all substitutes for money earned during the policy period by

]
See Appendix Il for a table that indicates whether various types of compensation should be considered payroll for

statistical reporting purposes.
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employees and officers of the employer, and any other persons for whom voluntary coverage
is provided under the policy.

a. Excluded Employees and Officers

Remuneration does not include the payroll of employees and officers specifically excluded
from coverage under the policy.

b. Meals and Lodging

The value of meals or lodging provided to an employee shall not be included in the payroll
unless:

(1) the special industry classification procedures or the classification phraseology
specifically prescribe otherwise,

(2) the employee’s wages are reduced by an amount equal to the value of such meals or
lodging, or

(3) the meals or lodging are provided expressly in lieu of wages.

c. Overtime Remuneration

Overtime Remuneration is that portion of the total remuneration which is derived from the
application of an increase above and in addition to the regular rate of pay or regular
piecework rate (or additional pay for hours not worked but allowed in lieu of such an
increased rate), because of time worked on holidays, Saturdays or Sundays or because of
the number of hours worked in any one week or day beyond the standard for the industry,
or because of participation by athletic teams in play-off, championship, or similar games
which are in excess of their regularly scheduled league games. Overtime remuneration
does not include: extra pay for swing shifts or graveyard shifts, for working certain hours
on the clock or incentive or bonus pay figured on volume without regard to hours worked.

The regular rate of remuneration per game for an athletic team is the remuneration earned
by such team for the regular season, divided by the number of regularly scheduled league
games in which the team engaged during the season. Remuneration received for each play-
off, championship or similar game, which is in excess of the regular rate of remuneration
per game, is overtime remuneration.

In accordance with Section IV, Special Industry Classification Procedures, Rule 3c, Payroll
Inclusions, Subrule (3), all payments to workers performing farming operations shall be
included as remuneration when paid on a price per unit (piecework), contract or measure
basis.

Overtime remuneration shall be included in the payroll except as follows:

(1) If the employer’'s books and records are maintained so as to show separately by
employee and in summary by type of operation performed:

(a) remuneration earned at regular or straight time rates or regular piecework rates of
pay for total hours worked, and

(b) overtime remuneration,
overtime remuneration shall be excluded from premium computation.

(2) If the employer’'s books and records are maintained so as to show separately by
employee and in summary by type of operation performed:

(a) remuneration earned at regular or straight time rates or regular piecework rates of
pay for hours worked when there is no overtime remuneration, and
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(b) total remuneration earned for those hours worked when there is overtime
remuneration,

one third (1/3), or such other portion of the total remuneration earned for those hours
worked when there is overtime remuneration, shall be excluded from the payroll.

(3) If the employer is the operator of an athletic team and the employer’s books and records
are maintained so as to show:

(a) the number of play-off, championship, or similar games in which the team engaged
during the season, and

(b) the regular rate of remuneration per game, or the total remuneration earned by such
athletic team during the regular season and the number of regularly scheduled
league games in which the team participated during said season,

overtime remuneration shall be excluded from the payroll.
Example 1 — Premium Overtime Pay Shown Separately

The employer records the total hours worked at the regular rate of pay and the overtime
hours worked at the overtime rate. The employer compensates its workers on an hourly
basis. An employee is paid a regular hourly rate of $10.00 per hour. The worker works 9
hours per day, or 45 hours in a b-day week. The worker was paid 1/2 times the regular rate
as overtime remuneration for five overtime hours.

Regular Pay — 45 total hours x $10.00 per hour = $450.00

Excess or Premium Overtime Rate — $10.00 x 1/2 = $5.00 per hour
Excess or Premium Overtime — $5.00 x 5 hours overtime = $25.00
Total Payroll ($450 + 25) = $475.00

In Example 1, the $25.00 paid to the employee as excess or premium overtime is eligible for
exclusion as overtime remuneration.

Example 2 — Premium Overtime Pay Not Shown Separately

The employer records the total hours worked at the regular rate of pay and the total
overtime hours worked at the regular rate plus the overtime rate. The employer
compensates its workers on an hourly basis. An employee is paid a regular hourly rate of
$10.00 per hour. The worker works 9 hours per day, or 45 hours in a 5-day week. The
worker was paid 1 1/2 times the regular rate as overtime remuneration for five overtime
hours.

Regular Pay — 40 regular hours x $10.00 per hour = $400.00
Overtime Rate — $10.00 x 1.5 = $15.00 per hour

Total Overtime — $15.00 x 5 hours overtime = $75.00
Excess or Premium Overtime — $75.00 x 1/3 = $25.00

Total Payroll ($400 + 75) = $475.00

In Example 2, 1/3 of the $75.00 (or $25.00) paid to the employee as overtime is eligible for
exclusion as excess or premium overtime remuneration.

Example 3 — Piecework
(a) Overtime Paid at 1 1/2 Times the Piece Rate

The employer compensates its workers on a piece rate basis. Records show the
pieces completed by the hour and an overtime factor is applied to the piece rate for
work completed during the overtime hour(s).
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An employee earns a regular piece rate of $1.00 per piece. The worker makes 90
pieces in a 9-hour day. The worker made 10 pieces between the eighth and ninth
hours and was paid 1 1/2 times the regular piece rate for the pieces completed during
the overtime period.

Straight Pay by Piece — 80 pieces x $1.00 per piece = $80.00
Total Overtime Pay — 10 pieces x $1.50 per piece = $15.00
Excess or Premium Overtime — $15.00 x 1/3 = $5.00

Total Payroll ($80 + 15) = $95.00

In Example 3(a), 1/3 of the $15.00 combination straight time and overtime pay, or
$5.00, is eligible for exclusion as overtime remuneration.

(b) Piece Rate — Overtime Computed Based on Regular Hourly Rate

The employer compensates its workers on a piece rate basis. The employer’s records
do not reflect the pieces completed by the hour. A regular rate of pay is computed
with an overtime factor applied to the regular rate of pay for work completed during
the overtime hour(s).

An employee earns a regular piece rate of $1.00 per piece. The worker makes 90
pieces in a 9-hour day. The worker was paid 1/2 times the regular rate as overtime
remuneration.

Straight Pay by Piece — 90 pieces x $1.00 per piece = $90.00
Regular Rate of Pay — $90.00 divided by 9 hours = $10.00 per hour
Excess or Premium Overtime Rate — $10.00 x 1/2 = $5.00

Excess or Premium Overtime — $5.00 x 1 hour overtime = $5.00
Total Payroll ($90 + 5) = $95.00

In Example 3(b), the $5.00 paid to the employee as overtime is eligible for exclusion
as overtime remuneration.

Example 4 — Commission - Overtime Computed Based On Regular Hourly Rate

The employer compensates employees on a commission basis. A regular rate of pay is
computed with an overtime factor applied to the regular rate of pay for work completed
during the overtime hour(s).

An automobile mechanic earns 40% of the book rate (hourly rate charged the customer) for
each repair completed. The employer’s labor rate billed to customers is $80 per hour.
During the period, the mechanic worked 44 hours and completed jobs with 55 billable
hours. To determine the regular rate of pay, the daily or weekly remuneration must be
divided by the daily or weekly hours.

Total Repair Revenue — 55 billable hours x $80 per hour = $4,400.00
Employee’s Remuneration — $4,400.00 x 40% = $1,760.00

Regular Rate of Pay — $1,760.00 divided by 44 hours = $40.00 per hour
Premium Overtime Rate — $40.00 x 1/2 = $20.00

Premium or Excess Overtime — $20.00 x 4 overtime hours = $80.00
Total Payroll ($1,760 + 80) = $1,840.00

In Example 4, the $80.00 paid to the employee as overtime remuneration is eligible for
exclusion as overtime remuneration.

d. Tips

Tips, voluntary or prepaid, received from other than the employer or one acting on behalf
of the employer are not to be included in the payroll. With respect to an employer who
operates a club, payments to club employees of funds accumulated from voluntary
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contributions of club members for services afforded to such members shall be considered
tips and not included in the payroll.

e. Severance Pay

Except as noted herein, payments to which an employee is entitled only upon the
termination of the employment relationship are not to be included in the payroll. Sums,
such as accrued vacation and sick pay, commissions and bonuses, paid to an employee at
the time the employment relationship is terminated are to be included in the payroll,
provided such sums would have been payable to the employee at some future date if the
employment relationship had not been terminated. Such sums accrued during periods for
which the employer was legally self-insured shall not be included in the payroll.

f. Employer Contributory Payments

Contributory payments made by the employer in connection with group insurance, stock
purchase plans or qualified retirement plans, the exercise of stock options and deferred
compensation plans are not to be included in the payroll.

Payments by an employer of amounts otherwise required by law to be paid by employees
to statutory insurance or pension plans, such as the Federal Social Security Act, are to be
included in the payroll.

g. Salary Reduction and Cafeteria Benefit Plans

The amount by which an employee’s salary is reduced to fund a pension or deferred
compensation plan shall be included as remuneration even though such plan is a portion of
a cafeteria plan. The amount by which an employee’s salary is reduced to fund the welfare
or fringe benefit portion of a cafeteria plan qualified under Section 125 of the Internal
Revenue Code shall not be included as remuneration provided the employer’s books and
records are maintained to show separately such amounts by employee and in summary by
type of operation performed.

h. Automobiles

The value of an automobile furnished to an employee is not to be included in the payroll,
provided the automobile is used in the conduct of the employer’s business. A
reimbursement to an employee for the business use of a personal automobile using a
stipulated amount shall not be reported as payroll, provided the payments do not exceed
the approved Internal Revenue Service (IRS) standard mileage rate for business use of a
personal vehicle. An automobile allowance paid to an employee shall be included in the
payroll; however, that portion of the allowance, which the employer can show is
reimbursement for actual expenses incurred by the employee in the conduct of the
employer’s business, shall be excluded from the payroll.

i- Risk of Loss Under Both California Laws and the U.S. Longshore and Harbor
Workers' Act

When an employer conducts operations that expose the employer to liability under both the
California workers’ compensation laws and the United States Longshore and Harbor
Workers’ Act, the payroll for California workers’ compensation insurance shall be based
upon the remuneration earned for the California operation. When the operations of a single
employee expose the employer to liability under both Acts, the California workers’
compensation insurance payroll for that employee shall be based only upon the employee’s
California earnings. If no payroll segregation is maintained, the payroll shall be apportioned
between California operations and United States Longshore and Harbor Workers’ Act
operations, based upon a reasonable estimate.
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i- Executive Officers

The entire remuneration earned by each executive officer during the policy period shall be
used as the payroll, subject to a minimum remuneration of $37,700 per annum and a
maximum remuneration of $97,500 per annum for each executive officer covered under the
policy. This provision also applies to executive officers of a corporation while the
corporation is covered as a member of a partnership or joint venture operation and to
executive officers of a limited liability company.

“Executive officers”, as used herein, means those officers of a corporation or a limited
liability company commonly known and styled as president, vice president, secretary,
assistant secretary, treasurer or assistant treasurer and shall include, in addition thereto,
any other executive officers enumerated in and empowered by the charter or any regularly
adopted by-laws of the corporation and who are elected or appointed and empowered by
the directors or set forth in the operating agreement of a limited liability company.

When such persons are not executive officers during the entire policy period, the payroll
limitation shall be prorated based upon the number of weeks that such persons were
executive officers during the policy period. (See example after Subrule m, Members of a
Limited Liability Company, below.)

k. Partners

If the policy covers one or more partners as employee(s) during the policy period, the entire
remuneration earned by such partner(s) during such coverage (including the annual
amount of wages, salary, emoluments or profits of each such partner) shall be included in
the payroll, subject to a minimum remuneration of $37,700 per annum and a maximum
remuneration of $97,500 per annum for each partner so included. This provision also
applies to partners of a partnership while such partnership is covered as a member of
another partnership or joint venture.

When such persons are not partners during the entire policy period, the payroll limitation
shall be prorated based upon the number of weeks that such persons were partners during
the policy period. (See example after Subrule m, Members of a Limited Liability Company,
below.)

I. Individual Employers

If an individual employer is covered under the policy, the entire remuneration earned by
such person during the policy period (including the annual amount of wages, salary,
emoluments or profits of such person) shall be included in payroll, subject to a minimum
remuneration of $37,700 per annum and a maximum remuneration of $97,500 per annum
for such person.

When such person is not an individual employer during the entire policy period, the payroll
limitation shall be prorated based upon the number of weeks that such person was an
individual employer during the policy period. (See example after Subrule m, Members of a
Limited Liability Company, below.)

The entire remuneration earned by such individual, subject to the above qualification, shall
be assigned without division to the highest rated classification described below:

(1) A classification that describes any duty undertaken by the individual for any part of the
time;

(2) The governing classification; and

(3) Provided further that in connection with general contracting, such pure premium rate
shall in no event be less than that for Classification 5606, Contractors — executive level
supervisors.
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m. Members of a Limited Liability Company

If the policy covers one or more members as employee(s) during the policy period, the
entire remuneration earned by such member(s) during such coverage (including the annual
amount of wages, salary, emoluments or profits of each such member) shall be included in
the payroll, subject to a minimum remuneration of $37,700 per annum and a maximum
remuneration of $97,500 per annum for each member so included. This provision also
applies to managers of a limited liability company when the limited liability company is
manager-managed.

When such persons are not members or managers during the entire policy period, the
payroll limitation shall be prorated based upon the number of weeks that such persons
were members or managers during the policy period.

Examples - for Subrules j, k, | and m

A person joined a partnership as a partner effective week 27 of a 52-week policy period. The
person did not work as an employee prior to becoming partner. The partner drew only $400
per week as partner, and no other earnings were distributed to the partner. ($400 x 26, or
$10,400, was drawn during the policy period.) The prorated weekly minimum payroll for
partners based upon Subrule k, above, is more than $10,400 ($37,700 + 52 x 26 = $18,850).
The reportable payroll for this partner must therefore be increased by $8,450 to equal the
prorated minimum remuneration for this person’s 26 weeks as partner ($10,400 + $8,450 =
$18,850).

An employee is promoted to an executive officer position effective week 40 during a 52-
week policy period. The individual was paid an annual salary of $100,000 for the policy
period. Payroll for weeks 1 through 39 is $75,000. The earnings for the 13-week period as
executive officer are reduced to the prorated executive officer maximum remuneration
based upon Subrule j, above ($97,500 + 52 x 13 = $24,375). The total reportable payroll for
this individual is $75,000 + $24,375 = $99,375.

n. Volunteers

Except as otherwise provided herein, the payroll for each volunteer who serves without pay
and who is subject to the Workers’ Compensation Act in accordance with Sections 3363.5 or
3363.6 of the California Labor Code shall be computed as though such volunteer received
the same remuneration as normally received by a regular employee of the employer doing
the same or similar work.

o. Welfare Funds

The Federal Davis-Bacon Act and other state and local government prevailing wage laws
stipulate that contractors pay specified minimum wage rates and specified fringe benefit
rates (for health and welfare, vacation/holiday pay, etc.). The amount designated for fringe
benefits may be paid into an approved fund or to a third-party administrator to purchase
fringe benefits, or paid directly to the employee as taxable wages in lieu of benefits. All
amounts paid to employees as taxable wages in lieu of benefits are considered reportable
remuneration. When fringe benefits are paid into an approved fund or to a third-party
administrator to purchase fringe benefits, such amounts are not considered reportable
remuneration.

p. Payroll for Executive Officers, Partners, or Mlembers and NManagers of Multiple
Entities Insured by Two or More Combinable Policies

If the operations of a corporation, partnership or limited liability company, or of two or
more corporations, partnerships or limited liability companies, or any combination thereof,
are combinable for experience rating purposes in accordance with the provisions of
Section IV, Change in Status and Combination of Entities, Rule 2, Combination of Entities,
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of the Experience Rating Plan and are insured by two or more policies issued by either the
same insurer or by separate insurers, Rule 1, Subrules j, k and m, above, shall be applied so
as to develop the same classification(s) and payroll for covered executive officers, partners,
and members and managers of limited liability companies as would have been developed if
all such operations had been insured by a single policy.

2. Payroll Records

If the employer fails to keep complete and accurate records of the remuneration earned by all
officers and employees in sufficient detail to permit the proper classification of payroll in
accordance with the provisions contained herein and to make them available for examination
by the insurer, the total remuneration earned shall be assigned to the highest rated
classification describing any part of the work.

3. Division of Single Employee’s Payroll

When any location of an employer’s business is classified on a divided payroll basis in
accordance with the provisions contained herein, the remuneration of any one employee may
be divided between two or more classifications, provided the employer has maintained
complete and accurate records supported by original time cards or time book entries which
show separately, both by individual employee and in summary by operations performed, the
remuneration earned by such employee, except such division SHALL NOT BE ALLOWED:

a. In connection with the Standard Exception classifications, which must be assigned in
accordance with the specific rules under this Plan.

b. If the division is contrary to classification phraseology.

If the employer fails to keep complete and accurate records as provided in this rule, the entire
remuneration of the employee shall be assigned to the highest rated classification applicable
to any part of the work performed by the employee. Payroll may not be divided by means of
percentages, averages, estimates, or any basis other than specific time records.

If the employer’s business is classified on a divided payroll basis as defined in this rule,
payments, such as vacation pay and bonus pay, made on a basis other than actual hours
worked shall be apportioned among the classifications applicable to the employee’s payroll
based on the actual per hour earnings in the classifications.

Example

An employee’s hourly wages are divided between Classifications 2883 and 9522 as shown
below. During the pay period, the employee receives $150.00 in vacation pay and a bonus of
$500.00. The vacation pay and the bonus are apportioned among Classifications 2883 and
9522 based on the distribution of payroll earned on an hourly basis in these classifications.
The payroll earned on an hourly basis in Classification 2883 is 68% of the payroll for
Classifications 2883 and 9522 combined ($560.00 / $824.00 = 68%). Therefore, $102.00 of
vacation pay ($150.00 vacation pay x 68% = $102.00) and $340 of bonus pay ($500.00 bonus
pay x 68% = $340.00) is apportioned to Classification 2883. The payroll earned on an hourly
basis in Classification 9522 is 32% of the payroll for Classifications 2883 and 9522 combined
($264.00 / $824.00 = 32%). Therefore, $48.00 of vacation pay ($150.00 vacation pay x 32% =
$48.00) and $160 of bonus pay ($500.00 bonus pay x 32% = $160.00) are apportioned to
Classification 9522.

Work Record
Operation Hours ‘ Rate per Hour Payroll % of Payroll for Hours Worked
Furniture Mfg. - wood — 2883 28 20 $560.00 68%
Furniture Upholstering — 9522 12 22 $264.00 32%
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Apportionment

(Employee receives $150.00 in vacation pay and a $500.00 bonus)

Vacation Pay — 2883 $ 102.00 68%
Vacation Pay — 9522 48.00 32%
Bonus - 2883 340.00 68%
Bonus — 9522 160.00 32%
Total Pay $1,474.00

Reconciliation

2883 Payroll 9522 Payroll TOTAL
Hourly $560.00 $264.00 $824.00
Vacation — apportioned 102.00 48.00 150.00
Bonus - apportioned 340.00 160.00 500.00
Total $1,002.00 $472.00 $1,474.00

4. Drivers’ and Their Helpers’ Payroll

Drivers and their helpers shall mean employees whose principal duties are performed in
connection with the operation of motor vehicles. When drivers own or furnish vehicles such
as, but not limited to, log trucks, tractor/trailer rigs, furniture vans, and bobtail trucks that have
a gross vehicle weight rating of 10,000 pounds or more and pay the operating expenses in
connection therewith, no less than twenty-five percent (25%) of the total amount paid for the
hire of such vehicles and their operating crews shall be deemed to be the payroll of such
drivers and their helpers.

When drivers own or furnish vehicles such as, but not limited to, motorcycles, passenger cars,
vans, pickup trucks, sport utility vehicles and minivans that have a gross vehicle weight rating
less than 10,000 pounds and pay the operating expenses in connection therewith, and when
said drivers are not reimbursed for the business use of the vehicle under an accountable plan,
no less than sixty percent (60%) of the total amount paid for the hire of such vehicles and
drivers shall be deemed to be payroll.

The term “gross vehicle weight rating” means the weight in pounds specified by the
manufacturer as the loaded weight of a single motor vehicle. Typically, passenger vehicles,
such as cars, light-duty trucks, vans, and sport utility vehicles, have a gross vehicle weight
rating less than 10,000 pounds. In cases where the vehicle is not equipped with a plate or
marker showing the manufacturer’s gross vehicle weight rating, a vehicle having less than six
wheels shall be deemed the equivalent of a vehicle having a gross vehicle weight rating of
less than 10,000 pounds, and a vehicle having six wheels or more shall be deemed the
equivalent of a vehicle having a gross vehicle weight rating of 10,000 pounds or more.

The term “accountable plan” means a method of reimbursing an employee for the business
use of a vehicle owned or furnished by said employee and used in the conduct of the
employer’s business that is based upon (a) actual business miles driven by such employee or
(b) actual receipts for vehicle expenses and mileage records documenting the business and
personal use of the vehicle. Reimbursements under an accountable plan shall not exceed the
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IRS standard business mileage rate unless fully supported by actual receipts for the business
use of the vehicle.

Section VI — Administration of Classification System

1. Inspection of Employer’s Premises

a. The WCIRB has authority to inspect the premises of any employer for classification
assignment purposes.

b. The WCIRB shall be responsible for conducting a comprehensive inspection program to
ensure that insurers use the proper classifications in reporting payroll and losses.

c. WCIRB field representatives shall not be permitted to give information to, or to discuss their
observations with, the employer or its employees. Questions concerning the WCIRB's
inspection program may be directed to:

WCIRB Customer Service

525 Market Street, Suite 800

San Francisco, CA 94105-2767
888.229.2472 (CAWCIRB)

Fax 415.778.7272
customerservice@wcirbonline.org

2. Notification of Standard Classification Assignment

If the WCIRB has made a classification assignment as the result of a WCIRB inspection, notice
of the classification(s) assigned to the employer shall be published either electronically or on
hard copy. Such notice shall be published by releasing one copy of the inspection report to
either the insurer of record at the time the inspection was conducted, or the insurer of record
at the time the report is released. The WCIRB shall mail a hard copy of the inspection report to
the employer within 30 days from the date the inspection report is published.

The insurer of record shall be entitled to two hard copies of the inspection report without
charge. Additional copies of the inspection report may be made available to authorized parties
at a fee and in a manner to be determined by the WCIRB.

An insurer is not relieved of the obligation to report an applicable WCIRB classification
assignment because of lack of knowledge that notice has been published by the WCIRB.

3. Effective Date of Standard Classification Assignments

a. If the classification assignment represents a reclassification of the employer’s operations
that is not the result of a change of operations or a reallocation or assignment of payroll to
existing classifications on the policy, the classification shall be published and effective as
follows:

(1) If the classification carries a pure premium rate that is higher than that of the erroneous
classification, it shall be effective as of the effective date of the erroneous classification
assignment provided:

(a) the classification assignment is published within three (3) months of the effective
date of the erroneous assignment;

(b) the WCIRB was notified, in writing, within three (3) months of the effective date of the
erroneous assignment of a possible error; or

(c) the WCIRB notified the insurer of record, in writing, within three (3) months of the
effective date of the erroneous assignment that the erroneous assignment was under
review.
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Otherwise, the revised assignment shall be effective as of the date it is published, unless
it is published less than three (3) months prior to the expiration of the outstanding
policy, in which case it shall be effective as of the inception date of the policy, which
replaces the outstanding policy.

(2) If the classification carries a pure premium rate that is lower than that of the erroneous
classification, it shall be effective as of the inception date of a policy outstanding on the
date the insurer of record is notified by the WCIRB, in writing, that the erroneous
assighment is under review. The assignment also shall be applied as of the inception
date of a policy that expired no more than twelve (12) months prior to the date the
assignment was published or the insurer of record was notified by the WCIRB, in
writing, that the erroneous assignment was under review, provided the erroneous
assignment was applicable to such policy.

b. A classification assignment, due to a change of operations, shall be published and effective
as of the date of the change of operations, regardless of the resulting pure premium rate.

c. A reallocation or assignment of payroll to existing classifications on a policy shall be
effective as of the inception date of the policy.

4. Audit of Payroll

The audit and assignment of payroll shall be governed by the rules, classifications and pure
premium rates contained herein, subject to the following specific requirements:

a. The insurer shall audit the employer’s records for the purpose of determining the payroll in
accordance with the following:

(1) Each policy producing a final premium of $10,000 or more shall be subject to a physical
audit at least once a year. (See Part 1, Section ll, General Definitions, for the definition
“Physical Audit” and Part 4, Section Il, Definitions, for the definition of “Final
Premium”.) On policies subject to monthly, quarterly, or semiannual interim audits,
voluntary audits may be accepted in lieu of interim physical audits. The last audit of the
policy shall be a physical audit of the complete policy period.

(2) Each policy producing a final premium of less than $10,000 shall be physically audited at
sufficient intervals to ensure determination of proper payrolls. (See Part 1, Section I,
General Definitions, for the definition “Physical Audit” and Part 4, Section ll, Definitions,
for the definition of “Final Premium”.) For each policy that is not physically audited, a
voluntary audit shall be performed. (See Part 1, Section Il, General Definitions, for the
definition “Voluntary Audit”.)

(3) Notwithstanding subsections (1) and (2), a physical audit shall be conducted on the
complete policy period of each policy insuring the holder of a C-39 license from the
Contractors State License Board.

(4) In every instance, the audit report shall show the source or sources from which the
payrolls were obtained.

b. If a policy is not audited as required by this Rule, the insurer shall comply with the rules for
reporting unaudited exposure on unit statistical reports found in Part 4, Section lll,
Rule 22d, Estimated Exposure Indicator (Estimated Exposure), and Section IV, Rule 4,
Exposure Amount (Exposure Amount), of this Plan.

5. Test Audits

The WCIRB conducts test audits of insured employers’ payrolls and insurers’ audits of those
payrolls to (1) check the accuracy and reliability of insurers’ audits and (2) examine all records
relative to the insurers’ audits and the premises of insured employers in order to ensure the
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accurate reporting of exposures and application of experience modifications, if any, by
insurers pursuant to this Plan.

a. WCIRB test audits may include:

(1) An examination of an insurer’s entire records relating to the audits of payroll and the
classification of claims.

(2) An examination of an employer’s entire record of payroll and all other records relating
thereto in order to determine the proper amounts and allocation of such payroll in
accordance with the provisions of this Plan.

(3) An examination of an employer’s records in order to determine the proper allocation of
losses to their respective classifications in accordance with the provisions of this Plan.

b. In order to accomplish the purposes of this Plan, each insurer shall constitute the WCIRB its
representative to inspect and examine the employer’s records pursuant to the terms of its
policies.

Section VIl — Standard Classifications

1. Classification Section

This section contains an alphabetical listing of classifications that describe most occupations,
employments, industries and businesses. The classifications are organized as follows:

a. Industry Groups

Some classifications are grouped alphabetically under industry groupings to assist users in
identifying and assigning classifications within similar industries. Construction-related
classifications are listed in Appendix Il, Construction and Erection Classifications. The
following other industry groups are incorporated into the classifications listed below:

(1) Electronics Industry
(2) Farms
(3) Food Packaging and Processing
(4) Health and Human Services
(5) Metal Working Classifications
(6) Municipal, State or Other Public Agencies
(7) Petroleum Industry
(8) Printing, Publishing and Duplicating
(9) Property Management/Operation
(10) Salvage Material Dealers
(11) Sign Industry

b. Classification Phraseology/Classification Code Number
The classification phraseology and its corresponding code number are in boldface type.

c. Footnotes

Footnotes are in regular type and are located after the classification code number.
Footnotes give directives regarding the application of the classification or indicate activities
that are subject to separate classifications.
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d. Classification Code Number and Suffix

The classification code number is a four-digit code used for reporting the payroll and losses
developed for the classification. A numerical suffix indicates that the classification code

number is listed under more than one wording and associates the code with a specific
phraseology.

2. Standard Classifications
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A

ADVERTISING COMPANIES — outdoor — selling space for advertising purposes — 9549
including shop operations, and the erection, painting, repair and maintenance, or
removal of signs; bill posting; sign painting or lettering in or upon buildings or

structures
AIR-CONDITIONING AND REFRIGERATION EQUIPMENT MFG. 3165(1)
AIRCRAFT ENGINE MFG. OR REBUILDING 3805(1)

AIRCRAFT OPERATION

Refer to Section IV, Special Industry Classification Procedures, Rule 1, pertaining to the
following Aircraft Operation Classifications.

: AIRCRAFT OPERATION — agricultural — all employees other than members of the 7410
flying crew — including field or hangar employees, loaders and flagpersons

Also refer to companion Classification 7409, Aircraft Operation — agricultural — all members
of flying crew.

~ AIRCRAFT OPERATION — agricultural — all members of flying crew — including 7409
dusting, spraying, seeding, bird herding or hunting

Also refer to companion Classification 7410, Aircraft Operation — agricultural — all
employees other than members of the flying crew, and Part 3, Section IV, Special Industry
Classification Procedures, Rule 1, Aircraft Operations.

AIRCRAFT OPERATION — ground schools — all employees other than members of 7428(2)
the flying crew

Ticket sellers or information clerks shall be separately classified as 8810(1), Clerical Office
Employees, and ground photographic laboratory employees shall be separately classified as
4361(1), Photographers — all employees. Classroom instructors with no flying operations
shall be separately classified as 8868, Colleges or Schools.

Also refer to companion Classification 7424(3), Aircraft Operation — student instruction —
members of flying crew.

: AIRCRAFT OPERATION — members of flying crew — N.O.C. 7424(1) -

Also refer to companion Classifications 7428(1), Aircraft Operation — other than agricultural,
scheduled or supplemental air carriers — all employees — other than members of the flying
crew, and 7428(3), Aircraft Remanufacture, Conversion, Modification and Repair Companies,
and Part 3, Section IV, Special Industry Classification Procedures, Rule 1, Aircraft Operations.

~ AIRCRAFT OPERATION — other than agricultural, scheduled or supplemental air 7428(1)
carriers — all employees — other than members of the flying crew — including
field or hangar instructors

Ticket sellers or information clerks shall be separately classified as 8810(1), Clerical Office
Employees, classroom instructors shall be separately classified as 8868, Colleges or Schools,
ground photographic laboratory employees shall be separately classified as 4361(1),
Photographers — all employees.

Also refer to companion Classifications 7424(1), Aircraft Operation — members of flying
crew — N.O.C., and 7424(2), Aircraft Operation — patrol; photography; mapping; skywriting;
advertising or survey work — all members of flying crew.
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AIRCRAFT OPERATION — patrol; photography; mapping; skywriting; advertising or 7424(2)
survey work — all members of flying crew

Also refer to companion Classification 7428(1), Aircraft Operation — other than agricultural,
scheduled or supplemental air carriers — all employees — other than members of the flying
crew, and Part 3, Section IV, Special Industry Classification Procedures, Rule 1, Aircraft
Operations.

AIRCRAFT OPERATION — scheduled, commuter and supplemental air carriers — all 7403
employees other than members of the flying crew
Ticket sellers or information clerks shall be separately classified as 8810(1), Clerical Office
Employees.

Also refer to companion Classification 7405, Aircraft Operation — scheduled, commuter and
supplemental air carriers — all members of flying crew.

AIRCRAFT OPERATION — scheduled, commuter and supplemental air carriers — all 7405
members of flying crew

This classification shall apply to scheduled or commercial air carriers, including commuter
air carriers and cargo carriers.

Also refer to companion Classification 7403, Aircraft Operation — scheduled, commuter and
supplemental air carriers — all employees other than members of the flying crew, and
Part 3, Section |V, Special Industry Classification Procedures, Rule 1, Aircraft Operations.

AIRCRAFT OPERATION —student instruction — members of flying crew 7424(3)

Also refer to companion Classification 7428(2), Aircraft Operation — ground schools — all
employees, and Part 3, Section IV, Special Industry Classification Procedures, Rule 1, Aircraft
Operations.

AIRCRAFT OPERATION — transportation of personnel in the business of an employer 7421
not otherwise engaged in aircraft operation — members of flying crew
T ——————————————————
AIRCRAFT REMANUFACTURE, CONVERSION, MODIFICATION AND REPAIR 7428(3)
COMPANIES — not engaged in the original manufacturing of aircraft

Also refer to companion Classification 7424(1), Aircraft Operation — members of flying crew
— N.O.C.

AIRPLANE MFG. — including foundry operations 3830
Aircraft operation or demonstration shall be separately classified.

AIRPORT OPERATORS — all employees — including field or hangar instructors 7429

Ticket sellers or information clerks shall be separately classified as 8810(1), Clerical Office
Employees, classroom instructors shall be separately classified as 8868, Colleges or Schools,
ground photographic laboratory employees shall be separately classified as 4361(1),
Photographers — all employees; payroll for members of flying crews shall be separately
classified.

ALCOHOLIC AND DRUG RECOVERY HOMES
See Health and Human Services.

ALUMINUM WARE MFG. — from sheet aluminum
See Metal Working Classifications.

AMBULANCE SERVICES — all operations 7332
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AMUSEMENT PARKS OR EXHIBITIONS — all employees other than those engaged in 9016(1)
the operation or maintenance of merry-go-rounds, swings, roller coasters or other
amusement devices and ticket collectors connected therewith — including care,
custody and maintenance of premises; operation of elevators or heating, lighting
or power apparatus — including police, watchpersons, musicians, box office
employees, ticket sellers or gate attendants

The operation or maintenance of amusement devices, restaurants and retail stores shall be
separately classified. Pari-mutuel employees shall be separately classified as 8810(1), Clerical
Office Employees.

Also refer to companion Classification 9180(1), Amusement Parks or Exhibitions — operation
and maintenance of merry-go-rounds, swings, roller coasters or other amusement devices
not specifically classified — including ticket collectors connected therewith.

If an employee who performs duties described by Classification 9016(1) also performs duties
described by Classification 9180(1), the payroll of that employee may be divided between
Classifications 9016(1) and 9180(1), provided the employer maintains accurate records
supported by time cards or time book entries that show such division. Refer to Part 3,
Section V, Rule 3.

AMUSEMENT PARKS OR EXHIBITIONS — operation and maintenance of merry-go- 9180(1)
rounds, swings, roller coasters or other amusement devices not specifically
classified — including ticket collectors connected therewith

Baths, billiard halls, bowling centers, dance halls, restaurants, retail stores, skating rinks and
theaters shall be separately classified.

Also refer to companion Classification 9016(1), Amusement Parks or Exhibitions — all
employees other than those engaged in the operation or maintenance of merry-go-rounds,
swings, roller coasters or other amusement devices and ticket collectors connected
therewith.

If an employee who performs duties described by Classification 9180(1) also performs duties
described by Classification 9016(1), the payroll of that employee may be divided between
Classifications 9180(1) and 9016(1), provided the employer maintains accurate records
supported by time cards or time book entries that show such division. Refer to Part 3,
Section V, Rule 3.

ANALYTICAL OR TESTING LABORATORIES — including outside operations — N.O.C. 4511

This classification shall not be used for division of payroll in connection with any
other classification (other than the Standard Exceptions or General Exclusions)
unless the operations described by Classification 4511 constitute a separate and
distinct enterprise having no connection with the operations covered by any other
applicable classification.

APARTMENT OR CONDOMINIUM COMPLEX OPERATION — N.O.C. — not
Homeowners Associations

See Property Management/Operation.

APARTMENT OR CONDOMINIUM COMPLEX OPERATION — N.O.C. — property
management supervisors

See Property Management/Operation.

APARTMENT OR CONDOMINIUM COMPLEX OPERATION FOR SENIORS — age
restricted — not Congregate Living Facilities or Homeowners Associations

See Property Management/Operation.

APARTMENT OR CONDOMINIUM COMPLEX OPERATION FOR SENIORS — age
restricted — property management supervisors

See Property Management/Operation.
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ASBESTOS ABATEMENT — all operations — including shop 5473
Roof removal operations shall be separately classified as 5552, Roofing, or 5553, Roofing.
New construction shall be separately classified.

ASPHALT OR TAR DISTILLING OR REFINING — including manufacture of products 4740(2)

obtained from such distilling or refining and the saturation of paper or felt with
tar or asphalt

This classification is not applicable to chemical works or manufacturers of dyes or products
used as explosives.

Felt or paper manufacturing or coke burning shall be separately classified.

ASPHALT WORKS — grinding, pulverizing or mixing asphalt 1463(1)
Digging, mining or quarrying shall be separately classified.

ATHLETIC TEAMS OR PARKS — all players on salary list of employer, whether 9181
regularly played or not — including umpires

The entire remuneration of each player shall be included, subject to a maximum
of $97,500 per season. When a player works for two or more teams in the same
sport during the season, the maximum of $97,500 per person shall be prorated.

Season shall include preseason and postseason exposure.

Also refer to companion Classification 9182, Athletic Teams or Parks — all employees other
than players or umpires.

If an employee who performs duties described by Classification 9181 also performs duties
described by Classification 9182, the payroll of that employee may be divided between
Classifications 9181 and 9182, provided the employer maintains accurate records supported
by time cards or time book entries that show such division. Refer to Part 3, Section V, Rule 3.

ATHLETIC TEAMS OR PARKS — all employees other than players or umpires — 9182
including care, operation and maintenance of grounds or care of teams —
including ticket sellers or collectors, trainers, coaches, special officers or
managers — other than playing managers

Also refer to companion Classification 9181, Athletic Teams or Parks — all players on salary
list of employer, whether regularly played or not — including umpires.

If an employee who performs duties described by Classification 9182 also performs duties
described by Classification 9181, the payroll of that employee may be divided between
Classifications 9182 and 9181, provided the employer maintains accurate records supported
by time cards or time book entries that show such division. Refer to Part 3, Section V, Rule 3.

Restaurants, retail stores, and vendors shall be separately classified.

ATTORNEYS — all employees — including Outside Salespersons and Clerical Office 8820
Employees
This classification shall not be used for division of payroll in connection with any
other classification unless the operations described by Classification 8820

constitute a separate and distinct enterprise having no connection with the
operations covered by any other applicable classification.

This classification does not apply to firms that specialize in the provision of legal support
services as contemplated under Classification 8821, Attorney Support Services.
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ATTORNEY SUPPORT SERVICES — including Clerical Office Employees and Outside 8821
Salespersons

This classification shall not be used for division of payroll in connection with any
other classification unless the operations described by Classification 8821
constitute a separate and distinct enterprise having no connection with the
operations covered by any other applicable classification.

This classification shall apply to firms that specialize in providing legal support services such
as process serving of summons, subpoenas and complaints; preparation or filing of court
documents; or the reproduction of documents by photocopying, scanning, microfilming or
other means by registered professional photocopiers.

AUDIO POST PRODUCTION — computer or electronic — all employees — including 7607(2)
Clerical Office Employees and Outside Salespersons

This classification shall not be used for division of payroll in connection with any
other classification (other than General Exclusions) unless the operations
described by Classification 7607(2) constitute a separate and distinct enterprise
having no connection with the operations covered by any other applicable
classification.

This classification applies to those firms engaged exclusively in computerized or electronic
audio post-production activities for other concerns in connection with motion pictures,
television features, commercials or similar productions on a contract basis.

This classification does not apply to firms engaged in motion picture or television
production; audio or music recording or mixing; scoring of motion pictures, television or
advertising commercials; or contract audio duplication.

AUDIO/VISUAL ELECTRONIC PRODUCTS MFG.

See Electronics Industry.

AUDITORS, ACCOUNTANTS, FACTORY COST OR OFFICE SYSTEMATIZERS — all 8803
employees — including Clerical Office Employees

This classification shall not be used for division of payroll in connection with any
other classification (other than the Standard Exception Classification 8742(1),
Salespersons — Outside, or General Exclusions) unless the operations described
by Classification 8803 constitute a separate and distinct enterprise having no
connection with the operations covered by any other applicable classification.

AUTOMATIC SPRINKLER INSTALLATION — within buildings — including storage and 5185
yard employees — employees whose regular hourly wage does not equal or
exceed $27.00 per hour

AUTOMATIC SPRINKLER INSTALLATION — within buildings — including storage and 5186
yvard employees — employees whose regular hourly wage equals or exceeds
$27.00 per hour

Assignment of this classification is subject to verification at the time of final
audit that the employee’s regular hourly wage equals or exceeds $27.00 per hour.
The payroll of an employee whose regular hourly wage is not shown to equal or
exceed $27.00 per hour shall be classified as 5185, Automatic Sprinkler
Installation.

AUTOMOBILE ACCESSORY STORES
See Stores.
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AUTOMOBILE, AUTOMOBILE TRUCK OR MOTORCYCLE PARTS MFG. — N.O.C. 3840

This classification applies to the manufacture of new automobile, automobile truck or
motorcycle parts such as wheels, mufflers, brakes, pistons, gears, bearings, push rods,
manifolds, clutches and axles.

The machining or rebuilding of used automobile or automobile truck parts shall be classified
as 3828, Automobile or Automobile Truck Parts Rebuilding.

AUTOMOBILE BODY MFG. — pleasure car or taxicab bodies 2797(2)

Classification 2797(2) shall not be used for division of payroll in connection with
Classification 3808, Automobile or Motorcycle Mfg. or Assembling, unless the
operation described by Classification 2797(2) constitutes a separate and distinct
enterprise having no connection with the operations covered by Classification
3808.

AUTOMOBILE BODY MFG. — truck, trailer or bus bodies 3815(2)
AUTOMOBILE BODY UPHOLSTERING 9522(3)

Classification 9522(3) shall not be used for division of payroll in connection with
Classifications 3808, Automobile or Motorcycle Mfg. or Assembling, 3815(1),
Automobile Truck or Automobile Truck Trailer Mfg. or Assembling, 3815(2),
Automobile Body Mfg., or 8390, Automobile Van Conversion or Customizing,
unless the operation described by Classification 9522(3) constitutes a separate
and distinct enterprise having no connection with the operations covered by
Classifications 3808, 3815(1), 3815(2) or 8390.

AUTOMOBILE GASOLINE STATIONS — retail — all employees — including cashiers 8324

This classification shall not be used for division of payroll in connection with any
other classification (other than the Standard Exceptions or General Exclusions)
unless the operations described by Classification 8324 constitute a separate and
distinct enterprise having no connection with the operations covered by any other
applicable classification.

This classification shall apply to those concerns engaged exclusively in the sale of gasoline
or oil or replacement of accessories, such as wiper blades, radiator caps, fuses, dash lamps
or similar accessories not requiring the use of any tools.

This classification does not apply to any concern that engages in or maintains facilities for
automobile repair, lubrication, tire repair or tire sales at the same location.

Refer to the Special Industry Classification Procedure for stores to classify the operations of
combination gasoline stations and stores.

AUTOMOBILE OR AUTOMOBILE TRUCK BODY AND FENDER REPAIRING AND 8393
PAINTING — all employees including estimators, service writers and customer
service representatives

Towing, roadside assistance, and freeway service patrol operations when conducted on
vehicles not owned by the employer shall be separately classified as 7227, Automobile or
Automobile Truck Towing, Roadside Assistance or Freeway Service Patrol.

“Roadside assistance” refers to services provided to the vehicle owner under an agreement
with a third party (such as a motor club or law enforcement agency). Contemplated services
include changing tires, jump-starting batteries, supplying a small amount of gasoline or
performing minor vehicle repairs such as reattaching ignition wires or battery cables.

52



California Workers' Compensation Uniform Statistical Reporting Plan—1995 Effective January 1, 2010

Part 3 — Standard Classification System
Section VIl — Standard Classifications

AUTOMOBILE OR AUTOMOBILE TRUCK DEALERS — all employees other than 8391
automobile or automobile truck salespersons — including estimators, service
writers, accessory or spare parts sales and the transporting of vehicles that are
owned by the employer

This classification shall apply only to those concerns having in addition to proprietors a full-
time clerical office force and a regular sales force engaged exclusively in the demonstration
and sale of automobiles and/or automobile trucks.

Also refer to companion Classification 8748, Automobile or Automobile Truck Salespersons.

Towing, roadside assistance, and freeway service patrol operations when conducted on
vehicles not owned by the employer shall be separately classified as 7227, Automobile or
Automobile Truck Towing, Roadside Assistance or Freeway Service Patrol.

“Roadside assistance” refers to services provided to the vehicle owner under an agreement
with a third party (such as a motor club or law enforcement agency). Contemplated services
include changing tires, jump-starting batteries, supplying a small amount of gasoline or
performing minor vehicle repairs such as reattaching ignition wires or battery cables.

AUTOMOBILE OR AUTOMOBILE TRUCK DISMANTLING — including transport of 3821
vehicles owned by the employer, the salvaging or junking of parts and store
operations

Towing, roadside assistance, and freeway service patrol operations when conducted on
vehicles not owned by the employer shall be separately classified as 7227, Automobile or
Automobile Truck Towing, Roadside Assistance or Freeway Service Patrol.

“Roadside assistance” refers to services provided to the vehicle owner under an agreement
with a third party (such as a motor club or law enforcement agency). Contemplated services
include changing tires, jump-starting batteries, supplying a small amount of gasoline or
performing minor vehicle repairs such as reattaching ignition wires or battery cables.

AUTOMOBILE OR AUTOMOBILE TRUCK ENGINE MFG. 3805(2)
AUTOMOBILE OR AUTOMOBILE TRUCK PARTS REBUILDING — including incidental 3828
machining

This classification shall not be used for division of payroll in connection with any
other classification (other than the Standard Exceptions or General Exclusions)
unless the operations described by Classification 3828 constitute a separate and
distinct enterprise having no connection with the operations covered by any other
applicable classification.

This classification is intended to apply to operations such as automobile or automobile truck
engine rebuilding, cylinder reboring, valve grinding, turning down brake drums,
rebabbitting, carburetor and generator rebuilding, and fuel and water pump rebuilding. It
does not apply to any employer who removes parts from automobiles or automobile trucks
for the purpose of machining or rebuilding, installs parts in automobiles or automobile
trucks or otherwise works directly upon automobiles or automobile trucks.

Payroll of a parts department, when more than 50% of the parts are sold commercially and
are not machined or rebuilt by the employer nor used in the employer’s machining or
rebuilding operations, shall be classified as 8046, Stores — automobile accessories.

The manufacture of automobile parts shall be classified as 3840, Automobile, Automobile
Truck or Motorcycle Parts Mfg.

AUTOMOBILE OR AUTOMOBILE TRUCK RADIATOR MFG. 3807
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AUTOMOBILE OR AUTOMOBILE TRUCK REPAIR SHOPS OR GARAGES — no retail 8389
gasoline sales — all employees — including estimators, service writers and
customer service representatives — N.O.C.

Classification 8389 shall not be used for division of payroll in connection with
Classification 8388, Rubber Tire Dealers, unless the operation described by
Classification 8389 constitutes a separate and distinct enterprise having no
connection with the operations covered by Classification 8388.

This classification does not apply to those automobile repair shop or garage locations at
which the sale of rubber tires exceeds 10% of the total gross receipts. Such locations shall be
classified as 8388, Rubber Tire Dealers.

Towing, roadside assistance, and freeway service patrol operations when conducted on
vehicles not owned by the employer shall be separately classified as 7227, Automobile or
Automobile Truck Towing, Roadside Assistance or Freeway Service Patrol.

“Roadside assistance” refers to services provided to the vehicle owner under an agreement
with a third party (such as a motor club or law enforcement agency). Contemplated services
include changing tires, jump-starting batteries, supplying a small amount of gasoline or
performing minor vehicle repairs such as reattaching ignition wires or battery cables.

AUTOMOBILE OR AUTOMOBILE TRUCK SALESPERSONS 8748

Also refer to companion Classification 8391, Automobile or Automobile Truck Dealers — all
employees other than automobile or automobile truck salespersons.

AUTONMOBILE OR AUTOMOBILE TRUCK SERVICE STATIONS — all employees — 8387
including accessories and spare parts departments and estimators, service
writers, customer service representatives and cashiers — N.O.C.

Classification 8387 shall not be used for division of payroll in connection with
Classifications 8392, Automobile or Automobile Truck Storage Garages or
Parking Stations or Lots, or 8388, Rubber Tire Dealers, unless the operation
described by Classification 8387 constitutes a separate and distinct enterprise
having no connection with the operations covered by Classifications 8392 or
8388.

This classification does not apply to those service station locations at which the sale of
rubber tires exceeds 10% of the total gross receipts. Such locations shall be classified as
8388, Rubber Tire Dealers.

Towing, roadside assistance, and freeway service patrol operations when conducted on
vehicles not owned by the employer shall be separately classified as 7227, Automobile or
Automobile Truck Towing, Roadside Assistance or Freeway Service Patrol.

“Roadside assistance” refers to services provided to the vehicle owner under an agreement
with a third party (such as a motor club or law enforcement agency). Contemplated services
include changing tires, jump-starting batteries, supplying a small amount of gasoline or
performing minor vehicle repairs such as reattaching ignition wires or battery cables.

Refer to the Special Industry Classification Procedure for stores to classify the operations of
combination gasoline stations and stores.

AUTOMOBILE OR AUTOMOBILE TRUCK STORAGE GARAGES OR PARKING 8392
STATIONS OR LOTS — no repair — including cashiers

Classification 8392 shall not be used for division of payroll in connection with
Classifications 8387, Automobile or Automobile Truck Service Stations, or 8389,
Automobile or Automobile Truck Repair Shops or Garages, unless the operation
described by Classification 8392 constitutes a separate and distinct enterprise
having no connection with the operations covered by Classifications 8387 or
8389.
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This classification is intended to cover automobile or automobile truck storage garages or
parking stations where the operations are restricted to the storing or parking of automobiles
or automobile trucks with incidental sale of gasoline or oil or servicing, such as washing,
polishing or greasing, but does not apply to an employer engaged in repairing automobiles
or automobile trucks. Such employers shall be assigned to the appropriate automobile
repairing or servicing classification.

Parking attendants on the payroll of enterprises such as, but not limited to, hotels,
restaurants, stores, apartment complexes, commercial or industrial buildings, or theaters
that operate parking facilities for their own customers or tenants shall be classified with the
enterprise.

This classification does not apply to the storage of impounded vehicles that the employer
tows to its premises.

Towing, roadside assistance, and freeway service patrol operations when conducted on
vehicles not owned by the employer shall be separately classified as 7227, Automobile or
Automobile Truck Towing, Roadside Assistance or Freeway Service Patrol.

“Roadside assistance” refers to services provided to the vehicle owner under an agreement
with a third party (such as a motor club or law enforcement agency). Contemplated services
include changing tires, jump-starting batteries, supplying a small amount of gasoline or
performing minor vehicle repairs such as reattaching ignition wires or battery cables.

AUTOMOBILE OR AUTOMOBILE TRUCK TOWING, ROADSIDE ASSISTANCE OR 7227
FREEWAY SERVICE PATROL — for vehicles not owned by employer

This classification applies to vehicle towing, roadside assistance and freeway service patrol
operations that are conducted away from premises occupied and operated by the employer.
This classification also includes all operations — including cashiering, vehicle retrieval, and
maintenance of the employer’s own vehicles — conducted in connection with the storage of
impounded vehicles that the employer tows to its premises.

“Roadside assistance” refers to services provided to the vehicle owner under an agreement
with a third party (such as a motor club or law enforcement agency). Contemplated services
include changing tires, jump-starting batteries, supplying a small amount of gasoline or
performing minor vehicle repairs such as reattaching ignition wires or battery cables.

This classification does not apply to automobile or automobile truck shipping operations.

AUTOMOBILE OR AUTOMOBILE TRUCK TRANSMISSION REPAIRING AND 8397
REBUILDING - including removal and installation operations — all employees —
including estimators, service writers and customer service representatives

Classification 8397 shall not be used for division of payroll in connection with
Classifications 8389, Automobile or Automobile Truck Repair Shops or Garages,
8387, Automobile or Automobile Truck Service Stations, or 3828, Automobile or
Automobile Truck Parts Machining and Rebuilding, unless the operation described
by Classification 8397 constitutes a separate and distinct enterprise having no
connection with the operations covered by Classifications 8389, 8387 or 3828.

AUTOMOBILE OR MOTORCYCLE MFG. OR ASSEMBLING 3808

AUTOMOBILE RADIO AND TELEPHONE INSTALLATION, SERVICE OR REPAIR — shop 9516(2)
and outside

Store operations shall be separately classified.
AUTOMOBILE TRUCK OR AUTOMOBILE TRUCK TRAILER MFG. OR ASSEMBLING 3815(1)
AUTOMOBILE VAN CONVERSION OR CUSTOMIZING — all operations 8390
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AWNING, TARP OR CANVAS GOODS MFG. — N.O.C. — shop only 2576

This classification applies to the manufacture of fabric goods such as, but not limited to,
awnings, tarps, canopies, tents, automobile covers, boat covers and sails.

The manufacture of framework for products such as tents, canopies, or awnings shall be
separately classified.

The erection, removal, or repair of canvas goods away from shop shall be separately
classified.
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BAG MFG. — paper 4279(2)
BAG MFG. — plastic 4286
BAG MFG. — traveling bags or hand luggage 2683
Molded plastic operations shall be separately classified.
BAKERIES AND CRACKER MFG. 2003
See Food Packaging and Processing.
BANKS — all employees — including appraisers, bank guards and attendants, field 8808
auditors, office machine repair, Clerical Office Employees and Outside
Salespersons
This classification does not apply to the operation of trusts, repossessed and other business
properties away from the bank premises.
BARBER SHOPS OR BEAUTY PARLORS — all employees — including receptionists 9586
BATHS — N.O.C. — all employees — including restaurant employees and 9053(1)
receptionists
BATTERY MFG. — storage — including foundry operations 3647(1)
BED SPRING OR WIRE MATTRESSES MFG. 3300
BEER OR ALE DEALERS — wholesale or combined wholesale and retail — all 7392
operations
Classification 7392 shall not be used for division of payroll in connection with
Classification 2121, Breweries or Malt Houses, unless the operation described by
Classification 7392 constitutes a separate and distinct enterprise having no
connection with the operations covered by Classification 2121.
BEVERAGE CONTAINER COLLECTION OR REDEMPTION
See Salvage Material Dealers.
BEVERAGE PREPARATION SHOPS — not bars or taverns 8078(2)
This classification contemplates firms that prepare and serve beverages such as coffee;
coffee based beverages such as mochas, cappuccinos, lattes, and espressos; or juice drinks
such as juice blends, smoothies, and lemonade for consumption by walk-in trade on or away
from the premises. This classification includes the incidental sale of muffins, pastries and
other baked goods.
This classification shall apply to each separate location at which the sale of prepared non-
alcoholic beverages for consumption on or away from the premises equals or exceeds 50%
of the gross receipts.
Beverage preparation shops that pour and serve alcoholic beverages for consumption on the
premises or prepare and serve hot food for consumption on or away from the premises shall
be assigned to Classification 9079(1), Restaurants or Taverns — all employees.
The bottling or canning of beverages or the manufacture of concentrates shall be separately
rated.
BILLIARD HALLS — all employees — including restaurant or tavern employees and 9092(2)

counterpersons

This classification shall not be used for division of payroll in connection with any
other classification (other than the Standard Exceptions or General Exclusions)
unless the operations described by Classification 9092(2) constitute a separate
and distinct enterprise having no connection with the operations covered by any
other applicable classification.
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BIOMEDICAL RESEARCH LABORATORIES — including outside operations 4512

This classification shall not be used for division of payroll in connection with any
other classification (other than the Standard Exceptions or General Exclusions)
unless the operations described by Classification 4512 constitute a separate and
distinct enterprise having no connection with the operations covered by any other
applicable classification.

BLACKSMITHING 3110(3)

This classification shall not be used for division of payroll in connection with any
other classification (other than the Standard Exceptions or General Exclusions)
unless the operations described by Classification 3110(3) constitute a separate
and distinct enterprise having no connection with the operations covered by any
other applicable classification.

BLASTING — N.O.C. — all employees 1330

BOAT BUILDING OR REPAIRING — boats not exceeding 150 feet in length overall — 6834
including shop and yard work

BOAT DEALERS — all operations 8057

Display and parts departments that are physically separated from the repair shop shall be
separately classified as 8017(7), Stores — hardware.
BOILER INSTALLATION, REPAIR OR SETTING — STEAM 3726
All masonry, brick work or concrete work in connection with this classification shall be
separately classified as 5027, Masonry, 5028, Masonry, or 5213, Concrete Construction,
respectively.
BOILERMAKING — plate steel — N.O.C.
See Metal Working Classifications.
BOOKBINDING OPERATION — all other employees
See Printing, Publishing and Duplicating.

BOOKBINDING OPERATION — editing, designing, proofreading and photographic
composing

See Printing, Publishing and Duplicating.
BOOKBINDING OPERATION — Salespersons — Outside
See Printing, Publishing and Duplicating.
BOOT OR SHOE MFG. OR REPAIRING 2660

BOTTLE DEALERS — secondhand
See Salvage Material Dealers.

BOTTLING — beverages — no spirituous liquors 2163
See Food Packaging and Processing.

BOWLING CENTERS — with or without billiard halls — all employees — including 9092(1)
restaurant or tavern employees and counterpersons

BOX, BOX SHOOK OR CONTAINER MFG. — wood 2759

BOX MFG. — folding paper boxes — N.O.C. 4243
Paper or paper board manufacturing shall be separately classified.

BOX MFG. — rigid paper boxes 4240

Paper or paper board manufacturing shall be separately classified.
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BOY AND GIRL SCOUT COUNCILS — all camp operations — including Clerical Office 9048(2)
Employees at camp locations

This classification applies to camps that provide supervised recreational or educational
activities with guidance or counseling services, and with overnight facilities for camp
participants.

BOY AND GIRL SCOUT COUNCILS — executive secretaries — office and travel 8742(3)
BREWERIES OR MALT HOUSES — including bottling or canning 2121

See Food Packaging and Processing.

BRICK OR CLAY PRODUCTS MFG. — N.O.C. — including construction and 4041(1)
reconstruction of sheds and kilns

This classification includes the manufacture of roof, drainage or fireproofing tile, wall
copings, flue lining, foundry crucibles, conduits, retorts, sewer or drainpipe and similar
products.

Mining, quarrying or clay digging shall be separately classified.
Drivers and their helpers shall be separately classified as 8232(2), Building Material Dealers.

BRIDGE BUILDING — metal 5040(2)

Excavation, concrete work and reinforcing steel installation in connection with concrete work
shall be separately classified.

BRIDGE OR TRESTLE CONSTRUCTION — wood — all operations 6003(3)

Pile driving, excavation, concrete work and reinforcing steel installation in connection with
concrete work shall be separately classified.

BRIQUETTE MFG. — coal or wood 1463(2)
BUFFING OR POLISHING OF METAL — N.O.C. 3372(3)
BUILDING MATERIAL DEALERS — commercial — no secondhand materials — 8232(2)

including counterpersons

This classification contemplates the sale of sand, gravel, cement, brick, fencing wire,
wallboard, doors, roofing paper, paneling, decorative stone, foundation piers, pipe, button
board, and similar building material items.

BUILDING MATERIAL DEALERS — dealers in secondhand materials 8204(1)

Wrecking or salvaging operations shall be separately classified.

BUILDING OPERATION — N.O.C. — all other employees
See Property Management/Operation.

BUILDING OPERATION — N.O.C. — property management supervisors
See Property Management/Operation.

BUILDING OPERATION — commercial properties — all other employees
See Property Management/Operation.

BUILDING OPERATION — commercial properties — property management
supervisors

See Property Management/Operation.

BUILDING OR ROOFING PAPER OR FELT PREPARATION 4283

This classification does not apply to asphalt or tar distillation or refining plants, which
include the saturating of paper or felt as a part of their operations.

Paper or felt manufacturing shall be separately classified.
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BURGLAR ALARM AND SECURITY ALARM SYSTEMS INSTALLATION, SERVICE OR 7605(1)
REPAIR — within buildings — including storage and yard employees

Employees responding to alarms shall be separately classified as 7721(1), Detective or Patrol

Agencies.
BUS OR LIMOUSINE OPERATIONS — all employees 7382
BUSH BERRY CROPS

See Farms.
BUTCHERING — including the handling of livestock 2081(1)
BUTTER SUBSTITUTES MFG. 4717

See Food Packaging and Processing.
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C

CABINET MFG. — wood — including the manufacture of commercial or industrial 2812
fixtures

This classification contemplates the manufacture of cabinets and fixtures that are designed
to be affixed to building walls or floors.

Upholstery operations shall be separately classified as 9522(1), Upholstering.

Commercial lumberyards, building material dealers, or fuel and material dealers shall be
separately classified.

When an employer deals in any lumber or building materials or in any fuel and materials in
addition to performing cabinet manufacturing operations, all yard operations, including all
drivers and their helpers, shall be assigned to the appropriate yard classification.

CABINET OR FIXTURES — portable; interior trim — installation — N.O.C. 5146(1)

At a particular job or location, Classification 5146(1) shall not be used for division
of payroll in connection with Classifications 5645, Carpentry, 5697, Carpentry,
5403, Carpentry, or 5432, Carpentry.

CABLE MFG.
See Wire Rope.

CABLE TELEVISION COMPANIES — all employees — including operation, 7606
maintenance, extension of lines and making service connections — including shop

The operation of television studios shall be separately classified as 7610, Radio, Television or
Commercial Broadcasting Stations.

CAMPS — recreational or educational — all operations — including Clerical Office 9048(1)
Employees at camp locations

This classification applies to camps that provide supervised recreational or educational
activities with guidance or counseling services, and with overnight facilities for camp
participants.

Firms that solely operate recreational and/or educational day camps that do not include
overnight lodging shall be assigned to Classification 9059, Day Care Centers.

CAN MFG. 3220

CANAL CONSTRUCTION — all operations 6361(1)
Pile driving, tunneling, and dam or sewer construction shall be separately classified.

CANVAS GOODS MFG. — N.O.C. — shop only

See Awning, Tarp or Canvas Goods Mfg.

CARNIVALS OR CIRCUSES — all employees — including Clerical Office Employees 9185
and Outside Salespersons

CARPENTRY — construction or remodeling of detached private residences for 5645(1)
occupancy by one or two families — including the construction of private garages
and the installation of interior trim, builders finish, doors and cabinet work in
connection with such structures — employees whose regular hourly wage does
not equal or exceed $26.00 per hour

This classification shall apply to the installation of shingle roofing and the installation or
application of insulation materials in buildings or within building walls, but only if installed
by the same employer who performs the carpentry work in constructing or remodeling
private residences at the same job or location. All other roofing shall be separately classified.

The making, erecting or stripping of forms in connection with concrete work shall be
assigned to the appropriate concrete classification.
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CARPENTRY — construction or remodeling of detached private residences for 5697(1)
occupancy by one or two families — including the construction of private garages
and the installation of interior trim, builders finish, doors and cabinet work in
connection with such structures — employees whose regular hourly wage equals
or exceeds $26.00 per hour

Assignment of this classification is subject to verification at the time of final
audit that the employee’s regular hourly wage equals or exceeds $26.00 per hour.
The payroll of an employee whose regular hourly wage is not shown to equal or
exceed $26.00 per hour shall be classified as 5645(1), Carpentry.

This classification shall apply to the installation of shingle roofing and the installation or
application of insulation materials in buildings or within building walls, but only if installed
by the same employer who performs the carpentry work in constructing or remodeling
private residences at the same job or location. All other roofing shall be separately classified.

The making, erecting or stripping of forms in connection with concrete work shall be
assigned to the appropriate concrete classification.

CARPENTRY - construction or remodeling of dwellings not exceeding three stories 5645(2)
in height — including the construction of private garages and the installation of
interior trim, builders finish, doors and cabinet work in connection with such
structures — employees whose regular hourly wage does not equal or exceed
$26.00 per hour

This classification shall apply only to structures designed primarily as family dwellings. It
also shall apply to the installation of shingle roofing and the installation or application of
insulation materials in buildings or within building walls, but only if installed by the same
employer who performs the carpentry work in constructing dwellings not exceeding three
stories in height at the same job or location. All other roofing shall be separately classified.

Carpentry in connection with the construction or remodeling of detached private residences
for occupancy by one or two families shall be separately classified as 5645(1), Carpentry, or
5697(1), Carpentry.

The making, erecting or stripping of forms in connection with concrete work shall be
assigned to the appropriate concrete classification.

CARPENTRY - construction or remodeling of dwellings not exceeding three stories 5697(2)
in height — including the construction of private garages and the installation of
interior trim, builders finish, doors and cabinet work in connection with such
structures — employees whose regular hourly wage equals or exceeds $26.00 per
hour

Assignment of this classification is subject to verification at the time of final
audit that the employee’s regular hourly wage equals or exceeds $26.00 per hour.
The payroll of an employee whose regular hourly wage is not shown to equal or
exceed $26.00 per hour shall be classified as 5645(2), Carpentry.

This classification shall apply only to structures designed primarily as family dwellings. It
also applies to the installation of shingle roofing and the installation or application of
insulation materials in buildings or within building walls, but only if installed by the same
employer who performs the carpentry work in constructing dwellings not exceeding three
stories in height at the same job or location. All other roofing shall be separately classified.

Carpentry in connection with the construction or remodeling of detached private residences
for occupancy by one or two families shall be separately classified as 5645(1), Carpentry, or
5697(1), Carpentry.

The making, erecting or stripping of forms in connection with concrete work shall be
assigned to the appropriate concrete classification.
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CARPENTRY - including the installation of interior trim, builders finish, doors and 5403
cabinet work in connection therewith — employees whose regular hourly wage
does not equal or exceed $26.00 per hour — N.O.C.

This classification shall apply to the installation of shingle roofing and the installation or
application of insulation materials in buildings or within building walls, but only if installed
by the same employer who performs the carpentry work in constructing new buildings or
additions to existing buildings at the same job or location. All other roofing shall be
separately classified.

The making, erecting or stripping of forms in connection with concrete work shall be
assigned to the appropriate concrete classification.

CARPENTRY — including the installation of interior trim, builders finish, doors and 5432
cabinet work in connection therewith — employees whose regular hourly wage
equals or exceeds $26.00 per hour — N.O.C.

Assignment of this classification is subject to verification at the time of final
audit that the employee’s regular hourly wage equals or exceeds $26.00 per hour.
The payroll of an employee whose regular hourly wage is not shown to equal or
exceed $26.00 per hour shall be classified as 5403, Carpentry.

This classification shall apply to the installation of shingle roofing and the installation or
application of insulation materials in buildings or within building walls, but only if installed
by the same employer who performs the carpentry work in constructing new buildings or
additions to existing buildings at the same job or location. All other roofing shall be
separately classified.

The making, erecting or stripping of forms in connection with concrete work shall be
assigned to the appropriate concrete classification.

CARPENTRY - light gauge steel framing
See Steel Framing.

CARPET OR RUG MFG. — other than jute or hemp carpets or rugs 2402
Yarn dyeing and finishing shall be separately classified.
CARPET, RUG OR UPHOLSTERY CLEANING — shop or outside 2584

This classification shall not be used for division of payroll in connection with any
other classification (other than the Standard Exceptions or General Exclusions)
unless the operations described by Classification 2584 constitute a separate and
distinct enterprise having no connection with the operations covered by any other
applicable classification.

Dry cleaning operations shall be separately classified.

CATHEDRAL OR ART GLASS WINDOW MFG. — including glass manufacturing 4111(3)

CEILING INSTALLATION — suspended acoustical grid type 5020
Insulation work shall be separately classified.

CEMENT MFG. 1701

Excavation or digging, dredging, mining or quarrying shall be separately classified.
Hauling of finished product shall be separately classified as 8232(2), Building Material

Dealers.
CEMETERY OPERATION — all employees 9220(1)
CHECK CASHERS — all employees — including tellers, guards, Clerical Office 8850

Employees and Outside Salespersons

This classification shall apply to each separate location at which the fees charged for check
cashing, deferred deposit transactions, money orders and wire transfers equal or exceed
75% of gross receipts.
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CHEMICAL MFG. — including mixing, blending and packaging 4829

This classification includes the manufacturing of chemicals involving, but not limited to, the
following chemical processes: nitration, alkylation, distillation, reduction, oxidation,
sulphonation, compression of gases, halogenation and amidation.

CHEMICAL MIXING, BLENDING AND REPACKAGING ONLY — not manufacturing of 4828
ingredients

CHIMINEY CONSTRUCTION — stone, brick or concrete — including foundations, 5222(2)
reinforcing steel installation and lining

CHURCHES — all employees other than clergy, professional assistants, organists, 9015(4)
members of choir or Clerical Office Employees

When lodging is provided by the employer, the total remuneration shall include
the market value of such lodging to the employee.

Classification 9015(4) includes, but is not limited to, church maintenance employees,
janitors, custodians, gardeners, security personnel, drivers, and parking lot attendants.

Also refer to companion Classification 8840, Churches — clergy, professional assistants,
organists, or members of choir.

If an employee who performs duties described by Classification 9015(4) also performs duties
described by Classification 8840, the payroll of that employee may be divided between
Classifications 9015(4) and 8840, provided the employer maintains accurate records
supported by time cards or time book entries that show such division. Refer to Part 3,
Section V, Rule 3.

CHURCHES - clergy, professional assistants, organists, or members of choir — 8840
including Clerical Office Employees

When lodging is provided by the employer, the total remuneration shall include
the market value of such lodging to the employee.

Employees assigned to this classification provide spiritual leadership, teaching, counseling,
guidance, and support for their congregations. Employees include, but are not limited to,
clergy, organists, choir directors and members, youth directors, Sunday school teachers,
pastoral counselors, and clerical office employees.

This classification also applies to church nursery attendants, childcare employees, and baby-
sitters, provided their duties are restricted to providing care for children or infants during
religious services.

Also refer to companion Classification 9015(4), Churches — all employees other than clergy,
professional assistants, organists, members of choir or Clerical Office Employees.

If an employee who performs duties described by Classification 8840 also performs duties
described by Classification 9015(4), the payroll of that employee may be divided between
Classifications 8840 and 9015(4), provided the employer maintains accurate records
supported by time cards or time book entries that show such division. Refer to Part 3,
Section V, Rule 3.

CLAY DIGGING — including construction, repair and maintenance of all buildings, 4000(2)
structures or equipment and the installation of machinery

Canal, sewer or cellar excavation or underground mining shall be separately classified.

CLEARING LAND - all operations 2702(2)
CLERICAL OFFICE EMPLOYEES — N.O.C. 8810(1)
Assignment of this classification is subject to the provisions of the rules for Standard
Exceptions.
CLOCK MFG. — including foundry operations 3383(2)
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CLOTHING MFG. — including embroidery manufacturing 2501(1)

CLUBS — boys and girls — all employees — including teachers and instructors 9067(2)
The operation of camps shall be separately classified as 9048(1), Camps.

CLUBS — country or golf — all employees — including restaurant or tavern 9060
employees

CLUBS — gaming — all employees — including restaurant or tavern employees 9069
This classification applies to the operation of gaming houses such as card rooms and bingo
parlors.

CLUBS — N.O.C. — all employees — including restaurant or tavern employees 9061

CLUBS — riding — all employees 7207(2)

CLUBS — shooting 9180(2)
The preparation or serving of hot foods shall be separately classified as 9079(1), Restaurants
or Taverns.

CLUBS — swimming — all employees — including restaurant or tavern employees 9053(4)
and receptionists

CLUBS — tennis or racquetball — all employees — including restaurant or tavern 9053(5)
employees and receptionists

COFFIN OR CASKET MFG. OR ASSEMBLING — wood 2881(2)

Upholstery operations shall be separately classified as 9522(4), Coffin or Casket Upholstery
Work.

COFFIN OR CASKET UPHOLSTERY WORK 9522(4)
COKE MFG. — by-product ovens 1463(3)
COLLEGES OR SCHOOLS — private — not automobile schools — professors, 8868

teachers, or academic professional employees

Academic professional employees consist of, but are not limited to, deans, chancellors, vice
chancellors, directors, principals, assistant principals, presidents, vice presidents, librarians,
registrars, curriculum developers, psychologists, speech therapists, and counselors. The
responsibilities of such employees typically include planning, directing, administering,
counseling or curriculum development.

This classification also applies to teachers’ aides and tutors, athletic team coaches and
library employees.

Automobile driving schools shall be classified as follows:
® Instructors — 8748, Automobile or Automobile Truck Salespersons
¢ Vehicle maintenance and repair — 8391, Automobile or Automobile Truck Dealers

Also refer to companion Classification 9101, Colleges or Schools — private — not
automobile schools — all employees other than professors, teachers, or academic
professional employees — including cafeterias.

If an employee who performs duties described by Classification 8868 also performs duties
described by Classification 9101, the payroll of that employee may be divided between
Classifications 8868 and 9101, provided the employer maintains accurate records supported
by time cards or time book entries that show such division. Refer to Part 3, Section V, Rule 3.
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COLLEGES OR SCHOOLS — private — not automobile schools — all employees other 9101
than professors, teachers, or academic professional employees — including
cafeterias

Classification 9101 includes, but is not limited to, cafeteria workers, drivers, maintenance
employees, janitors, gardeners, security personnel, resident advisors or assistants, and book
supply department employees.

Also refer to companion Classification 8868, Colleges or Schools — private — not
automobile schools — professors, teachers, or academic professional employees.

If an employee who performs duties described by Classification 9101 also performs duties
described by Classification 8868, the payroll of that employee may be divided between
Classifications 9101 and 8868, provided the employer maintains accurate records supported
by time cards or time book entries that show such division. Refer to Part 3, Section V, Rule 3.

COLLEGES OR SCHOOLS — public
See Municipal, State or Other Public Agencies.

COMMUNICATIONS CABLING — within buildings — shop and outside 5195

This classification shall apply to those concerns engaged in the installation of low-voltage
cable for voice or data transmission.

COMPOSITION GOODS
See Plastics.

COMPUTER MEMORY DISK MFG. — rigid
See Electronics Industry.

COMPUTER OR COMPUTER PERIPHERAL EQUIPMENT MFG.
See Electronics Industry.

COMPUTER OR COMPUTER SYSTEM INSTALLATION, INSPECTION, ADJUSTMENT 5191(2)
OR REPAIR — shop and outside

The manufacture of computers shall be separately classified.
COMPUTER PRINTING RIBBON MFG. OR REFURBISHING 4250(2)

COMPUTER PROGRAMMING OR SOFTWARE DEVELOPMENT — all employees — 8859(1)
including Clerical Office Employees and Outside Salespersons

This classification shall not be used for division of payroll in connection with any
other classification (other than the General Exclusions) unless the operations
described by Classification 8859(1) constitute a separate and distinct enterprise
having no connection with the operations covered by any other applicable
classification.

This classification shall apply to those firms engaged in the development or customization of
computer programs or software for other concerns on a contract basis, as well as the
development of standard (“generic”) programs for use by other concerns.

CONCRETE CONSTRUCTION — in connection with bridges or culverts — all types — 5222(1)
where clearance is more than 10 feet at any point or entire distance between
terminal abutments exceeds 20 feet — including making, setting up, or taking
down forms, scaffolds, falsework or concrete distributing apparatus

Excavation, reinforcing steel installation, pile driving, all work in tunnels, subways, caissons
or cofferdams or on structural metal frame members of bridges shall be separately
classified.
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CONCRETE CONSTRUCTION — N.O.C. — including foundations, or the making, 5213
setting up or taking down of forms, scaffolds, falsework or concrete distributing
apparatus

At a particular job or location, Classification 5213 shall not be used for division of
payroll in connection with Classifications 5222(1), Concrete Construction —
bridges or culverts, 5040(2), Bridge Building — metal, 6003(3), Bridge or Trestle
Construction — wood, or 5506 or 5507, Street or Road Construction.

Excavation, reinforcing steel installation, pile driving and all work in connection with sewers,
tunnels, subways, caissons or cofferdams shall be separately classified.

CONCRETE OR CEMENT WORK — pouring or finishing of concrete sidewalks, 5201(1)
driveways, patios, curbs or gutters — including the making or stripping of forms
— employees whose regular hourly wage does not equal or exceed $24.00 per
hour

CONCRETE OR CEMENT WORK — pouring or finishing of concrete sidewalks, 5205(1)
driveways, patios, curbs or gutters — including the making or stripping of forms
— employees whose regular hourly wage equals or exceeds $24.00 per hour

Assignment of this classification is subject to verification at the time of final
audit that the employee’s regular hourly wage equals or exceeds $24.00 per hour.
The payroll of an employee whose regular hourly wage is not shown to equal or
exceed $24.00 per hour shall be classified as 5201(1), Concrete or Cement Work.

CONCRETE OR CEMENT WORK — pouring or finishing of concrete floor slabs, 5201(2)
poured in place and on the ground for other than concrete buildings or structural
steel buildings of multi-story construction — including the making or stripping of
forms — employees whose regular hourly wage does not equal or exceed $24.00
per hour

This classification also applies to the pouring or finishing of concrete foundations for private
residences for occupancy by one or two families or other wood frame family dwellings not
exceeding three stories in height and garages in connection with either.

This classification does not apply to the pouring or finishing of any floors of concrete

buildings, nor to the foundations or any concrete floors poured in place of structural steel
buildings of multi-story construction.

CONCRETE OR CEMENT WORK — pouring or finishing of concrete floor slabs, 5205(2)
poured in place and on the ground for other than concrete buildings or structural
steel buildings of multi-story construction — including the making or stripping of
forms — employees whose regular hourly wage equals or exceeds $24.00 per hour

Assignment of this classification is subject to verification at the time of final
audit that the employee’s regular hourly wage equals or exceeds $24.00 per hour.
The payroll of an employee whose hourly wage is not shown to equal or exceed
$24.00 per hour shall be classified as 5201(2), Concrete or Cement Work.

This classification also applies to the pouring or finishing of concrete foundations for private
residences for occupancy by one or two families or other wood frame family dwellings not
exceeding three stories in height and garages in connection with either.

This classification does not apply to the pouring or finishing of any floors of concrete

buildings, nor to the foundations or any concrete floors poured in place of structural steel
buildings of multi-story construction.
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CONCRETE OR CEMENT WORK — pouring or finishing of precast concrete wall
panels, precast floor slabs or precast roof slabs at ground level and at job site —
including the making or stripping of forms

This classification also applies to the pouring or finishing of ground floors of buildings for

which precast concrete wall panels, floor slabs or roof slabs become an integral part. It does

not apply to the subsequent erection and placement of panels and slabs; all concrete
operations performed in connection therewith, including floors poured in place above the
ground floor, shall be separately classified as 5213, Concrete Construction — N.O.C.

Reinforcing steel installation shall be separately classified.

5214

CONCRETE PRODUCTS MFG. — shop or yard work only

This classification includes the manufacture of concrete blocks, bricks, poles, piles, beams,
sewer pipes, irrigation pipes, tile or similar products at a permanent location. It is not
available for division of payroll when the work is done at the place where construction
operations are carried on or for any plant specially established or operated in connection
with such construction work.

Drivers and their helpers shall be separately classified as 8232(2), Building Material Dealers.

4034

CONCRETE PUMPING — all operations

At a particular job or location, this classification shall not be used for division of
payroll in connection with any other classification (other than the Standard
Exceptions or General Exclusions).

5212

CONDUIT CONSTRUCTION — for cables or wires — including tunneling at street
crossings

All tunneling other than at street crossings shall be separately classified.

6325

CONGREGATE LIVING FACILITIES FOR THE ELDERLY
See Health and Human Services.

CONSTRUCTION OR ERECTION PERMANENT YARDS — for maintenance of
equipment or storage of material

This classification shall apply only to a permanent yard maintained by a construction or
erection contractor (see Appendix Il, Construction and Erection Classifications) for the
maintenance of equipment or the storage of materials or equipment. It is not available for
division of payroll at the place where construction operations are conducted, or when the
specific construction or erection classification includes storage, shop or yard activities.

Mill operations or fabrication shall be separately classified.

8227

CONTRACTORS — construction or erection — executive level supervisors — no
direct supervision — division of a single employee’s payroll with any other
classification is not permitted

This classification may be assigned only in connection with the construction or erection
classifications listed in Appendix Il, Construction and Erection Classifications, and must be
confirmed by specific written approval from the WCIRB.

This classification applies to executive level supervisors that exercise control through second
level (or higher) supervisors. First level supervisors have authority and accountability over a

crew of workers and report to second level supervisors. Second level supervisors have
authority and accountability over one or more first level supervisors and report to executive
level supervisors.

This classification also applies to executive level supervisors when all construction
operations are subcontracted to licensed contractors and no payroll is developed under any
construction classification. In such instances, executive level supervisors exercise control
exclusively through licensed subcontractors.
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On jobs where all construction operations are subcontracted to licensed subcontractors,
Classification 9015(1), Building Operation — all other employees, shall apply to job site
cleanup and warranty repair conducted after construction is completed.

Also refer to Part 3, Standard Classification System, Section IV, Special Industry
Classification Procedures, Rule 2, Construction or Erection Work.

CONVALESCENT HOMES OR CONVALESCENT HOSPITALS
See Health and Human Services.

COPPERSMITHING — shop
See Metal Working Classifications.

CORRUGATED OR FIBRE BOARD CONTAINER MFG. — including corrugating or 4244
laminating of paper

Paper or paper board manufacturing shall be separately classified.

COSMETIC, PERSONAL CARE OR PERFUMERY PRODUCTS MFG. — production or 4623
packaging — not manufacturing ingredients

This classification applies to the production or packaging of products intended to be rubbed,
poured, sprinkled or sprayed on, introduced into, or otherwise applied to the human body or
any part thereof for cleansing, beautifying, promoting attractiveness, or altering appearance.
Such products include, but are not limited to, facial and eye makeup, skin lotions,
moisturizers and creams, hair and body shampoos, hair preparations, toothpaste,
mouthwash, deodorant, perfumes and colognes.

The manufacture of soap shall be separately classified as 4720, Soap or Synthetic Detergent
Mfg.

COTTON BATTING, WADDING OR WASTE MFG. 2211(1)
COTTON FARMS

See Farms.
COTTON GIN OPERATION — during both active and dormant seasons — including 0401

installation or repair of equipment; yard employees; seed or fuel haulers

COTTON MERCHANTS - including cotton compressing 0400(1)
Classification 0400(1) shall not be used for division of payroll in connection with
Classification 0401, Cotton Gin Operation, unless the operation described by
Classification 0400(1) constitutes a separate and distinct enterprise having no
connection with the operations covered by Classification 0401.

COTTONSEED OIL MFG. OR REFINING — during both active and dormant seasons — 4683(2)
including installation or repair of equipment; yard employees; seed or fuel haulers

See Food Packaging and Processing.

CREAMERIES AND DAIRY PRODUCTS MFG. 2063
See Food Packaging and Processing.

CREDIT UNIONS — all employees — including Clerical Office Employees and Outside 8801
Salespersons

This classification applies to federally or state chartered credit unions (not-for-profit,
member-owned organizations). Classification 8801 contemplates the provision of financial
services, such as share draft accounts, individual retirement accounts, savings accounts,
travelers’ checks, consumer loans and commercial loans.

The operation of trusts, repossessed and other business properties away from the credit
union premises shall be separately classified.
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CREMATORY OPERATORS — all employees 9220(2)

CROSS-COUNTRY WATER PIPELINE CONSTRUCTION — all operations 6361(2)
Pile driving, tunneling, and dam or sewer construction shall be separately classified.
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D

DAIRY FARMS
See Farms.

DAM CONSTRUCTION — concrete — all operations; including the making, setting up 5207
and taking down forms, scaffolds, falsework and concrete distributing apparatus
and reinforcing steel installation

Tunneling shall be separately classified.

DAM CONSTRUCTION — N.O.C. — all operations 6011
Tunneling shall be separately classified.

DAY CARE CENTERS — child — not residential care facilities — all employees — 9059
including receptionists

Classification 9059 shall not be used for division of payroll in connection with
Classifications 8868, Colleges or Schools — private — academic professionals, or
9101, Colleges or Schools — private, unless the operation described by
Classification 9059 constitutes a separate and distinct enterprise having no
connection with the operations covered by Classifications 8868 or 9101.

This classification shall also apply to day care services provided by employers primarily for
the use of their employees’ dependents.

DECORATING — interior or exterior — hanging flags or bunting for conventions or 9529(2)
celebrations

DENTAL LABORATORIES — including foundry or casting operations 4692

DENTISTS AND DENTAL SURGEONS
See Health and Human Services.

DETECTIVE OR PATROL AGENCIES 7721(1)
DETINNING 3372(2)
DIE CASTING MFG. 1925

DISTILLING — N.O.C. 2142(2)

See Food Packaging and Processing.

DOG SHOWS — operation, care, custody and maintenance of premises; operation of 9016(2)
elevators or heating, lighting or power apparatus — including police,
watchpersons, musicians, box office employees, ticket sellers or gate attendants

Kennel employees shall be separately classified as 8831(3), Kennels.
The operation or maintenance of amusement devices, restaurants and retail stores shall be
separately classified.

DOOR, DOOR FRAME OR PRE-GLAZED WINDOW INSTALLATION — not overhead 5107
doors

At a particular job or location, this classification shall not be used for division of
payroll in connection with any other classification (other than the Standard
Exceptions, General Exclusions or in connection with Classification 5146(1),
Cabinet or Fixtures — portable; interior trim).

The installation, service or repair of automatic door openers shall be separately classified.
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DOOR INSTALLATION — overhead doors

This classification shall apply to the installation, service or repair of overhead doors,
including tilt-up, sectional and roll-up doors.

The installation, service or repair of automatic door openers shall be separately classified.

5108

DOOR OR WINDOW FRAME MFG. — metal or plastic

Sheet metal cladding of wooden doors shall be separately classified as 3066(1), Sheet Metal
Products Mfg.

3060(2)

DOOR OR WINDOW MFG. — metal or plastic — including glass

Sheet metal cladding of wooden doors shall be separately classified as 3066(1), Sheet Metal
Products Mfg.

3060(1)

DOOR OR WINDOW MFG. — screen

3060(3)

DOOR, SASH OR WINDOW MFG. — wood

When an employer deals in any lumber or building materials or in any fuel and materials in
addition to products manufactured, all yard operations, including all drivers and their
helpers, shall be assigned to the appropriate yard classification.

Commercial lumberyards, building material dealers or fuel and material dealers shall be
separately classified.

2806(1)

DRAFTSPERSONS
Assignment of this classification is subject to the rules for Standard Exceptions.

8810(2)

DREDGING - including maintenance and repair of dredging equipment

Yard and delivery operations pertaining to the sale of dredged materials shall be separately
classified as 8232(2), Building Material Dealers.

4000(4)

DRESSMAKING OR TAILORING — custom exclusively

2501(4)

DRILLING — geothermal wells — including installation of casing

6235(3)

DRILLING — N.O.C. — not geothermal, oil or gas producing, mining or quarrying

At a particular job or location, this classification shall not be used for division of
payroll in connection with any other classification (other than the Standard
Exceptions or General Exclusions).

6204

DRUG, MEDICINE OR PHARMACEUTICAL PREPARATIONS MFG. — compounding,
blending or packaging only — not manufacturing ingredients — N.O.C.
This classification includes, but is not limited to, the production (compounding, blending or
packaging) of drugs, medicines, pharmaceutical preparations and devices that are intended
for use in the diagnosis, cure, mitigation, treatment, or prevention of disease.

The manufacture of cosmetics or personal care products, such as makeup, lotions, perfumes

and colognes, as well as products such as fluoride toothpaste, antidandruff shampoo, sun
block, and antiperspirant that possess characteristics of drugs or medicinal preparations,
shall be classified as 4623, Cosmetic, Personal Care or Perfumery Products Mfg.

The manufacture of vitamins and food supplements shall be separately classified as 4831,
Vitamin or Food Supplement Mfg.

The manufacture of test kits utilized for the diagnosis of medical conditions shall be
classified as 5951, Serum, Anti-Toxin or Virus Mfg.

4611

DRY CLEANING OR DYEING — N.O.C. — including repairing or pressing, and cash
and carry departments on plant premises

Retail dry cleaning and laundering establishments engaged primarily (in excess of 50% of

gross receipts) in the cleaning of garments, linens and other household items for the general

walk-in public shall be classified as 2589, Dry Cleaning or Laundry — retail.
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DRY CLEANING OR LAUNDRY - retail — including repairing or pressing, and cash 2589
and carry departments on premises

This classification applies to those retail establishments engaged primarily (in excess of 50%
of gross receipts) in the dry cleaning or laundering of garments, linens and other household
items for the general walk-in public. This classification also applies to coin-operated
laundries that retain attendants to perform “fluff and fold” activities.

Cash and carry facilities, situated away from the dry cleaning or laundry location, that solely
engage in the receipt and distribution of items to be cleaned shall be classified as 8017(1),
Stores — retail — N.O.C.

This classification does not apply to diaper service companies or uniform and linen rental or
service companies. Such firms shall be classified as 2585, Laundries, or 2586(1), Dry
Cleaning or Dyeing.

73



California Workers' Compensation Uniform Statistical Reporting Plan—1995 Effective January 1, 2010

Part 3 — Standard Classification System
Section VIl — Standard Classifications

[This page intentionally left blank.]

74



California Workers' Compensation Uniform Statistical Reporting Plan—1995 Effective January 1, 2010

Part 3 — Standard Classification System
Section VIl — Standard Classifications

ELECTRIC APPLIANCE MFG. — N.O.C. 3570

This classification contemplates, but is not limited to, the manufacture or repair of lighting
apparatus, flashlights, heating elements and domestic appliances such as vacuum cleaners,
food processors and hair dryers.

Display and parts departments that are physically separated from the repair shop and sell
parts commercially shall be separately classified as 8017(7), Stores — hardware.

ELECTRIC CONTROL PANEL OR SWITCHGEAR MFG.
See Electronics Industry.

ELECTRIC LIGHT OR POWER COMPANIES — all operations — including construction 7539
or extension of lines

The construction of buildings, dams or reservoirs shall be separately classified.

Payroll of meter readers not exposed to operative hazards shall be separately classified as
8742(1), Salespersons — Outside.

ELECTRIC LIGHT OR POWER LINE CONSTRUCTION 7538

ELECTRIC MOTOR MFG. OR REPAIR 3569

This classification applies to firms that specialize in the manufacture or repair of electric
motors including the cleaning and rewinding of armatures, field coils, rotors and similar
parts.

ELECTRIC POWER OR TRANSMISSION EQUIPMENT MFG.

See Electronics Industry.

ELECTRICAL APPARATUS MFG.
See Electronics Industry.

ELECTRICAL CONNECTOR MFG.
See Electronics Industry.

ELECTRICAL MACHINERY OR AUXILIARY APPARATUS - installation or repair — 3724(2)
including incidental wiring

This classification is not available for division of payroll of employees of
employers engaged in the installation or repair of electrical apparatus on the
premises both occupied and operated by the employer. Such payroll shall be
included in the governing classification.

The erection of poles, stringing of wires, installation of service transformers on poles or on
the outside of buildings, or the making of service connections shall be separately classified.

ELECTRICAL WIRE HARNESS MFG.
See Electronics Industry.

ELECTRICAL WIRING — within buildings — including installation or repair of fixtures 5190
or appliances — shop and outside — employees whose regular hourly wage does
not equal or exceed $28.00 per hour

The installation of electrical machinery or auxiliary apparatus shall be separately classified.
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ELECTRICAL WIRING — within buildings — including installation or repair of fixtures 5140
or appliances — shop and outside — employees whose regular hourly wage equals
or exceeds $28.00 per hour
Assignment of this classification is subject to verification at the time of final
audit that the employee’s regular hourly wage equals or exceeds $28.00 per hour.
The payroll of an employee whose regular hourly wage is not shown to equal or
exceed $28.00 per hour shall be classified as 5190, Electrical Wiring.

The installation of electrical machinery or auxiliary apparatus shall be separately classified.

ELECTRONIC ELEMENT MFG.
See Electronics Industry.

ELECTRONIC PREPRESS — all operations
See Printing, Publishing and Duplicating.

ELECTRONICS INDUSTRY

~ AUDIO/VISUAL ELECTRONIC PRODUCTS MFG. 3681(4)

This classification applies to the manufacture of consumer and professional audio and video
equipment including, but not limited to, audio and video recording, playback and editing
equipment, sound amplifiers, closed circuit television equipment, and coin-operated video
games.

The repair of audio/visual equipment away from the shop shall be separately classified.
COMPUTER MEMORY DISK MFG. — rigid 3070

COMPUTER OR COMPUTER PERIPHERAL EQUIPMENT MFG. 3681(2)

This classification applies to the manufacture of personal, desktop, laptop, mini, micro,
mainframe and super computers. It also applies to the manufacture of electronic computer
peripheral equipment including, but not limited to, monitors, terminals, printers, computer
mouse devices, keyboards, disc drives, logic boards, motherboards, computer modems, and
similar products.

The repair of computer or computer peripheral equipment away from the shop shall be
separately classified.
ELECTRIC CONTROL PANEL OR SWITCHGEAR MFG. 3643(2)

This classification contemplates the manufacture or repair of control panels, switchboards,
circuit breakers, switches and switchgear apparatus with a power rating of one horsepower
or more.

Display and parts departments that are physically separated from the repair shop and sell
parts commercially shall be separately classified as 8017(7), Stores — hardware.

ELECTRIC POWER OR TRANSMISSION EQUIPMENT MFG. — N.O.C. 3643(1)

This classification contemplates the manufacture or repair of generators, converters,
transformers, power supplies or similar equipment with a power rating of one horsepower
or more.

Display and parts departments that are physically separated from the repair shop and sell
parts commercially shall be separately classified as 8017(7), Stores — hardware.

ELECTRICAL APPARATUS MFG. — N.O.C. 3179 -

Classification 3179 shall not be used for division of payroll in connection with
Classifications 3643(1), Electric Power or Transmission Equipment Mfg. — N.O.C.,
or 3643(2), Electric Control Panel or Switchgear Mfg., unless the operation
described by Classification 3179 constitutes a separate and distinct enterprise
having no connection with the operations covered by Classifications 3643(1) or
3643(2).

76



California Workers' Compensation Uniform Statistical Reporting Plan—1995 Effective January 1, 2010

Part 3 — Standard Classification System
Section VIl — Standard Classifications

This classification contemplates the manufacture or repair of electrical apparatus, including,
but not limited to, electrical control and switchboard assemblies with a power rating of less
than 746 watts (one horsepower). This classification also includes, but is not limited to, the
manufacture of electrical-mechanical components such as solenoids, push button switches
and relays.

Display and parts departments that are physically separated from the repair shop and sell
parts commercially shall be separately classified as 8017(7), Stores — hardware.

ELECTRICAL CONNECTOR MFG. 3568

Classification 3568 shall not be used for division of payroll in connection with
Classification 3651, Electrical Wire Harness Mfg., unless the operation described
by Classification 3568 constitutes a separate and distinct enterprise having no
connection with the operations covered by Classification 3651.

This classification contemplates the manufacture or assembly of electrical connectors,
connector assemblies and contacts used to connect wire or wire harnesses to electrical
components.

ELECTRICAL WIRE HARNESS MFG. 3651

This classification contemplates the manufacture or assembly of electrical wire harnesses,
connector cable assemblies and electrical cords.

The manufacture of electrical wire or cable shall be separately classified.

- ELECTRONIC ELEMENT MFG. — N.O.C. 3178

This classification shall not be used for division of payroll in connection with any
other classification (other than the Standard Exceptions or General Exclusions)
unless the operations described by Classification 3178 constitute a separate and
distinct enterprise having no connection with the operations covered by any other
applicable classification.

This classification contemplates, but is not limited to, the manufacture of electronic
component parts used to receive, store, govern or direct the flow of current within an
electrical circuit. Electronic components assigned to this classification include, but are not
limited to, resistors, capacitors, coils, transformers, filters, magnetic recording heads,
potentiometers and transducers. This classification does not apply to the fabrication of
components with a power rating in excess of 746 watts (one horsepower).

| INSTRUMENT MFG. — electronic — professional or scientific — N.O.C. 3681(1) |
The repair of instruments away from shop shall be separately classified.
| INTEGRATED CIRCUIT AND SEMICONDUCTOR WAFER MFG. 4112

This classification contemplates the manufacture of integrated circuits and similar electronic
components using semiconductor processing methods such as thin film deposition, high
temperature oxidation and diffusion, micron-range photo-lithography, and wet and dry
etching. This classification also applies to the fabrication of semiconductor wafers.

| MEDICAL INSTRUMENT MFG. — electronic — diagnostic or treatment 3572 |

This classification contemplates the manufacture of electronic medical equipment used for
diagnostic or treatment purposes. The repair of instruments away from the shop shall be
separately classified.
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POWER SUPPLY MFG.

This classification shall not be used for division of payroll in connection with any
other classification (other than the Standard Exceptions or General Exclusions)
unless the operations described by Classification 3573 constitute a separate and
distinct enterprise having no connection with the operations covered by any other
applicable classification.

This classification applies to the manufacture of power supply units with a power rating of
less than one horsepower.

The repair of power supplies away from the shop shall be separately classified.

! PRINTED CIRCUIT BOARD ASSEMBLING — by contractor

This classification shall not be used for division of payroll in connection with any
other classification (other than the Standard Exceptions or General Exclusions)
unless the operations described by Classification 3577 constitute a separate and
distinct enterprise having no connection with the operations covered by any other
applicable classification.

This classification applies to firms engaged in the assembling of components onto printed
circuit boards for other concerns on a contract basis. Printed circuit board assembling when
performed by the original equipment manufacturer shall be assigned to the product specific
classification.

The manufacture (etching and plating) of printed circuit boards on a contract basis shall be
classified as 4354, Printed Circuit Board Mfg.

PRINTED CIRCUIT BOARD MFG.

This classification shall not be used for division of payroll in connection with any
other classification (other than the Standard Exceptions or General Exclusions)
unless the operations described by Classification 4354 constitute a separate and
distinct enterprise having no connection with the operations covered by any other
applicable classification.

TELECOMMUNICATIONS EQUIPMENT MFG.

This classification applies to the manufacture of electronic telecommunications equipment,
including radio, television and telephone equipment, military communication equipment,
professional broadcasting/receiving equipment, wireless communication equipment, and
related equipment used to transmit, receive, route or amplify data.

The repair of telecommunications equipment away from the shop shall be separately
classified.

3573

3577

4354

3681(3)

ELECTROPLATING

This classification shall not be used for division of payroll in connection with any
other classification (other than the Standard Exceptions or General Exclusions)
unless the operations described by Classification 3372(1) constitute a separate
and distinct enterprise having no connection with the operations covered by any
other applicable classification.

3372(1)

ELEVATOR ERECTION OR REPAIR

5160

ELEVATOR INSPECTING — including Outside Salespersons — no service inspections,
oiling, adjusting or repairing

8720(2)

ELEVATOR SERVICE INSPECTIONS, OILING AND ADJUSTING — no repair

8729

ENAMELED IRONWARE MFG.
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ENGINEERS — consulting— mechanical, civil, electrical and mining engineers and 8601(1)
architects — not engaged in actual construction or operation

This classification shall not be used for division of payroll in connection with any
other classification (other than the Standard Exceptions or General Exclusions)
unless the operations described by Classification 8601(1) constitute a separate
and distinct enterprise having no connection with the operations covered by any
other applicable classification.

ENGRAVING 3131(2)

This classification shall not be used for division of payroll in connection with any
other classification (other than the Standard Exceptions or General Exclusions)
unless the operations described by Classification 3131(2) constitute a separate
and distinct enterprise having no connection with the operations covered by any
other applicable classification.

ENVELOPE MFG. 4251

This classification shall not be used for division of payroll in connection with any
other classification (other than the Standard Exceptions or General Exclusions)
unless the operations described by Classification 4251 constitute a separate and
distinct enterprise having no connection with the operations covered by any other
applicable classification.

EQUIPMENT OR MACHINERY RENTAL YARDS — not dealers in new or used 8028(1)
equipment — all employees — including counterpersons

EXCAVATION — N.O.C. — including borrowing, filling or backfilling — employees 6218(1)
whose regular hourly wage does not equal or exceed $26.00 per hour

Mass rock excavation, grading or excavation in connection with street or road construction,
pile driving, shaft sinking, caisson or cofferdam work shall be separately classified.

Trenching operations conducted by specialty contractors in connection with the construction
of canals, irrigation systems, cross-country water pipelines, oil or gas pipeline construction
or sewer construction shall be assigned to the corresponding construction classification.

EXCAVATION — N.O.C. — including borrowing, filling or backfilling — employees 6220(1)
whose regular hourly wage equals or exceeds $26.00 per hour

Assignment of this classification is subject to verification at the time of final
audit that the employee’s regular hourly wage equals or exceeds $26.00 per hour.
The payroll of an employee whose regular hourly wage is not shown to equal or
exceed $26.00 per hour shall be classified as 6218(1), Excavation — N.O.C.

Mass rock excavation, grading or excavation in connection with street or road construction,
pile driving, shaft sinking, caisson or cofferdam work shall be separately classified.

Trenching operations conducted by specialty contractors in connection with the construction
of canals, irrigation systems, cross-country water pipelines, oil or gas pipeline construction
or sewer construction shall be assigned to the corresponding construction classification.

EXCAVATION — rock — no tunneling 1624(2)
EXERCISE OR HEALTH INSTITUTES — all employees — including restaurant 9053(2)
employees and receptionists
EXHIBITIONS
See Amusement Parks.
EXPLOSIVE MFG. 4771(1)

This classification includes the manufacture of explosives such as, but not limited to, fuses,
flares and detonators.

EXPRESS COMPANIES - including employees engaged in railroad transportation 7219(2)
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F

FARMS

Refer to Section IV, Special Industry Classification Procedures, Rule 3, pertaining to the
following Farm Classifications.

BUSH BERRY CROPS 0079(2)

This classification applies to all acreage devoted to the raising of raspberries, olallieberries
(blackberries) and boysenberries.

COTTON FARMS 0044
This classification applies to all acreage devoted to the raising of cotton.
DAIRY FARMS 0036

This classification applies to all acreage devoted to the production of milk or cream. The
payroll of route drivers delivering bottled milk to retail customers and performing no other
duties on the farm premises may be segregated and classified as 2063, Creameries and Dairy
Products Mfg. The Dairy Farms classification shall also include acreage devoted to the
raising of goats.

FEED YARDS 0038(2)
This classification applies to all operations of feeding cattle, sheep and hogs.

This classification includes growing incidental feed, hay or grain crops for the purpose of
maintaining the subject animals, unless the majority of feed, hay or grain crops are sold
commercially and not used by the employer.

FIELD CROPS 0171

This classification applies to all acreage devoted to the raising of hay, alfalfa, all the cereal
grains — wheat, barley, rice, corn and oats — all sorghums, flax and maize.

ORCHARDS — citrus and deciduous fruits 0016

This classification applies to all acreage devoted to citrus and deciduous tree crops, as well
as avocados and olives.

ORCHARDS — nut crops 0045

This classification applies to all acreage devoted to nut tree crops, including almonds,
walnuts and pistachios.

POTATO CROPS 0041

This classification applies to all acreage devoted to the raising of all types of potatoes and
shall also include sweet potatoes, peanuts and sugar beets.

POULTRY RAISING, EGG PRODUCTION AND HATCHERIES 0034(1)
This classification applies to all acreage devoted to the raising of poultry, turkeys, rabbits
and squabs.

SHEEP RAISING AND HOG FARMS 0034(2)

This classification applies to all acreage devoted to the raising of sheep and hogs, but not at
Feed Yards.

STOCK FARMS 0038(1)
This classification applies to all acreage devoted to the raising of beef cattle and horses.

This classification includes growing incidental feed, hay or grain crops for the purpose of
maintaining the subject animals, unless the majority of feed, hay or grain crops are sold
commercially and not used by the employer.
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STRAWBERRY CROPS 0079(1)
This classification applies to all acreage devoted to the raising of strawberries.
TRUCK FARMS 0172

This classification applies to all acreage devoted to the raising of garden vegetables, and
shall also include dry peas, dry beans, soy beans, melons, sweet corn, mushrooms, bean
sprouts, and flower and vegetable seeds.

VINEYARDS 0040

This classification applies to all acreage devoted to the raising of all grapes — table, wine or
raisin — and shall also include hops and Kadota figs.

FARM MACHINERY DEALERS — shop and outside — including demonstration and 8116
repair

Display and parts departments that are physically separated from the repair shop and sell
parts commercially shall be separately classified as 8017(7), Stores — hardware.

Secondhand farm machinery dealers shall be classified as 8267, Machinery and Equipment
Dealers — secondhand.

FARM MACHINERY OPERATION — by contractors — including yard employees 0050
FEED MFG. — preparing or compounding feeds for livestock and poultry 2014(2)
FEED YARDS

See Farms.
FELTING MFG. 2211(3)
FENCE CONSTRUCTION — metal or wood 6400
FIBRE PREPARATION — wood 4239(2)
FIELD CROPS

See Farms.
FIRE ALARM SYSTEMS INSTALLATION, SERVICE OR REPAIR — within buildings — 7605(2)

including storage and yard employees

FIRE FIGHTERS — not volunteers

See Municipal, State or Other Public Agencies.
FIRE FIGHTERS — volunteers

See Municipal, State or Other Public Agencies.

FISH OR SEAFOOD PRODUCTS MFG. — including packaging 2113
See Food Packaging and Processing.

FIXTURES OR LAMP MFG. OR ASSEMBLY — metal — electric or gas 3180

FLOOR COVERING — installation 9521(2)

This classification contemplates the installation of linoleum, vinyl, asphalt or rubber tile
within buildings, as well as the laying of carpets or rugs.

FLOOR INSTALLATION — elevated 5102(3)

This classification includes the installation of elevated access floors, including the
installation of access steps, ramps, and railings in connection therewith.

FLORISTS — cultivating or gardening 0035
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FLOWER OR FLOWER ARRANGEMENT MFG. — artificial 2501(6)
]

FOOD PACKAGING AND PROCESSING
BAKERIES AND CRACKER MFG. 2003

Store operations shall be separately classified.

BOTTLING — beverages — no spirituous liquors 2163
BREWERIES OR MALT HOUSES — including bottling or canning 2121
BUTTER SUBSTITUTES MFG. 4717
COTTONSEED OIL MFG. OR REFINING — during both active and dormant seasons — 4683(2)
including installation or repair of equipment; yard employees; seed or fuel haulers
CREAMERIES AND DAIRY PRODUCTS MFG. 2063

Can manufacturing shall be separately classified.

DISTILLING — N.O.C. 2142(2)
Bottle manufacturing shall be separately classified.

FISH OR SEAFOOD PRODUCTS MFG. — including packaging 2113
Can manufacturing and the rendering of fish oil shall be separately classified.

FOOD PRODUCTS MFG. OR PROCESSING — N.O.C. 6504

FRUIT — citrus fruit packing and handling — including storage 2108

This classification does not contemplate the processing of “ready-to-eat” fruits and
vegetables that are described by Classification 2123, Fruit or Vegetable Processing — fresh —
ready-to-eat.

Growing or harvesting of crops shall be separately classified.

FRUIT — dried fruit packing and handling 2109

FRUIT — fresh fruit packing and handling — including storage — N.O.C. 2107

This classification does not contemplate the processing of “ready-to-eat” fruits and
vegetables that are described by Classification 2123, Fruit or Vegetable Processing — fresh —
ready-to-eat.

Growing or harvesting of crops shall be separately classified.

FRUIT JUICE OR CONCENTRATE MFG. 2116

Can manufacturing shall be separately classified.

FRUIT OR VEGETABLE EVAPORATION OR DEHYDRATING 2102

Growing or harvesting of crops shall be separately classified.

FRUIT OR VEGETABLE PRESERVING - including packaging 2111(1) 7

This classification does not contemplate the processing of “ready-to-eat” fruits and
vegetables that are described by Classification 2123, Fruit or Vegetable Processing — fresh —
ready-to-eat.

This classification also does not contemplate frozen fruit or vegetable processing, fresh or
frozen potato processing, fruit juice or concentrate manufacturing, or fruit and vegetable
dehydrating.

Can manufacturing shall be separately classified.
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FRUIT OR VEGETABLE PROCESSING — fresh - ready-to-eat 2123

This classification applies to the processing of “ready-to-eat” fruits and vegetables that are
packaged and sold for immediate consumption without further peeling, trimming, washing
or cooking. Produce is considered “ready-to-eat” when:

1. The produce is pre-washed to remove soil and other contaminants;
2. The produce is in a form that can be consumed without further peeling or trimming;

3. The produce is in a package that serves to protect the food from contamination during
transportation and storage; and

4. The package label declares the produce as “ready-to-eat” or “pre-washed”.

This classification does not contemplate the preparation or packing of produce that is pre-cut
and sold from the open self-service bins or trays at grocery stores.

Growing or harvesting of crops shall be separately classified.

FRUIT OR VEGETABLE PROCESSING — frozen 2117

Can manufacturing shall be separately classified.

Growing or harvesting of crops shall be separately classified.

GRAIN OR RICE MILLING 2014(1)

MACARONI MFG. 2002

MEAT PRODUCTS MFG. — including packaging 2095
Can manufacturing shall be separately classified.

NUT HULLING, SHELLING OR PROCESSING 0096
Growing or harvesting of crops shall be separately classified.

OIL MFG. OR REFINING — vegetable — N.O.C. 4683(1) -

OLIVE HANDLING - sorting, curing, packing and canning 2111(2)
Can manufacturing shall be separately classified.

PICKLE MFG. 2111(3)

SUGAR MFG. OR REFINING — beet or cane — including beet dumps 2030

VEGETABLES — fresh vegetable and tomato packing and handling — including 8209
storage

This classification does not contemplate the processing of “ready-to-eat” fruits and
vegetables that are described by Classification 2123, Fruit or Vegetable Processing — fresh —
ready-to-eat.

Growing or harvesting of crops shall be separately classified.

VINEGAR MFG. 2142(3)

Bottle manufacturing shall be separately classified.

VITAMIN OR FOOD SUPPLEMENT MFG. — compounding, blending or packaging 4831
only — not manufacturing ingredients

WINERIES — all operations 2142(1)

Bottle manufacturing shall be separately classified.
_______________________________________________________________________________________________________________________|
FOOD PRODUCTS MFG. OR PROCESSING — N.O.C. 6504

See Food Packaging and Processing.
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FORGING WORKS — drop or machine — including trimming or grinding, heat 3110(1)
treating and die making operations

FOUNDATION PREPARATION WORK — including foundation drilling — all operations 6258
to completion of substructure

This classification shall apply to the drilling of foundation holes and the subsequent
construction of poured in place foundation piers to completion of the substructure. It also
shall apply to the installation of shoring systems, including incidental concrete work,
masonry or pile driving associated therewith.

Building site excavation shall be separately classified.

FOUNDRIES — investment casting — all operations — including pattern and mould 3339
manufacturing

This classification applies to the manufacture of metal castings, either ferrous or non-
ferrous, by the lost wax or investment process.

FOUNDRIES — non-ferrous — N.O.C. 3085
FOUNDRIES — iron — N.O.C. 3081(1)
FOUNDRIES — steel castings 3082
FREIGHT FORWARDERS OR CONSOLIDATORS — N.O.C. 7360(2)

This classification contemplates the consolidation of freight at a terminal location in
preparation for shipping by air, rail, or ship as well as the de-consolidation of freight shipped
by separate concerns. Incidental pickup of freight for consolidation purposes is also
contemplated by this classification.

Hauling of freight on a fee basis or freight handling activities in connection therewith shall
be classified as 7219(1), Trucking Firms.

The storage of freight on a fee basis shall be separately classified.

FREIGHT HANDLERS — packing or handling merchandise at shipping or receiving 7360(1)
terminals — N.O.C.

Hauling of freight on a fee basis or freight handling activities in connection therewith shall
be classified as 7219(1), Trucking Firms.

The storage of freight on a fee basis shall be separately classified.

FRUIT — citrus fruit packing and handling — including storage 2108
See Food Packaging and Processing.

FRUIT — dried fruit packing and handling 2109

See Food Packaging and Processing.

FRUIT — fresh fruit packing and handling — including storage — N.O.C. 2107
See Food Packaging and Processing.

FRUIT JUICE OR CONCENTRATE MFG. 2116
See Food Packaging and Processing.

FRUIT OR VEGETABLE EVAPORATION OR DEHYDRATING 2102
See Food Packaging and Processing.

FRUIT OR VEGETABLE PRESERVING - including packaging 2111(1)

See Food Packaging and Processing.
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FRUIT OR VEGETABLE PROCESSING - fresh - ready-to-eat 2123
See Food Packaging and Processing.

FRUIT OR VEGETABLE PROCESSING — frozen 2117

See Food Packaging and Processing.

FUEL AND MATERIAL DEALERS — N.O.C. — no secondhand building materials or 8232(3)
lumber — including counterpersons

FUNERAL DIRECTORS — all employees — including receptionists 9620

FURNACE, HEATER OR RADIATOR MFG. 3175
Foundry operations shall be separately classified.

FURNITURE ASSEMBLING — other than metal — including finishing 2881(1)

This classification shall not be used for division of payroll in connection with any
other classification (other than the Standard Exceptions, General Exclusions or in
connection with Classification 9522(2), Furniture — upholstering) unless the
operations described by Classification 2881(1) constitute a separate and distinct
enterprise having no connection with the operations covered by any other
applicable classification, except Classification 9522(2).

This classification shall apply to employers assembling furniture exclusively from parts
fabricated by others. This classification does not apply to employers engaged in the
fabrication and subsequent assembly of furniture parts.

Upholstery operations shall be separately classified as 9522(2), Furniture — upholstering.

FURNITURE MFG. — metal 3076(1)

This classification applies to the manufacture of metal furniture including but not limited to
tables, chairs, desks, bed frames, bookcases, and storage, filing or medicine cabinets.

Upholstery operations shall be separately classified as 9522(2), Furniture — upholstering.

FURNITURE MFG. — wood — including assembling or finishing 2883

This classification includes, but is not limited to, the manufacture of tables, chairs, desks,
bookcases, bed frames, assembled furniture framework parts, entertainment cabinets, game
tables, credenzas, church furniture, benches and similar furniture items.

This classification shall include the fabrication of metal hardware parts, if such operations
account for less than 50% of the total payroll.

Upholstery operations shall be separately classified as 9522(2), Furniture — upholstering.

FURNITURE MOVING - including packing or handling household goods 8293(2)

The transporting of furniture under contract for a manufacturer or store shall be separately
classified as 7219(1), Trucking Firms.

FURNITURE — upholstering 9522(2)
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G

GALVANIZING OR TINNING

This classification shall not be used for division of payroll in connection with any
other classification (other than the Standard Exceptions or General Exclusions)
unless the operations described by Classification 3372(4) constitute a separate
and distinct enterprise having no connection with the operations covered by any
other applicable classification.

3372(4)

GARBAGE, ASHES OR REFUSE COLLECTING

Dump operations shall be separately classified as 9424, Garbage, Ashes or Refuse Dump
Operations.

9403(1)

GARBAGE, ASHES OR REFUSE DUMP OPERATIONS — all employees

This classification shall include gate attendants and cashiers who receive payments from
customers.

Collection of garbage, ashes or refuse shall be separately classified as 9403(1), Garbage,
Ashes or Refuse Collecting.

9424

GAS MAINS OR CONNECTIONS CONSTRUCTION — including tunneling at street
crossings — employees whose regular hourly wage does not equal or exceed
$26.00 hour

This classification shall not apply to the construction of pipelines between natural gas
producing fields and points of connection with local distributing systems. Such cross-
country pipeline construction shall be separately classified as 6233, Oil or Gas Pipeline
Construction.

All tunneling other than at street crossings shall be separately classified.

6315(2)

GAS MAINS OR CONNECTIONS CONSTRUCTION — including tunneling at street
crossings — employees whose regular hourly wage equals or exceeds $26.00 per
hour

Assignment of this classification is subject to verification at the time of final
audit that the employee’s regular hourly wage equals or exceeds $26.00 per hour.
The payroll of an employee whose regular hourly wage is not shown to equal or
exceed $26.00 per hour shall be classified as 6315(2), Gas Mains or Connections
Construction.

This classification shall not apply to the construction of pipelines between natural gas
producing fields and points of connection with local distributing systems. Such cross-
country pipeline construction shall be separately classified as 6233, Oil or Gas Pipeline
Construction.

All tunneling other than at street crossings shall be separately classified.

6316(2)

GAS WORKS — all operations — including construction or extension of lines

Payroll of meter readers not exposed to operative hazards shall be separately classified as
8742(1), Salespersons — Outside.

7500

GASKET MFG.

4983

GASOLINE OR OIL DEALERS — wholesale — including mixing or blending

8350

GASOLINE RECOVERY
See Petroleum Industry.
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GATE OR CORRAL MFG. — tube or pipe stock 3401(2)

This classification applies to the manufacture of metal gates, corrals, stanchions, and guard
rails when more than 50% of the metal used is tubular steel.

This classification does not apply to the fabrication of structural steel components used in
the framing of buildings, whether or not tubular stock is utilized. Refer to Classification 3030,
Iron or Steel Works — structural.

This classification does not apply to the fabrication of non-structural architectural or
ornamental iron or steel components, whether or not tubular stock is utilized. Refer to
Classification 3040, /Iron Works — non-structural.

GEOPHYSICAL EXPLORATION - including mapping of subsurface areas 8601(3)

Classification 8601(3) shall not be used for division of payroll in connection with
Classifications 6235(1), Oil or Gas Wells — Drilling, 1320, Oil or Gas Lease

Operators, or 7515, Oil or Gas Pipeline Operation, unless the operation described
by Classification 8601(3) constitutes a separate and distinct enterprise having no
connection with the operations covered by Classifications 6235(1), 1320 or 7515.

GLASS MERCHANTS - including bending, grinding, beveling or silvering plate glass 4130

GLASSWARE MFG. — no automatic or semi-automatic machines 4111(1)
Sand or gravel digging, clay digging, or quarrying shall be separately classified.
GLASSWARE MFG. — N.O.C. 4114

Sand or gravel digging, clay digging, or quarrying shall be separately classified.

GLAZIERS — away from shop — employees whose regular hourly wage does not 5467
equal or exceed $26.00 per hour

GLAZIERS — away from shop — employees whose regular hourly wage equals or 5470
exceeds $26.00 per hour

Assignment of this classification is subject to verification at the time of final
audit that the employee’s regular hourly wage equals or exceeds $26.00 per hour.
The payroll of an employee whose regular hourly wage is not shown to equal or
exceed $26.00 per hour shall be classified as 5467, Glaziers.

GLUE MFG. — from animal by-products 4665(2)
GOLF CLUB OR FISHING ROD MFG. OR ASSEMBLY 3574(2)

This classification also contemplates the assembly of archery arrows and ski poles.

GRADING LAND — N.O.C. — including borrowing, filling or backfilling — employees 6218(2)
whose regular hourly wage does not equal or exceed $26.00 per hour

Mass rock excavation, grading or excavation in connection with street or road construction,
pile driving, shaft sinking, caisson or cofferdam work shall be separately classified.

Trenching operations conducted by specialty contractors in connection with the construction
of canals, irrigation systems, cross-country water pipelines, oil or gas pipeline construction
or sewer construction shall be assigned to the corresponding construction classification.

GRADING LAND — N.O.C. — including borrowing, filling or backfilling — employees 6220(2)
whose regular hourly wage equals or exceeds $26.00 per hour

Assignment of this classification is subject to verification at the time of final
audit that the employee’s regular hourly wage equals or exceeds $26.00 per hour.
The payroll of an employee whose regular hourly wage is not shown to equal or
exceed $26.00 per hour shall be classified as 6218(2), Grading Land.

Mass rock excavation, grading or excavation in connection with street or road construction,
pile driving, shaft sinking, caisson or cofferdam work shall be separately classified.
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Trenching operations conducted by specialty contractors in connection with the construction
of canals, irrigation systems, cross-country water pipelines, oil or gas pipeline construction
or sewer construction shall be assigned to the corresponding construction classification.

GRAIN ELEVATORS OR GRAIN STORAGE WAREHOUSES — including local managers 8304

The storage or handling of sacked grain or beans shall be separately classified as 8215(2),
Warehouses — grain or bean.

GRAIN OR RICE MILLING 2014(1)

See Food Packaging and Processing.

GRAPHIC DESIGN — all operations

See Printing, Publishing and Duplicating.
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HARDWARE MFG. — N.O.C. 3146(1)

HARDWOOD FLOOR LAYING — including finishing 5436

HAT MFG. 2501(2)
The manufacture of plastic components shall be separately classified.

HAY, GRAIN OR FEED DEALERS 8215(1)

Classification 8215(1) shall not be used for division of payroll in connection with
Classification 8232(3), Fuel and Material Dealers, unless the operation described

by Classification 8215(1) constitutes a separate and distinct enterprise having no
connection with the operations covered by Classification 8232(3).

HEALTH AND HUMAN SERVICES

ALCOHOLIC AND DRUG RECOVERY HOMES — all employees 8804(1)

Classification 8804(1) shall not be used for division of payroll in connection with
Classifications 9070(1), Residential Care Facilities for the Elderly, 9070(3),
Residential Care Facilities for Adults, 8823, Residential Care Facilities for
Children, or 8851, Congregate Living Facilities for the Elderly, unless the
operation described by Classification 8804(1) constitutes a separate and distinct
enterprise having no connection with the operations covered by Classifications
9070(1), 9070(3), 8823 or 8851.

This classification shall apply to nonmedical residential care facilities providing services in a
group setting to persons who are capable of meeting their life support needs independently,
but who temporarily need assistance, guidance or counseling.

CONGREGATE LIVING FACILITIES FOR THE ELDERLY — no care or supervision 8851

This classification shall apply to those firms providing retirement facilities that, for a single
monthly fee, provide a service package that typically includes a living unit, one to three
meals a day, in-unit housekeeping, and personal laundry service. This classification shall not
be assigned to operations that are licensed by the Department of Social Services.

Age restricted apartment or condominium complexes that do not provide the above services
shall be classified as 9007, Apartment or Condominium Complex Operation for Seniors.
Operations licensed by the Department of Social Services to provide assisted care services
shall be classified as 9070(1), Residential Care Facilities for the Elderly.

When skilled nursing care is provided as an identifiable unit, such nursing care shall be
classified as 8829(1), Nursing Homes.

CONVALESCENT HOMES OR CONVALESCENT HOSPITALS — all employees 8829(2)
DENTISTS AND DENTAL SURGEONS — all employees — including Clerical Office 8839
Employees

This classification shall not be used for division of payroll in connection with any
other classification (other than Standard Exception Classification 8742(1),
Salespersons - Outside, or General Exclusions) unless the operations described by
Classification 8839 constitute a separate and distinct enterprise having no
connection with the operations covered by any other applicable classification.
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HOME INFUSION THERAPISTS — all employees

Classification 8852 shall not be used for division of payroll in connection with
Classifications 8827(1), Homemaker Services, or 8827(2), Public Health Nursing
Associations, unless the operation described by Classification 8852 constitutes a
separate and distinct enterprise having no connection with the operations
covered by Classifications 8827(1) or 8827(2).

This classification shall apply to home health agencies whose outside operations are
confined to the provision of infusion therapy. Outside operations may be performed at
patient’s home, physician’s office or hospital room. This classification includes pharmacy
operations only when performed by the same employer who performs infusion therapy.

HOMEMAKER SERVICES — all employees

HOSPITALS — all employees — including Clerical Office Employees and Outside
Salespersons

The payroll for student nurses and interns shall be included at an average wage of
at least $100 per week.

- NURSING HOMES — all employees

PHYSICIANS — all employees — including Clerical Office Employees

This classification shall not be used for division of payroll in connection with any
other classification (other than Standard Exception Classification 8742(1) or
General Exclusions) unless the operations described by Classification 8834
constitute a separate and distinct enterprise having no connection with the
operations covered by any other applicable classification.

PUBLIC HEALTH NURSING ASSOCIATIONS — all employees

RESIDENTIAL CARE FACILITIES FOR ADULTS — N.O.C. — all employees

Classification 9070(3) shall not be used for division of payroll in connection with
Classifications 8804(1), Alcoholic and Drug Recovery Homes, or 8804(2), Social
Rehabilitation Facilities for Adults, unless the operation described by
Classification 9070(3) constitutes a separate and distinct enterprise having no
connection with the operations covered by Classifications 8804(1) or 8804(2).

This classification shall apply to those firms providing community care facilities for residents
who are ambulatory and where the facilities are nonmedically oriented.

When skilled nursing care is provided as an identifiable unit, such nursing care unit shall be
separately classified as 8829(1), Nursing Homes.

RESIDENTIAL CARE FACILITIES FOR CHILDREN — N.O.C. — all employees

This classification shall apply to nonmedical residential care facilities for children who are
neglected, delinquent, or emotionally disturbed.

RESIDENTIAL CARE FACILITIES FOR THE DEVELOPMENTALLY DISABLED — all
employees
This classification shall apply to nonmedical residential care facilities for children or adults
who are developmentally disabled.

RESIDENTIAL CARE FACILITIES FOR THE ELDERLY — N.O.C. — all employees

Classification 9070(1) shall not be used for division of payroll in connection with
Classifications 8804(1), Alcoholic and Drug Recovery Homes, or 8804(2), Social
Rehabilitation Facilities for Adults, unless the operation described by
Classification 9070(1) constitutes a separate and distinct enterprise having no
connection with the operations covered by Classifications 8804(1) or 8804(2).

This classification shall apply to those firms that provide nonmedical care and supervision to
their residents.
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When a separate unit is operated for the provision of congregate living services only (no
care and supervision), such unit shall be separately classified as 8851, Congregate Living
Facilities.

When skilled nursing care is provided as an identifiable unit, such nursing care shall be
separately classified as 8829(1), Nursing Homes.

REST HOMES — all employees
SANITARIUMS — all employees

SHELTERED WORKSHOPS OR WORK ACTIVITY CENTERS — all employees —
including supervisors, educational instructors, counselors, production managers
and vocational evaluators

This classification shall apply to each location of those sheltered workshops or rehabilitation
facilities certified as exempt from the minimum wage law by the United States Department
of Labor, Employment Standards Administration, Wage and Hour Division, and/or the
California State Department of Industrial Relations, Division of Labor Standards
Enforcement.

Retail store operations shall be separately classified.

- SOCIAL REHABILITATION FACILITIES FOR ADULTS — all employees

Classification 8804(2) shall not be used for division of payroll in connection with
Classifications 9070(1), Residential Care Facilities for the Elderly, 9070(3),
Residential Care Facilities for Adults, 8823, Residential Care Facilities for
Children, or 8851, Congregate Living Facilities for the Elderly, unless the
operation described by Classification 8804(2) constitutes a separate and distinct
enterprise having no connection with the operations covered by Classifications
9070(1), 9070(3), 8823 or 8851.

This classification shall apply to nonmedical residential care facilities providing services in a
group setting to persons who are capable of meeting their life support needs independently,
but who temporarily need assistance, guidance and counseling.

8829(4)
8829(5)
8806

8804(2) :

HEAT TREATING — metal 3146(2)
This classification shall not be used for division of payroll in connection with any
other classification (other than the Standard Exceptions or General Exclusions)
unless the operations described by Classification 3146(2) constitute a separate
and distinct enterprise having no connection with the operations covered by any
other applicable classification.
HIDE OR FUR CLEANING, PROCESSING OR PRESERVING 2586(3)
HOME INFUSION THERAPISTS
See Health and Human Services.
HOMEMAKER SERVICES
See Health and Human Services.
HOMEOWNERS ASSOCIATIONS
See Property Management/Operation.
HORSE SHOWS — operation, care, custody and maintenance of premises; operation 9016(3)
of elevators or heating, lighting or power apparatus — including police,
watchpersons, musicians, box office employees, ticket sellers or gate attendants
The operation or maintenance of amusement devices, restaurants and retail stores shall be
separately classified.
HORSE SHOWS — stable employees
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HOSPITALS
See Health and Human Services.

HOSPITALS — veterinary — all employees — including receptionists 8831(1)

This classification applies to employees who handle animals, dispense prescriptions or are
otherwise exposed to any of the operative hazards of the business.

HOTELS — all employees 9050(1)

When lodging is provided by the employer, the total remuneration shall include
the market value of such lodging to the employee.

This classification includes “front desk” employees, such as, but not limited to, cashiers or
information and reservation clerks.

The payroll of employees engaged exclusively in connection with restaurant or tavern
operations shall be separately classified as 9079(1), Restaurants or Taverns.

HOUSE FURNISHINGS — N.O.C. — installation — including upholstering 9521(1)
HOUSEHOLD APPLIANCES — electrical — installation, service or repair 9519(1)
This classification includes shop or outside employees and incidental parts department
employees.

Electrical wiring shall be separately classified.

HOUSING AUTHORITIES
See Municipal, State or Other Public Agencies.
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ICE CREAM OR FROZEN YOGURT SHOPS 8078(3)

This classification contemplates firms that sell individual servings of ice cream and frozen
yogurt for consumption by the walk-in trade on or away from the premises. This
classification includes the incidental sale of hand packed ice cream and prepackaged ice
cream confections sold as such.

This classification shall apply to each separate location at which the sale of individual
servings of ice cream or frozen yogurt for consumption on or away from the premises
equals or exceeds 50% of the gross receipts.

Ice cream or frozen yogurt shops that pour and serve alcoholic beverages for consumption
on the premises or prepare and serve hot food for consumption on or away from the
premises shall be assigned to Classification 9079(1), Restaurants or Taverns — all

employees.

ICE MFG. OR ICE DEALERS 2150
Icing or re-icing of railroad cars shall be separately classified.

INCANDESCENT LAMP AND FLUORESCENT TUBE MFG. 4111(2)

This classification contemplates the manufacture of glass lamps or tubes including, but not
limited to, incandescent lamps, fluorescent tubes, cathode ray tubes, electronic tubes and

arc lamps.
INK, MUCILAGE OR POLISH MFG. 4557
INSPECTION FOR INSURANCE OR VALUATION PURPOSES — N.O.C. — including 8720(1)

Outside Salespersons

INSTITUTIONAL EMPLOYEES

See Municipal, State or Other Public Agencies.

INSTRUMENT — professional or scientific — installation, service or repair — away 5128
from shop — not office machines

INSTRUMENT MFG. — electronic — professional or scientific — N.O.C.

See Electronics Industry.

INSTRUMENT MFG. — non-electronic — scientific or medical — N.O.C. 3682

The repair of instruments away from shop shall be separately classified.

INSULATION WORK — installation or application of acoustical or thermal insulating 5479
materials in buildings or within building walls — N.O.C.

INSURANCE COMPANIES — all employees — including Clerical Office Employees 8822
and Outside Salespersons

INTEGRATED CIRCUIT AND SEMICONDUCTOR WAFER MFG.
See Electronics Industry.
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INTERNET OR WEB-BASED APPLICATION DEVELOPMENT OR OPERATION — 8859(2)
including Clerical Office Employees and Outside Salespersons

This classification shall not be used for division of payroll in connection with
any other classification (other than the General Exclusions) unless the
operations described by Classification 8859(2) constitute a separate and
distinct enterprise having no connection with the operations covered by any
other applicable classification.

This classification shall apply to firms that specialize in the development and operation of
Internet or web-based applications and websites. This classification also applies to
employers engaged in such operations for other concerns on a contract basis.

This classification does not apply to firms that operate as Internet Service Providers (ISP)
or to firms that operate websites to sell merchandise and also handle or ship same.

IRON OR STEEL ERECTION — light gauge steel framing
See Steel Framing.

IRON OR STEEL ERECTION — N.O.C. 5057

This classification includes, but is not limited to, the erection of metal burners, staircases,
handrails, monorails and exterior tanks, but not elevated tanks.

IRON OR STEEL ERECTION — structural — in the construction of buildings not over 5059
two stories in height

At a particular job or location, Classification 5059 shall not be used for division of
payroll in connection with Classification 5040(1), Iron or Steel Erection —
structural and exterior installation.

This classification includes the erection of staircases and exterior iron or steel work in
connection with buildings not exceeding two stories in height. The erection of structural
frame members in connection with buildings over two stories in height shall be separately
classified as 5040(1), Iron or Steel Erection — structural.

IRON OR STEEL ERECTION — structural and exterior installation 5040(1)

This classification includes, but is not limited to, the erection of elevated tanks, radio and
television towers, penstocks, smokestacks, gas holders, structural frame members of bridges
and fire escapes.

Excavation and concrete work shall be separately classified.

IRON OR STEEL MERCHANTS — not junk dealers or iron or steel scrap dealers 8106

IRON OR STEEL SCRAP DEALERS
See Salvage Material Dealers.

IRON OR STEEL WORKS — structural — shop — fabricating or assembling girders,
beams, columns, trusses, stringers or other structural iron or steel

See Metal Working Classifications.

IRON, STEEL, BRASS, BRONZE OR ALUMINUM ERECTION — non-structural — within 5102(1)
buildings

This classification includes all the following and similar metal features of construction
within buildings: railings, bank cages and similar grille work, metal wall paneling, and
movable steel partitions.

The erection of staircases shall be separately classified.

IRON WORKS — non-structural — shop — fabricating, assembling or manufacturing
ornamental brass, bronze or iron work; railings; balconies; fire escapes;
staircases; iron shutters or other non-structural iron or steel work

See Metal Working Classifications.
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IRRIGATION, DRAINAGE OR RECLAMATION WORKS OPERATION — all work 0251
incidental to maintenance and operation of irrigation, drainage or reclamation
districts

Classification 0251 shall not be used for division of payroll in connection with
any of the “Farm Classifications”, unless the operation described by
Classification 0251 constitutes a separate and distinct enterprise having no

”

connection with the operations covered by any of the “Farm Classifications”.

Additions to, alterations or construction of, irrigation or drainage systems, pile driving,
dredging, tunneling and dam or sewer construction shall be separately classified.

IRRIGATION PIPE INSTALLATION — agricultural — all operations 6364
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J

JANITORIAL SERVICES — by contractors 9008

This classification includes incidental maintenance operations performed in connection with
the janitorial services.

This classification does not apply at a location where the employer provides property
management services.

The interior general cleaning of occupied or vacant residential dwellings shall be separately
classified as 9096, Residential Cleaning Services.

JETTY OR BREAKWATER CONSTRUCTION — all operations to completion 6361(3)
Caisson, cofferdam work, pile driving, and quarries shall be separately classified.

JEWELRY MFG. — including foundry operations 3383(1)

JOCKEYS
See Classification 8631, Racing Stables.

JUNK DEALERS
See Salvage Material Dealers.
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K

KENNELS — all employees — including receptionists 8831(3)

This classification shall apply to employees who handle animals, dispense prescriptions or
are otherwise exposed to any of the operative hazards of the business.

KNITTING — N.O.C. 2362
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LABOR UNIONS — employees engaged outside of office — including Outside 8755
Salespersons
LAMPSHADE MFG. — not metal or glass 2501(5)
LAND LEVELING — grading farm lands — employees whose regular hourly wage 6218(3)

does not equal or exceed $26.00 per hour

LAND LEVELING — grading farm lands — employees whose regular hourly wage 6220(3)
equals or exceeds $26.00 per hour

Assignment of this classification is subject to verification at the time of final
audit that the employee’s regular hourly wage equals or exceeds $26.00 per hour.
The payroll of an employee whose regular hourly wage is not shown to equal or
exceed $26.00 per hour shall be classified as 6218(3), Land Leveling.

LANDSCAPE GARDENING - all operations — including maintenance of gardens 0042

The excavating, transporting and transplanting of mature trees shall be separately classified
as 7219(1), Trucking Firms.

LATHING 5443

LAUNDRIES — N.O.C. — all employees — including cash and carry departments on 2585
plant premises

Retail dry cleaning and laundering establishments engaged primarily (in excess of 50% of
gross receipts) in the cleaning of garments, linens and other household items for the general
walk-in public shall be classified as 2589, Dry Cleaning or Laundry — retail.

LEAD MFG., RECLAIMING OR ALLOYING — including litharge and lead oxide 3647(2)
manufacturing

LEATHER GOODS MFG. — N.O.C. 2688

LENS MFG. — ground and polished lenses 4150(2)

LIBRARIES — all employees other than librarians, professional assistants or Clerical 9015(5)

Office Employees

LIBRARIES - librarians or professional assistants — including Clerical Office 8810(3)
Employees

LIBRARIES — public

See Municipal, State or Other Public Agencies.

LIVESTOCK AUCTIONEERS — including Inside Salespersons or Outside Salespersons, 8286(2)
solicitors or appraisers

LIVESTOCK DEALERS OR COMMISSION MERCHANTS — N.O.C. — not operating 8286(1)
stockyards, farms, ranches or sales stables — including Outside Salespersons
LOG CHIPPING 2710(2)

This classification shall not be used for division of payroll in connection with any
other classification (other than the Standard Exceptions, General Exclusions or in
connection with Classification 2702(1), Logging or Lumbering) unless the
operations described by Classification 2710(2) constitute a separate and distinct
enterprise having no connection with the operations covered by any other
applicable classification, except Classification 2702(1).
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LOGGING OR LUMBERING — including construction, operation, maintenance or 2702(1)
extension of logging roads or logging railroads
Where bucking, felling, or limbing is performed by persons who furnish their own power
equipment, such as, but not limited to, chain saws, under an agreement in which the rental
value of such equipment is included in the contract price for such operations, not less than
80% of such total amount paid such persons shall be included as remuneration.

Mill operations shall be separately classified.

LOG HAULING - including terminal, garage and repair employees 2727

This classification applies to the transport of logs under contract from felling areas to mills.
Operations involving the transporting of logs that are owned and felled by the employer
shall be classified as 2702(1), Logging or Lumbering.

LUMBERYARDS — commercial — no secondhand materials — including 8232(1)
counterpersons
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MACARONI MFG. 2002
See Food Packaging and Processing.
MACHINE MFG. — office or sewing — N.O.C. 3574(1)
This classification contemplates, but is not limited to, the manufacture of office machines
such as typewriters, duplicators, staplers, labelers and postage affixers; sewing machines;
cash registers; carburetors; speedometers; small arms; and film developing equipment.
MACHINE SHOPS — aircraft components 3831
This classification applies to firms approved by the Federal Aviation Administration that
engage in the manufacture or repair of machined aircraft components and accessories.
Firms that remove or install parts or otherwise work directly on aircraft shall be classified as
7428(3), Aircraft Remanufacture, Conversion, Modification and Repair Companies.
MACHINE SHOPS — N.O.C. 3632
MACHINERY AND EQUIPMENT DEALERS — secondhand — including incidental 8267
reconditioning or repairing
Wrecking or salvaging shall be separately classified.
MACHINERY DEALERS — N.O.C. — including demonstration and repair 8107
Installation and repair operations away from premises of the employer shall be separately
classified.
Display and parts departments that are physically separated from the repair shop and sell
parts commercially shall be separately classified as 8017(7), Stores — hardware.
Secondhand machinery dealers shall be classified as 8267, Machinery and Equipment
Dealers — secondhand.
MACHINERY MFG. — commercial food processing equipment 3560(1)
This classification applies to the manufacture of commercial food processing equipment or
machinery such as bakery machinery, food choppers, mixers, grinders, slicing machines,
meat and poultry processing machinery, and juice extractors.
MACHINERY MFG. — industrial — N.O.C. 3560(2)
This classification applies to the manufacture of industrial machinery utilized in metal
working, woodworking, plastics manufacturing, textiles, paper producing, printing and
chemical industries. This includes items such as lathes, drills, printing equipment, bindery
equipment, power presses, plating units, and chemical mixers.
MACHINERY MFG. — material handling equipment 3560(3)
This classification applies to the manufacture of conveyors, pallet jacks, loading and
unloading equipment, industrial carts, packaging equipment, and labeling equipment.
The manufacture of forklift trucks shall be classified as 3815(1), Automobile or Automobile
Truck Trailer Mfg. or Assembling.
MACHINERY MFG. — portable tools and lawn care 3501(1)

This classification applies to the manufacture or repair of portable tools such as spray guns,
pneumatic tools, portable air compressors, compactors, grinders, vibrators, chain saws,
power saws, routers and sanders; and portable lawn care equipment such as leaf blowers,
lawn mowers (non-riding), edgers, hedgers and seeders.
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MACHINERY MFG. — swimming pool and spa 3501(2)

This classification applies to the manufacture or repair of swimming pool and spa
equipment such as pumps, filters, heaters, sweeps and air blowers.

The fabrication or construction of swimming pools or spas shall be separately classified.

MACHINERY OR EQUIPMENT MFG. — agricultural, construction, mining or ore 3507
milling

MACHINERY OR EQUIPMENT RENTAL YARDS — not dealers in new or used 8028(2)
machinery — all employees — including counterpersons

MAGNETIC TAPE MFG. 4922

MAIL DELIVERY SERVICE COMPANIES — firms operating under contract to the 7232

United States Postal Service — all employees
Mail delivery operations that are not performed under contract to the United States Postal
Service shall be separately classified.
MAILING OR ADDRESSING COMPANIES — including Clerical Office Employees 8800

This classification shall not be used for division of payroll in connection with any
other classification (other than Standard Exception Classification 8742(1),
Salespersons — Outside, or General Exclusions) unless the operations described
by Classification 8800 constitute a separate and distinct enterprise having no
connection with the operations covered by any other applicable classification.

MARBLE CUTTING OR POLISHING 1803(2)
Quarrying shall be separately classified.

Marble cutting in quarries shall be separately classified as 1624(1), Quarries.

MARINE APPRAISERS OR SURVEYORS 7248

MASONRY — employees whose regular hourly wage does not equal or exceed 5027
$24.00 per hour — N.O.C.

This classification does not apply to masonry work in connection with 6307, Sewer
Construction, or 6308, Sewer Construction.

MASONRY — employees whose regular hourly wage equals or exceeds $24.00 per 5028
hour — N.O.C.

Assignment of this classification is subject to verification at the time of final
audit that the employee’s regular hourly w